MOSQUITO AND VECTOR MANAGEMENT DISTRICT
OF SANTA BARBARA COUNTY

AGENDA
REGULAR MEETING
April 9, 2026 at 1:00 PM

Santa Barbara City College Wake Campus, Room 21
300 N. Turnpike Road, Santa Barbara, CA 93111

President Trustee
Danica Taber, City of Goleta (through 1/1/28) Barbara Silver, Santa Barbara County (through 10/10/26)
Vice President Trustee
Joseph Franken, City of Carpinteria (through 1/31/27)  Robert Williams, Santa Barbara County (through 12/31/26)
Secretary Trustee
Russell Dahlquist, Santa Barbara County (through Dr. Teri Jory, City of Santa Barbara (through 1/4/27)
12/31/26)

PARTICIPATION OPTIONS:

Attend in Person: Attend in person at Santa Barbara Community College Wake Campus, Room 21, 300
N. Turnpike Road, Santa Barbara, CA 93111

Virtual Attendance: Join the Zoom webinar by clicking on the following link:
https://us02web.zoom.us/j/84180442580 (Meeting ID: 841 8044 2580; Passcode: 035088)

Attend Via Phone: Dial in For Audio Only: 1-669-444-9171 or 1-669-900-6833 (ID: 84180442580#)

HOW TO PROVIDE PUBLIC COMMENT:

In Person: Provide in-person public comment at the meeting (SBCC Wake Campus, Room 21, 300 N.
Turnpike Road, SB 93111).

On Zoom/Virtual: Use the “raise your hand” feature to notify staff that you would like to make a public
comment during designated public comment times. Once it is your turn to provide a public comment, staff
will unmute your microphone and you will be given a designated amount of time to comment. At the end
of your comment, staff will once again mute you.

Written Comment: Submit a written comment by 8:00 AM on the day of the meeting (as either a general
public comment or on a specific agenda item) by either submitting your comment via (1) email to
info@mvmdistrict.org, or (2) in a writing mailed to the District, attention Board Secretary. Please
reference the agenda item to which your comment pertains. Although written comments become part of
the record, they will not be read aloud at the meeting.

Please note that the District will make every effort to make the meeting accessible virtually; however, if the above
virtual attendance/viewing or public comment options is unavailable due to technological issues, you are invited
to take advantage of one of the other participation options outlined above. Additional options may be made
available at the meeting.

Any materials which are distributed less than 72 hours prior to this meeting to all, or a majority of all, Trustees in
connection with any agenda item (other than closed sessions) will be available for public inspection at the time of
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MOSQUITO AND VECTOR MANAGEMENT DISTRICT
OF SANTA BARBARA COUNTY

such distribution at the District’s office located at 2450 Lillie Avenue, Summerland, CA 93067. Such records may
also be posted on the District’s website at www.mvmdistrict.org

1. ROLL CALL

2. CONFIRMATION OF AGENDA

3. ANNOUNCEMENTS REGARDING DISTRICT BUSINESS

A. County Supervisor Nelson’s office has received and is reviewing an application for one of the
vacancies on the Board. A second vacancy has opened up so we encourage anyone who is
interested in serving on the board to contact GM Cabrera.

B. Thank you to all trustees and associates for filing their Form 700 Statement of Economic

Interests.
C. Board Meeting Dates for 2026. Start time is 1:00 PM.
1. Thursday, May 14 4. Thursday, August 13 7. Thursday, November 12
2. Thursday, June 11 5. Thursday, September 10 8. Thursday, December 10
3. Thursday, July 9 6. Thursday, October 8

4. CORRESPONDENCE
A. Vector Control Joint Powers Agency is seeking nominations for a Southern California region
trustee representative to serve on the VCJPA board. (Page 4)
5. PUBLIC COMMENT

Time reserved for the public to address the Board of Trustees relative to matters of District business not
on the agenda. Comment time regarding specific agenda items will be available during consideration of
the particular agenda items.

6. CONSENT CALENDAR

The following items can be approved by a single action of the Board. Items requiring additional
discussion may be withdrawn from the listing and addressed in separate actions. If you wish to speak on
a consent calendar item, please do so during the public comment period provided at the beginning of this
item.

Approval of the Minutes of the March 12, 2026 Board Meeting (Page 5)
Approval of the March 2026 Disease Surveillance Reports (Page 9)
Approval of the March 2026 District Operations Reports (Page 11)

SO0 ® >

Accounts receivable contracts’ status (Line item 5909 - Misc. Revenue) (Page 12)
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MOSQUITO AND VECTOR MANAGEMENT DISTRICT
OF SANTA BARBARA COUNTY

7. INFORMATIONAL ITEMS/UPDATES

The Board will discuss the following items:

A.

Update on the drafting of the District’s Integrated Mosquito & Vector Management Plan.

B. Update on the hiring of a new Vector Control Technician.
C.
D

. Discuss attendance of Board President Taber at one of the 2026 California Special District

Discuss the hiring of an Operations Manager Biologist (Page 13)

Association Leadership Academies (San Diego, May 11 — 14; San Luis Obispo, September 13-
16; San Rafael, July 19 — 22). https://leadershipacademy.csda.net/home

8. DISCUSSION/ACTION ITEMS

The Board will discuss and may take action on the following items.

A.
B.
C.

Receive and file March 2026 Financial Statements for County Fund FD-4160 (Page 19)
Receive and file March 2026 Disbursement Report (Page 24)

Discuss and approve transfer of $12,354 from the District’s Capital Reserve Fund 4161 to
General Fund 4160 to fund depreciation.

Discuss forming an ad hoc recruitment and hiring committee for an Operations Manager
Biologist.

Discuss and approve the First Amendment to the Agreement for Consultant Services with Rincon
Consultants, Inc. seeking $7,500 for Biological Monitoring Assistance in Q2. (Page 30)

9. GENERAL MANAGER’S REPORT (Page 34)

10. REQUESTS FOR FUTURE AGENDA ITEMS

11. TRUSTEE ANNOUNCEMENTS

12. CLOSED SESSION PURSUANT TO GOVERNMENT CODE SECTION 54957

A.
B.
C.

D.

Public comment on closed session agenda items.
Temporary adjournment to closed session.
PUBLIC EMPLOYMENT - EVALUATION OF PERFORMANCE (Gov. Code section 54957).

i. Title: District legal counsel
Reconvene to open session for closed session report.

13. ADJOURNMENT (Next scheduled meeting: Thursday, May 14 at 1:00 PM.)

seskoskoskok

Persons with disabilities who require any disability-related modification or accommodation, including auxiliary
aids or services, in order to participate in the meeting are asked to contact the District’s General Manager at least
three (3) days prior to the meeting by telephone at (805) 969-5050 or by email at gm@mvmdistrict.org.
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From: Pearson, Bebe <>

Sent: Monday, March 16, 2026 4:30 PM

Subject: VCJPA Solicitation for Nominations Due 4/24/26- San Joaquin Valley and Southern
California Trustee Representative

Greetings San Joaquin Valley and Southern California Region Districts,

The trustee representative position on the VCJPA Board of Directors for the San Joaquin Valley
and Southern California regions is up for elections this year. The current trustee representative
is Bruce Taylor, Trustee for Consolidated MAD, and his term expires June 30, 2026. Per the VCJPA
Bylaws, we are seeking nominations for this position, and member districts from the San
Joaquin Valley and Southern California Regions may submit a nomination.

Please send nominations to my attention and include a brief biography of each nominee no
later than Friday, April 24, 2026. If more than one person is nominated for the position, election
ballots will be emailed to each district for a vote. The results of the election will be announced
at the June 11, 2026, Board of Directors meeting.

The trustee representative serves a term of two years and there are no term limits. As a
reminder, the VCJPA Board holds in-person meetings four times per year: February/March (in
conjunction with the Annual Workshop in Santa Cruz), and April, June, and November in
Sacramento.

If you have any questions, please let me know.

Thank you,
Bebe Pearson | Pooling Administration Analyst

Sacramento, CA

DIRECT 916.2

sedgwick



MOSQUITO AND VECTOR MANAGEMENT DISTRICT
of Santa Barbara County
MINUTES OF REGULAR MEETING OF TRUSTEES
March 12" 2026

The regular meeting of the Board of Trustees of the Mosquito and Vector Management District of Santa Barbara
County was held at 1:00 PM, on Thursday, March 12, 2026 via teleconference and in person at the Santa Barbara
City College Wake Center Campus, Room 21.

L.

4.

ROLL CALL

TRUSTEES PRESENT:

President Danica Taber

Vice-President Joseph Franken

Secretary Russell Dahlquist

Trustee Charles Blair (joined remotely following Item 3D)
Trustee Teri Jory

Trustee Barbara Silver

Under the provisions of AB 2449, Trustee Blair participated in the meeting remotely using audio
and video technology. His daughter, Mary Myers, was present at his location.

TRUSTEES ABSENT:
Trustee Robert Williams

IN ATTENDANCE:

Brian Cabrera, General Manager

Jessica Sprigg, Administrative Assistant
Carrie Troup, CPA

Jena Acos, Brownstein Hyatt Farber Schreck
Holly Harris, Rincon Consultants

CONFIRMATION OF AGENDA
-No changes requested.

ANNOUNCEMENTS REGARDING DISTRICT BUSINESS

A. There is still a vacant seat on the Board. Please notify GM Cabrera if you know of anyone who
might be interested.

B. Consistent with SB 707 copies of the Brown Act to be given to all Board members.

C. Statement of Economic Interests Form 700 must be filed by all trustees, designated employees
and affiliates. The filing deadline is 4/1/2026 12:00:00 AM. Fines for late filings will be assessed
at $10 per day. All those who are required to file should have received notice from the Santa
Barbara County Elections Division.

D. Board Meeting Dates for 2026. Start time is 1:00 PM.

1. Thursday, April 9 4. Thursday, July 9 7. Thursday, October 8

2. Thursday, May 14 5. Thursday, August 13 8. Thursday, November 12

3. Thursday, June 11 6. Thursday, September 10 9. Thursday, December 10
CORRESPONDENCE



A. Form 700
B. Timeline for FY 2025-2026 Benefit Assessment

C. Call for Independent Special District nominations for Seat C on the California Special District
Association Board

5. GENERAL MANAGER'S REPORTS

-GM Cabrera discussed website views, the recent quarterly District newsletter, and recent increase in
mosquito activity.

6. PUBLIC COMMENT
Time reserved for the public to address the Board of Trustees relative to matters of District business not
on the agenda. Comment time regarding specific agenda items will be available during consideration of
the particular agenda items.
-None.
7. CONSENT CALENDAR

The following items can be approved by a single action of the Board. Items requiring additional
discussion may be withdrawn from the listing and addressed in separate actions. If you wish to speak on
a consent calendar item, please do so during the public comment period provided at the beginning of this
item.

a. Approval of the Minutes of the January 8, 2026 Board Meeting

b. Approval of the January and February 2026 Disease Surveillance Reports

c. Approval of the January and February 2026 District Operations Reports (Page 9)
d. Consideration of Resolution No. 26-02 amending Resolution No. 26-01

-Vice-President Franken made a motion to approve the Items of General Consent. Motion
seconded by Secretary Dahlquist and passed 6-0-0 by roll call vote.

8. INFORMATIONAL ITEMS/UPDATES
The Board will discuss and may take action on the following items:
a. Update on the development of the District’s Integrated Mosquito Vector Management Plan

-Holly Harris, with Rincon Consultants, and staff have been working with District technicians in
the field and consulting with District management. A draft of special coastal procedures
measures is expected to be provided at the end of the month, with an administrative draft of a
county-wide plan to follow. A public workshop will be held to solicit feedback from interested
parties.

b. Update on the hiring of a new Vector Control Technician

-An employment offer was made to Sean Fekete, currently a vector control technician in Inyo
County. Following a pre-employment physical and background screening, he is expected to begin
employment in early April.

c. Recognition of Trustee Blair’s twenty-one years of service to the District
-The Board and staff expressed their gratitude for Trustee Blair’s devoted service to the District.
9. DISCUSSION/ACTION ITEMS
The Board will discuss and may take action on the following items.
a. Accept and file January and February 2026 Financial Statements for County Fund FD-4160

-Following review by Carrie Troup, Vice-President Franken made a motion to accept and file the
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10.

11.

12.

financial statements. Motion seconded by Secretary Dahlquist and passed 6-0-0 by roll call vote.
b. Accept and file January and February 2026 Disbursement Report

-Vice-President Franken made a motion to accept and file the disbursement reports. Motion
seconded by Trustee Silver and passed 6-0-0 by roll call vote.

c. Approve the District financial audit report for FY 2024-2025.

-Vice-President Franken made a motion to approve the 2024-2025 audit report. Motion seconded
by Trustee Silver and passed 6-0-0 by roll call vote.

d. Discuss and select an option for the District’s GASB 75 actuarial valuation for measurement date
June 30, 2025.

e Full valuation
e Roll-forward valuation
-Secretary Dahlquist made a motion to approve a roll-forward valuation. Motion seconded by
Vice-President Franken and passed 6-0-0 by roll call vote.
e. Discuss and consider the proposal from Gladwell Government Services for developing a records
retention policy for the district.

-Secretary Dahlquist made a motion to approve the proposal. Motion seconded by Vice-President
Franken and passed 6-0-0 by roll call vote.

f. Discuss hiring an Operations Manager Biologist

-The Board directed GM Cabrera to look further into details of hiring for this position and bring
back more information at a future meeting.

g. Accounts receivable contracts’ status (5909 Misc. Revenue)

Provide an opportunity for the Board to discuss the status of mosquito and control monitoring
services that are provided to certain public agencies and entities for a fee.

-Billing for services during the January-March quarter will take place in April.

h. Discuss and consider adding Board President Taber to the Slough/Storke Ad Hoc Committee in
place of Trustee Blair.

-In order for President Taber to join the ad-hoc committee without having a quorum of Board
members on the committee, it was requested that she take the place of Trustee Blair. Vice-
President Franken made a motion to approve the change of membership on the ad-hoc
committee. Motion seconded by Secretary Dahlquist and passed 6-0-0 by roll call vote.

REQUESTS FOR FUTURE AGENDA ITEMS
-None.
TRUSTEE ANNOUNCEMENTS
-Trustee Blair continues to seek a candidate for the vacant seat on the Board.
CLOSED SESSION PURSUANT TO GOVERNMENT CODE SECTION 54957
Public comment on closed session agenda items.
b. Temporary adjournment to closed session.
c. PUBLIC EMPLOYMENT - EVALUATION OF PERFORMANCE (Gov. Code section 54957).

o Title: District legal counsel
d. Reconvene to open session for closed session report.



-Closed session item was continued to a future meeting due to lack of a quorum because Vice-President
Franken could not stay for the closed session.

13. ADJOURNMENT

As there was no further business to be brought before the Board, the meeting was adjourned.

I certify that the above minutes substantially reflect the actions of the Board:

APPROVED:
Danica Taber Russell Dahlquist
Board President Board Secretary



MOSQUITO and VECTOR MANAGEMENT DISTRICT

%% of SANTA BARBARA COUNTY
*
‘/(/ DISEASE SURVEILLANCE REPORT
- March 2026

Santa Barbara County Vector-borne Disease Surveillance

Mosquito trapping for the 2026-27 season began in March as mosquitoes were very active due to large
rainstorms in January and February and unseasonably warm weather.

California Vector-borne Disease Surveillance

2026 WEST NILE VIRUS ACTIVITY IN CALIFORNIA

LAST UPDATED: MAR 28, 2026 3:12PM PT
0 1 0 0 0

HUMAN CASES DEAD BIRDS MOSQUITO SENTINEL HORSES
SAMPLES CHICKENS

Update on Invasive Aedes Mosquito in California

Updated March 6,2026 | [nvasive Aedes notoscriptus, the Australian backyard mosquito,
was identified from a residence in Santa Barbara’s Westside
neighborhood on March 12. Aedes aegypti is found in 28
California counties and Aedes albopictus is found in two.

. Aedes aegypti
Aedes albopictus
. Aedes aegyptiand Aedes albopictus

In 2025, the CA Dept. of Public Health reports 6 locally-
transmitted cases of dengue virus in California (five of them
located in the City of La Puente, Los Angeles County). Non-
native Aedes mosquitoes, capable of vectoring dengue, Zika, and
chikungunya viruses, are common in the Greater Los Angeles
area. One mosquito sample collected in Greater L.A. has also
tested positive for dengue virus. This is the first official record
ever of Dengue virus identified from a mosquito collected in
California. In 2024, there were 18 locally-transmitted dengue
cases. As of March 1, there have been three travel-related human
dengue cases and no cases of Zika virus or chikungunya virus in
California this year.

Catforia Degartment of
Public Health




Santa Barbara County Vector-borne Disease Surveillance

WSW#*
Mosquitoes Virus
Number of | Type of | # of per Pools Test

Location Date Mosquitoes | Trap Traps | Trap Night | Submitted | Result
Santa Barbara, sk
Micheltorena St. 93101 | >/ 24325 | 10 O / 1.4 0 o
Santa Barbara, o
Viltslns e S sai | AP |6 s < ! 2 B
UCSB/SBAIR Bluffs 3/24-3/25 | 1,131 EVS 10 113.1 15 Pending

BGS2=Biogents Sentinel 2; BGP=Biogents Pro; EVS=encephalitis surveillance trap (CO?)
*WSW=West Nile, St. Louis Encephalitis, AND Western Equine Encephalitis

**Color indicates the virus-transmitting ability of some or all of the mosquito species caught in the traps:
Purple = high (example: Aedes aegypti, Culex tarsalis); Aqua = moderate; Tan = low.

For specific trap collection data, please email a request to: info@mvmdistrict.org .

**% 7 Aedes notoscriptus

*Ekx% D Aedes notoscriptus

Dog Heartworm
Dirofilaria immitis
Dog heartworm is caused by the roundworm Dirofilaria immitis, which is vectored by the bite of a mosquito.

After infection of a dog or other canine, immature worms travel in the bloodstream to the dog’s heart and lungs.
After about three months, the worms develop into adults, mate, and begin producing tiny offspring that can be
taken-up in the blood by the next mosquito bite. Heartworms can grow to a length of 6 to 12 inches!

Infected dogs may show rapid tiring, coughing, shortness of breath, and/or weight loss; heartworm can be fatal.
Fortunately, there are oral medications for dogs to prevent heartworm disease.

Since the primary vector is the tree-hole mosquito, Aedes sierrensis, it is especially important to pre-treat dogs
that live near wooded areas. Humans, cats, ferrets, and other animals can also be affected as “accidental hosts,”
but the worm needs to infect a canine to complete its life cycle.

st bites intectd dog '\' L
g \ Parasitic Heartworm %

Z (Dirofilaria immitis) AN

|||||||| Mwlwd&nﬂk

e rigrats o e hmart. Ittt e+
o

Compamon Animal Hospital, Canada
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Mosquito and Vector Management District of Santa Barbara County

Report of District Operations - March 2026

Mosquito Bees & Wasps Rats & Mice Surveillance Other Total
Location Inspection | Treatment [ Service Fish Skl Inspection | Treatment | Service | Inspection [ Service . ) Mosquito Misc. Vel el
Hours Hours Requests | Requests WEET Hours Hours Requests Hours Requests LI | (e en Pools Rl Requests CETAEHD

Reports zone

Goleta 14.0 5.0 3 2 19.0

Goleta Valley 26.0 13.5 7 1 4 1.5 10.0 1 51.0
Rancho Embarcadero 0.0
Isla Vista 1.5 1.5 3.0

Hope Ranch 1 0.0
Hidden Valley 1 0.0
Santa Barbara area 25.0 25 6 5 1 18.5 1 46.0
Mission Canyon 1 1 0.0
Montecito ©5 1.5 2 6 1 11.0
Summerland 1.5 0.5 1 2.0
Carpinteria 1.0 0.5 2.0 1 3.5
Carpinteria Valley 1.5 1.5 1 3.0
Carp Salt Marsh 0.0
Camino Real 0.5 0.5
Storke Ranch 0.5 0.5
Goleta Sanitary 0.0
City of Goleta 2.0 1.0 3.0
UCsB 11.0 6.0 1 17.0

Santa Barbara Airport 11.0 13.0 24.0
City of Santa Barbara 0.0
SoCalGas 0.0

O O ota 05.0 40 b 9 0 0.0 0.0 0 0.0 0.0 8 0 8

Unincorporated North County 0.0
O O ota 0.0 0.0 0 0 0 0.0 0.0 0 0.0 0 0.0 0.0 0.0 0 0 0.0
Pismo Beach 0.0
Oceano Dunes 0.0
San Luis Obispo 0.0

SLO County total

Monthly Totals 105.0 46.5 16 10 0.0 0.0 0 0.0 0.0 28.5 183.5
Year to Date 419.5 133.5 21 36 12 0.0 0.0 0 11.0 4 0.0 0.0 36.0 0 3
This Month Year to Date
Total Inspection Hours 108.5 430.5
Total Treatment Hours 46.5 133.5
Total Mileage 2,047.0 6077.0




Contract Status as of April 2, 2026

Account M.OU FYE26 FYE25 FYE24 MOU Status

Maximum
Wynmark $2,207 S 2,053 S$1,221 | S 1,456 FYE26 completed
Goleta Sanitary District $7,149 S 1,236 S$6,019 | S 9,415 FYE26 completed
Goleta, City of $15,187 $ 3,992 $6,739 | S 14,947 FYE27 completed
Oceano Dunes District $22,122 S 17,859 $12,345 | $ 11,586 CY24-CY28 completed
Pismo Beach, City of $10,404 S 3,499 $2,808 | $ 7,105 FYE27 completed
Santa Barbara Airport $105,864 | S 67,788 $61,865 | S 86,685 FYE26 completed
Santa Barbara, City of $6,473 S 6,656 $5,986 | S 7,130 FYE27 completed

Submitted Mosquito

SoCalGas $4,000 S 1,553 $3,339 | S 3,106 e FER
Cal-Storke, LLC $2,223 1 5$33 $1,397 | § 2,114 FYE27 completed
ucsB $43,713 S 16,267 $40,754 | S 34,844 FYE 2028 completed
San Luis Obispo, -— - -— No contract for FY 25-26
County of

$233,412 $122,436 | $142,473 $178,387

Total Amount Billed for All Contracts and Amount Budgeted
for Fiscal Years Ending 2015 through 2026

Fiscal Year Billed amount as
Ending of 4/2/2026 Budgeted
2026 S 122,436 S 160,000
2025 S 142,473 S 160,000
2024 S 178,387 S 160,000
2023 S 172,986 S 130,000
2022 S 154,358 S 120,000
2021 S 111,621 S 110,000
2020 S 133,309 S 105,000
2019 S 129,219 S 100,000
2018 $ 96,290 $ 70,000
2017 S 129,280 S 105,000
2016 S 58,200 S 115,000
2015 S 64,697 $ 120,000




Mosquito and Vector Management District of Santa Barbara County
Position Description

Position: Operations Manager Biologist
Reports to: General Manager
Wage Status: Exempt, Supervisory

General Description.

Under general direction and supervision by the General Manager, the Operations Manager
Biologist plans, organizes and directs vector control programs; performs a variety of
professional biologist duties; provides for the safe and efficient use of vehicles, facilities and
equipment and performs related work as required. These duties include: work with the General
Manager to direct District-wide vector control programs, develop policy relating to overall
operations, collect and analyze data, identify vectors, support field staff, provide administrative
support, and any other District work as directed by management.

Essential Functions.
The duties listed below are intended to list the essential duties that must be performed in this
position:

Plans, manages, coordinates, and participates in vector control programs

Evaluates equipment, vehicles and pesticide inventory, makes operational purchases as
necessary. Manages and coordinates the maintenance of operational equipment

Plans, organizes, and coordinates the activities of the Vector Control Technicians
Supervises all Vector Control Technicians in accordance with applicable state and federal
employment laws and the District's Personnel Policies and Procedures Manual and the
Memorandum of Understanding between the District and its Employees Association
Reviews activities to ensure that work and services are in accordance with standards,
regulatory and safety requirements, and are on schedule

Designs and implements changes for vector control which promote economy of cost and
efficient use of manpower

Evaluates the effectiveness of operations and control methods, and relates information to
the General Manager

Applies professional expertise to limit environmental impacts to environmentally sensitive
habitats such as salt and fresh water marshes, lakes, and flood control systems

Plans and conducts vector-borne disease surveillance, vector population monitoring and
vector identifications

Collects and maintains records of monitoring and identification activities, and provides
written analyses and recommendations upon request.

Manages, implements, recommends, and keeps up-to-date on materials, equipment,
technologies and techniques to attain maximum production and stable supplies of
Gambusia affinis stocks for District use

Appropriately applies the authority of the District when analyzing, interpreting, and
enforcing state and local environmental health laws

Creates vector management plans, estimates costs, and prepares and monitors contracts
for fee-for-service clients

Communicates with professional or other associations, public and governmental agencies
as directed

Trains Vector Control Technicians and monitors worker safety in operations and
procedures

Provides assistance to all other phases of the District field operations as directed

August 14, 2015



o Performs any other District work as directed by management

Work Hours.

Approximately 40 hours per week, Monday through Friday, with additional hours as needed to
perform the responsibilities of the position. Travel within and outside the District, sometimes
requiring evenings and weekends.

Knowledge, Ability and Skills.
o Complete knowledge of operational and technical aspects of vector control.
o Operational knowledge of medically important arthropods and vertebrates, and the
diseases vectored by same.
Principles of management, training and performance appraisal
Thorough knowledge of vector control pesticides and their ecological implications,
General knowledge of scientific research techniques.
Ability to plan and conduct surveys and studies.
Ability to prepare written reports and procedures.
Ability to use the computer and internet technology as it applies to report writing,
budgeting, and cartography
Ability to work cooperatively and effectively with others.
Ability to follow verbal and written instructions.
Ability to perform the physical requirements of the position.
Ability to write and speak English effectively.

Education
Possession of a bachelor’s degree in entomology, biology, zoology or related field is required.

Experience
Minimum of three (3) years of employment in a vector control field, with experience in field and
laboratory operations.

Supervisory and/or management experience or other relevant experience in the field that will
provide the necessary knowledge, skills and abilities to successfully carry out the
responsibilities of the position

Certifications.
Possession of active California Department of Health Certified Technician in categories A-D and
maintenance of these certifications throughout the course of employment.

Driver License.
Current valid California Class C Driver License, including being insurable under the guidelines
of the District’s insurance carrier.

Physical Requirements.
e Vision — Minimum of single eye corrected vision with the ability to demonstrate
measurable depth perception.
e Hearing — Able to hear with a minimum of single ear aided hearing.
Speech — Must be able to converse effectively in English with other persons, both in
person and electronically.
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o Body Movement — Able to operate a motor vehicle, able to physically traverse uneven
ground such as fields, hills, marshes, ponds and similar rough terrain, and able to lift fifty
(50) pounds. Must have full mobility of all limbs.

e Constant (activity or condition exists 2/3 or more of the time): operate a motor vehicle on
paved roads and in off-road conditions, operate a variety of monitoring and field
equipment, traverse uneven ground and rough terrain while exposed to various weather
conditions, converse with others both in person and electronically.

e Frequent (activity or condition exists 1/3 to 2/3 of the time): sit and stand in an office
environment, operate various laboratory and office machines.

o Occasionally (activity or condition exists up to 1/3 of the time): possible exposure to
pesticides and other health hazards, perform treatments for vectors, perform equipment
maintenance, interaction with irate and antagonistic members of the public.

August 14, 2015



MOSQUITO AND VECTOR MANAGEMENT DISTRICT
OF SANTA BARBARA COUNTY

ENVIRONMENTAL MANAGEMENT OF HUMAN DISEASE VECTORS

Job Announcement

The Mosquito and Vector Management District of Santa Barbara County invites applications for
the position of Operations Manager Biologist

Position: Operations Manager Biologist
Reports to: General Manager

Wage Status: FLSA Exempt, Supervisory
Salary: $X, XXX - $X, XXX per month

General Description

Under general direction and supervision by the General Manager, the Operations Manager
Biologist plans, organizes and directs vector control programs; performs a variety of
professional biologist duties; provides for the safe and efficient use of vehicles, facilities and
equipment and performs related work as required. These duties include: work with the General
Manager to direct District-wide vector control programs, develop policy relating to overall
operations, collect and analyze data, identify vectors, support field staff, provide administrative
support, and any other District work as directed by management.

Essential Functions

e Plans, manages, coordinates, and participates in vector control programs

o Evaluates equipment, vehicles and pesticide inventory, makes operational purchases as
necessary. Manages and coordinates the maintenance of operational equipment

¢ Plans, organizes, and coordinates the activities of the Vector Control Technicians

e Supervises all Vector Control Technicians in accordance with applicable state and federal
employment laws and the District's Personnel Policies and Procedures Manual and the
Memorandum of Understanding between the District and its Employees Association

e Reviews activities to ensure that work and services are in accordance with standards,
regulatory and safety requirements, and are on schedule

e Designs and implements changes for vector control which promote economy of cost and
efficient use of manpower

¢ Evaluates the effectiveness of operations and control methods, and relates information to
the General Manager

e Applies professional expertise to limit environmental impacts to environmentally sensitive
habitats such as salt and fresh water marshes, lakes, and flood control systems

e Plans and conducts vector-borne disease surveillance, vector population monitoring and
vector identifications

e Collects and maintains records of monitoring and identification activities, and provides
written analyses and recommendations upon request.

e Manages, implements, recommends, and keeps up-to-date on materials, equipment,
technologies and techniques to attain maximum production and stable supplies of
Gambusia affinis stocks for District use

P.O. BOX 1389 e 2450 LILLIE AVE e SUMMERLAND, CA 93067

PHONE: (805) 969-5050 e FAX: (805) 969-5643 ¢ WWW.MVMDISTRICT.ORG
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e Appropriately applies the authority of the District when analyzing, interpreting, and
enforcing state and local environmental health laws

o Creates vector management plans, estimates costs, and prepares and monitors contracts
for fee-for-service clients

¢ Communicates with professional or other associations, public and governmental agencies
as directed

e Trains Vector Control Technicians and monitors worker safety in operations and
procedures

¢ Provides assistance to all other phases of the District field operations as directed

e Performs any other District work as directed by management

Work Hours

Approximately 40 hours per week, Monday through Friday, with additional hours as needed to
perform the responsibilities of the position. Travel within and outside the District, sometimes
requiring evenings and weekends.

Knowledge, Ability, and Skills
o Complete knowledge of operational and technical aspects of vector control.
e Operational knowledge of medically important arthropods and vertebrates, and the
diseases vectored by same.
Principles of management, training and performance appraisal
Thorough knowledge of vector control pesticides and their ecological implications,
General knowledge of scientific research techniques.
Ability to plan and conduct surveys and studies.
Ability to prepare written reports and procedures.
Ability to use the computer and internet technology as it applies to report writing,
budgeting, and cartography.
Ability to work cooperatively and effectively with others.
Ability to follow verbal and written instructions.
Ability to perform the physical requirements of the position.
Ability to write and speak English effectively.

Education
Possession of a bachelor’s degree in entomology, biology, zoology or related field is required.

Experience
Minimum of three (3) years of employment in a vector control, pest control, or related field, with
experience in field and laboratory operations.

Supervisory and/or management experience or other relevant experience in the field that will
provide the necessary knowledge, skills and abilities to successfully carry out the
responsibilities of the position

Certification

Must obtain within one year from date of hire or possess certification by the California
Department of Health as a Vector Control Technician in categories A, B, C, and D. and maintain
these certifications throughout the course of employment.

Driver License
Current valid California Class C Driver License, including being insurable under the guidelines
of the District’s insurance carrier.

MOSQUITO AND VECTOR MANAGEMENT DISTRICT PAGE 2
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Phys

Appli

ical Requirements

Vision — Minimum of single eye corrected vision with the ability to demonstrate measurable
depth perception.

Hearing — Able to hear with a minimum of single ear aided hearing.

Speech — Must be able to converse effectively in English with other persons, both in
person and electronically.

Body Movement — Able to operate a motor vehicle, able to physically traverse uneven
ground such as fields, hills, marshes, ponds and similar rough terrain, and able to lift fifty
(50) pounds. Must have full mobility of all limbs.

Constant (activity or condition exists 2/3 or more of the time): operate a motor vehicle on
paved roads and in off-road conditions, operate a variety of monitoring and field
equipment, traverse uneven ground and rough terrain while exposed to various weather
conditions, converse with others both in person and electronically.

Frequent (activity or condition exists 1/3 to 2/3 of the time): sit and stand in an office
environment, operate various laboratory and office machines.

Occasionally (activity or condition exists up to 1/3 of the time): possible exposure to
pesticides and other health hazards, perform treatments for vectors, perform equipment
maintenance, interaction with irate and antagonistic members of the public.

cation

A completed District Employment Application must be submitted. Résumés are accepted but

not in

lieu of a completed application.

Application forms are available at www.mvmdistrict.com/ or can be picked up at the district

office

Appli
2026.

Mosquito and Vector Management District of Santa Barbara County
2450 Lillie Ave
Summerland CA 93067

cation deadline: Applications must be received or postmarked prior to or on Month dd,

Depending on the number of applicants, interviews and a written test will be scheduled
between Month dd — Month dd, 2026.
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COSB - Budget vs Actual - with Adopted Budget (Financial Status Print)

Period FY 2025-26 - Mar
Fund FD-4160 Mosquito & Vector
Mgt District
As of: 03/31/2026 (75% Elapsed)
Accounting Period: Open
06/30/2026 03/31/2026 06/30/2026
Fiscal Year
Fiscal Year Adopted Year-To-Date Fiscal Year Percentage of
Ledger Account Budget Actual Variance Budget
Revenues
6000: Taxes
RC-3010 Property Tax-Current Secured 608,000.00 340,173.41 (267,826.59) 55.95%
RC-3011 Property Tax-Unitary 9,600.00 5,562.46 (4,037.54) 57.94%
RC-3015 PT PY Corr/Escapes Secured 1,520.00 920.78 (599.22) 60.58%
RC-3020 Property Tax-Current Unsecd 22,600.00 23,111.93 511.93 102.27%
RC-3023 PT PY Corr/Escapes Unsecured 900.00 215.04 (684.96) 23.89%
RC-3028 RDA Pass-through Payments 9,500.00 2,458.77 (7,041.23) 25.88%
RC-3029 RDA RPTTF Resid Distributions 15,300.00 11,730.08 (3,569.92) 76.67%
RC-3040 Property Tax-Prior Secured 135.00 35.28 (99.72) 26.13%
RC-3050 Property Tax-Prior Unsecured 860.00 432.25 (427.75) 50.26%
RC-3054 Supplemental Pty Tax-Current 16,600.00 4,842.22 (11,757.78) 29.17%
RC-3056 Supplemental Pty Tax-Prior 185.00 141.89 (43.11) 76.70%
6000:Taxes Total 685,200.00 389,624.11 (295,575.89) 56.86%
6050:Fines, Forfeitures, and Penalties
RC-3057 PT-506 Int, 480 CIOS/CIC Pen 80.00 0.21 (79.79) 0.26%
6050:Fines, Forfeitures, and Penalties Total 80.00 0.21 (79.79) 0.26%
6150:Use of Money and Property
RC-3380 Interest Income 40,000.00 43,069.35 3,069.35 107.67%
6150:Use of Money and Property Total 40,000.00 43,069.35 3,069.35 107.67%
6200:Intergovernmental Revenue-State
RC-4220 Homeowners Property Tax Relief 2,090.00 1,024.62 (1,065.38) 49.02%
6200:Intergovernmental Revenue-State Total 2,090.00 1,024.62 (1,065.38) 49.02%
6250:Intergovernmental Revenue-Other
RC-4840 Other Governmental Agencies 18,000.00 10,465.60 (7,534.40) 58.14%
6250:Intergovernmental Revenue-Other Total 18,000.00 10,465.60 (7,534.40) 58.14%



COSB - Budget vs Actual - with Adopted Budget (Financial Status Print)

Period FY 2025-26 - Mar
Fund FD-4160 Mosquito & Vector
Mgt District
As of: 03/31/2026 (75% Elapsed)
Accounting Period: Open
06/30/2026 03/31/2026 06/30/2026
Fiscal Year
Fiscal Year Adopted Year-To-Date Fiscal Year Percentage of
Ledger Account Budget Actual Variance Budget
6250:Intergovernmental Revenue-Other
RC-4877 Other Special Assessments 755,000.00 459,049.68 (295,950.32) 60.80%
6300:Charges for Services Total 755,000.00 459,049.68 (295,950.32) 60.80%
6350:Miscellaneous Revenue
RC-5891 Refunds/Repayments 0.00 7,770.75 7,770.75 0.00%
RC-5909 Other Miscellaneous Revenue 160,000.00 121,366.21 (38,633.79) 75.85%
6350:Miscellaneous Revenue Total 160,000.00 129,136.96 (30,863.04) 80.71%
Total Revenues 1,660,370.00 1,032,370.53 (627,999.47) 62.18%
Expenditures
7010:Salaries and Employee Benefits
SC-6100 Regular Salaries 560,000.00 343,179.04 216,820.96 61.28%
SC-6210 Commissioner/Director/Trustee 9,600.00 800.00 8,800.00 8.33%
SC-6400 Retirement Contribution 196,000.00 125,295.20 70,704.80 63.93%
SC-6475 Retiree Medical OPEB 8,500.00 24,319.52 (15,819.52) 286.11%
SC-6500 FICA Contribution 35,000.00 23,327.26 11,672.74 66.65%
SC-6550 FICA/Medicare 8,120.00 5,960.92 2,159.08 73.41%
SC-6600 Health Insurance Contrib 156,000.00 94,049.38 61,950.62 60.29%
SC-6610 Life & Disability Insur 2,200.00 993.76 1,206.24 4517%
SC-6700 Unemployment Ins Contribution 2,250.00 668.80 1,581.20 29.72%
SC-6900 Workers Compensation 25,000.00 22,133.00 2,867.00 88.53%
7010:Salaries and Employee Benefits Total 1,002,670.00 646,253.88 356,416.12 64.45%
7020:Services and Supplies
SC-7005 Advertising/Marketing Expense 20,000.00 10,700.00 9,300.00 53.50%
SC-7030 Clothing and Personal 6,800.00 4,420.55 2,379.45 65.01%
SC-7050 Communications 7,000.00 5,129.70 1,870.30 73.28%
SC-7070 Household Supplies 3,700.00 2,781.00 919.00 75.16%
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COSB - Budget vs Actual - with Adopted Budget (Financial Status Print)

Period FY 2025-26 - Mar
Fund FD-4160 Mosquito & Vector
Mgt District
As of: 03/31/2026 (75% Elapsed)
Accounting Period: Open
06/30/2026 03/31/2026 06/30/2026
Fiscal Year
Fiscal Year Adopted Year-To-Date Fiscal Year Percentage of
Ledger Account Budget Actual Variance Budget
SC-7090 Insurance 27,000.00 26,640.00 360.00 98.67%
SC-7120 Equipment Maintenance 12,000.00 1,750.77 10,249.23 14.59%
SC-7121 Operating Supplies 13,000.00 6,321.60 6,678.40 48.63%
SC-7124 IT Software Maintenance 30,000.00 27,927.21 2,072.79 93.09%
SC-7200 Structure & Ground Maintenance 22,000.00 4,443.01 17,556.99 20.20%
SC-7430 Memberships 20,000.00 18,263.00 1,737.00 91.32%
SC-7450 Office Expense 7,200.00 3,040.73 4,159.27 42.23%
SC-7460 Professional & Special Service 92,000.00 45,726.31 46,273.69 49.70%
SC-7507 ADP Payroll Fees 0.00 480.50 (480.50) 0.00%
SC-7508 Legal Fees 125,000.00 350,614.79 (225,614.79) 280.49%
SC-7546 Administrative Expense 9,000.00 8,964.50 35.50 99.61%
SC-7650 Special Departmental Expense 100,000.00 61,449.05 38,550.95 61.45%
SC-7653 Training Fees & Supplies 10,000.00 2,595.00 7,405.00 25.95%
SC-7730 Transportation and Travel 8,000.00 3,386.88 4,613.12 42.34%
SC-7731 Gasoline-Qil-Fuel 15,000.00 5,306.11 9,693.89 35.37%
SC-7760 Utilities 6,800.00 4,131.29 2,668.71 60.75%
7020:Services and Supplies Total 534,500.00 594,072.00 (59,572.00) 111.15%
7073:Structures&Struct Improvements
SC-8200 Structures&Struct Improvements 115,000.00 0.00 115,000.00 0.00%
7073:Structures&Struct Improvements Total 115,000.00 0.00 115,000.00 0.00%
7074:Equipment
SC-8300 Equipment 50,000.00 0.00 50,000.00 0.00%
7074:Equipment Total 50,000.00 0.00 50,000.00 0.00%
Total Expenditures 1,702,170.00 1,240,325.88 461,844.12 72.87%

Other Financing Sources & Uses

21



COSB - Budget vs Actual - with Adopted Budget (Financial Status Print)

Period FY 2025-26 - Mar
Fund FD-4160 Mosquito & Vector
Mgt District
As of: 03/31/2026 (75% Elapsed)
Accounting Period: Open
06/30/2026 03/31/2026 06/30/2026
Fiscal Year
Fiscal Year Adopted Year-To-Date Fiscal Year Percentage of
Ledger Account Budget Actual Variance Budget
6400:0ther Financing Sources
RC-5911 Oper Trf (In)-Other Funds 55,000.00 0.00 (55,000.00) 0.00%
6400:Other Financing Sources Total 55,000.00 0.00 (55,000.00) 0.00%
7095:0ther Financing Uses
SC-7901 Oper Trf (Out) 13,200.00 0.00 13,200.00 0.00%
7095:0ther Financing Uses Total 13,200.00 0.00 13,200.00 0.00%
Total Other Financing Sources & Uses 41,800.00 0.00 (41,800.00) 0.00%
Net Financial Impact 0.00 (207,955.35) (207,955.35) 0.00%
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COSB - Cash Balances
Starting Date

Ending Date

Fund

Accounting Period: Closed

3/1/2026

3/31/2026

FD-4160 Mosquito & Vector
Mgt District

FD-4161 SB Vector-Cap
Asset Reserve

Fund 02/28/2026 Ending
Balance

FD-4160 Mosquito & Vector Mgt District $2,586,420.60

FD-4161 SB Vector-Cap Asset Reserve $726,251.88

Total

$3,312,672.48
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Payment

Supplier Payment: ZWORLD GIS:
03/05/2026

Supplier Payment: ULINE INC:
03/05/2026

Supplier Payment: MISSION LINEN
SUPPLY: 03/05/2026

Payment Category

Supplier Payment

Supplier Payment

Supplier Payment

Supplier Payment: TWO TRUMPETS Supplier Payment

COMMUNICATIONS LLC:
03/05/2026

Supplier Payment: MCCORMIX
CORPORATION: 03/05/2026

Supplier Payment: CARRIE TROUP
CPA: 03/05/2026

Supplier Payment: BROWNSTEIN
HYATT FARBER SCHRECK LLP:
03/05/2026

Supplier Payment: US BANK
CORPORATE PAYMENT SYSTEM:
03/10/2026

Supplier Payment: ALLIED
ADMINISTRATORS FOR DELTA
DENTAL: 03/11/2026

Supplier Payment

Supplier Payment

Supplier Payment

Supplier Payment

Supplier Payment

Payee / Payor

ZWORLD GIS

ULINE INC

MISSION LINEN SUPPLY

TWO TRUMPETS
COMMUNICATIONS LLC

MCCORMIX CORPORATION

CARRIE TROUP CPA

BROWNSTEIN HYATT FARBER
SCHRECK LLP

US BANK CORPORATE PAYMENT
SYSTEM

ALLIED ADMINISTRATORS FOR
DELTA DENTAL

Transaction
Date

3/5/2026 ACH

3/5/2026 ACH

3/5/2026 ACH

3/5/2026 ACH

3/5/2026 ACH

3/5/2026 ACH

3/5/2026 ACH

3/10/2026 ACH

3/11/2026 ACH

Payment

Type

Payment Amount

1,445.00

311.70

332.76

1,050.00

273.13

3,035.31

58,257.31

3,161.72

810.84
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Payment Payment Category

Miscellaneous Payment: Miscellaneous
STATE/FEDERAL TAXES & DIRECT Payment
DEPOSITS: 03/11/2026

Miscellaneous Payment: Miscellaneous
STATE/FEDERAL TAXES & DIRECT Payment
DEPOSITS: 03/11/2026

Supplier Payment: SBCERS
CONTRIBUTIONS: 03/13/2026

Supplier Payment

Miscellaneous
Payment

Miscellaneous Payment: ADP INC:
03/16/2026

Miscellaneous Payment: Miscellaneous
STATE/FEDERAL TAXES & DIRECT Payment
DEPOSITS: 03/25/2026

Miscellaneous Payment: Miscellaneous
STATE/FEDERAL TAXES & DIRECT Payment
DEPOSITS: 03/25/2026

Supplier Payment: SBCERS
CONTRIBUTIONS: 03/27/2026

Supplier Payment

Supplier Payment: MONTECITO
WATER DISTRICT: 03/27/2026

Supplier Payment

Supplier Payment: SOUTHERN
CALIFORNIA EDISON: 03/27/2026

Supplier Payment

Supplier Payment: THE GAS
COMPANY: 03/27/2026

Supplier Payment

Payee / Payor

STATE/FEDERAL TAXES & DIRECT
DEPOSITS

STATE/FEDERAL TAXES & DIRECT
DEPOSITS

SBCERS CONTRIBUTIONS

ADP INC

STATE/FEDERAL TAXES & DIRECT
DEPOSITS

STATE/FEDERAL TAXES & DIRECT
DEPOSITS

SBCERS CONTRIBUTIONS

MONTECITO WATER DISTRICT

SOUTHERN CALIFORNIA EDISON

THE GAS COMPANY

Transaction
Date

Payment
Type

3/11/2026 Manual ACH

3/11/2026 Manual ACH

3/13/2026 ACH

3/16/2026 Manual ACH

3/25/2026 Manual ACH

3/25/2026 Manual ACH

3/27/2026 ACH

3/27/2026 ACH

3/27/2026 ACH

3/27/2026 ACH

Payment Amount

5,368.48

12,658.05

7,119.68

677.95

13,296.69

5,494.59

7,119.68

74.02

225.56

64.77
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Payment Payment Category Payee / Payor Transaction Payment Payment Amount

Date Type
Miscellaneous Payment: VESNA Miscellaneous VESNA IBARRA 3/27/2026 Check 130.00
IBARRA: 03/27/2026 Payment
Miscellaneous Payment: Robby Miscellaneous Robby Royce Sharp 3/27/2026 Check 130.00
Royce Sharp (Inactive): 03/27/2026 Payment
Miscellaneous Payment: Karen Miscellaneous Karen Schultz 3/27/2026 Check 130.00
Schultz (Inactive): 03/27/2026 Payment
Supplier Payment: COX BUSINESS: Supplier Payment COX BUSINESS 3/30/2026 Check 505.00
03/30/2026
Supplier Payment: MARBORG Supplier Payment MARBORG INDUSTRIES 3/31/2026 ACH 170.30
INDUSTRIES: 03/31/2026
Supplier Payment: ERLAB: Supplier Payment ERLAB 3/31/2026 Check 738.19
03/31/2026
Supplier Payment: CARRIE TROUP  Supplier Payment CARRIE TROUP CPA 3/31/2026 ACH 3,035.31
CPA: 03/31/2026
Supplier Payment: ADAPCO INC: Supplier Payment ADAPCO INC 3/31/2026 ACH 5,654.72
03/31/2026
Supplier Payment: BROWNSTEIN  Supplier Payment BROWNSTEIN HYATT FARBER 3/31/2026 ACH 14,173.19
HYATT FARBER SCHRECK LLP: SCHRECK LLP

03/31/2026
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Account Number : b k
Unique ID: XXXX XXXX XXX} @ an o

MVM DISTRICT
Statement Date : 03-23-2026 Page 1 of 4
Corporate Account Summary | [ Payment Information }
Previous Balance $3,161.72 Amount Due $2,319.44
Purchases and Other Charges $2,529.89 Payment due in accordance with your agreement with U.S.
Cash Advances $0.00 Bank
Cash Advance Fees $0.00 '
Late Payment Charges $0.00 QUESTIONS OR TO REPORT A LOST OR STOLEN CARD,
Credits $210.45 CR  CALL CUSTOMER SERVICE1-800-344-5696
Payments $3,161.72 PY
To overnight or courier a payment, please send to:
New Balance $2,319.44 Corporate Payment Systems
3180 Rider Trail S, Department 790428
Disputed Amount $0.00 Earth City, MO 63045-1518

Corporate Account Activity

MVM DISTRICT Total Corporate Activity
Account Number:; $3,161.72 CR
Unique ID: XXXX XXXX XXXX

Post Tran

Date Date Reference Number Transaction Description Amount
03-11  03-11 74798266070000000000011 PAYMENT - 006215 00000 A 3,161.72 PY
New Activity
VESNA IBARRA Purchases $284.05 Total Activity $284.05
Account Number: Cash Advances $0.00
Unique 1D: XXXX XXXX XXXX Cash Advances Fees $0.00
Credits $0.00 CR
Post Tran
Date Date Reference Number Transaction Description Amount
03-05  03-04 24000776063100037681837 RES* EMBASSYSUI HOTELPLANNER. FL 284,05 7730

ch36w3xg8qz15xb1sz27 ARRIVAL:03-04-26
(transactions continued on next page)

CORPORATE PAYMENT SYSTEMS

P.O. BOX 6343

FARGO, ND 58125-6343
Account Number:
Unique ID: XXXX XXXX XXXX
Amount Due: $2,319.44

Amount Enclosed LSB

If paying by check, include coupon with payment to address

ﬁ(i?O(I)IOOZ%O 0006i°>5i'147(i4590flP R below.

1 m g ] UL

SUUITRR TR RN R R T CORPORATE PAYMENT SYSTEM S
MVM DISTRICT P.O. BOX 790428

ATTN BRIAN CABRERA ST. LOUIS, MO 63179-0428

PO BOX 1389 '

2450 LILLIE AVE
SUMMERLAND CA 93067-1389




Page?2 of 4
MVM DISTRICT
Account Number :
Unique ID: XXXX XXXX XXXX
Statement Date : 03-23-2026

New Activity cont

JESSICA E'SPRIGG Purchases $185.54 Total Activity $185.54
Account Number: Cash Advances $0.00
Unique ID: XXXX XXXX XXXX Cash Advances Fees $0.00

Credits $0.00 CR
Post Tran
Date Date Reference Number Transaction Description Amount
02-24  02-23 24137466055001170130372 USPS PO 0513320113 CARPINTERIA CA 3.28 7450
03-16  03-13 24765016073679199737887 MINER'S ACE HARDWARE GOLETA CA 159.47 7200
03-18 03-17 24755426076280763225977 99 CENT DISCOUNT STORE CARPINTERIA CA 11.39 7121
03-23  03-20 24692166079102482608348 VERIZONWRLSS*RTCCR VB 800-922-0204 FL 11.40 7050
ROBBY R SHARP Purchases $302.94 Total Activity $302.94
Account Number: Cash Advances $0.00
Unique ID: XXXX XXXX XXXX Cash Advances Fees $0.00

Credits $0.00 CR
Post Tran
Date Date Reference Number Transaction Description Amount
03-02  02-27 24000776058100044031346 RES* EMBASSYSUI HOTELPLANNER. FL 242.05 7730

ch3598g8qz15xb0i8lw  ARRIVAL:02-27-26

03-12 03-11 24801976071677138518312 WOOD RANCH CAMARILLO CAMARILLO CA 60.89 7730
KAREN EGERMAN-SCHULTZ Purchases $705.28 Total Activity $494.83
Account Number: Cash Advances $0.00
Unigue [D: XXXX XXXX XXXX Cash Advances Fees $0.00

Credits $210.45 CR
Post Tran
Date Date Reference Number Transaction Description Amount
02-27  02-27 24036296058744681469728 GUESTRS*EMBASSYSUI 800-468-3578 CT 210.45
03-02 02-27 74036296058744767460026 GUESTRS*EMBASSYSUI 8004683578 CT 210.45 CR
03-02  02-26 24801976058662667 143689 SUMMERLAND FUEL DEPOT SUMMERLAND CA 7215 7731
03-12  03-10 24801976071677188580600 BUCA-ANAHEIM GARDEN GROVE CA 101.26 7730
03-13  03-11 24801976071677537037526 EMBASSY SUITES ANAHEIM S GARDEN GROVE CA 186.39 7730

97759850 ARRIVAL:03-10-26

03-16  03-12 24036286072016012848125 MCCORMIX OIL. CORPORATION CARPINTERIA CA 79.34 7731
03-20  03-19 24231686079686383114328 SMART AND FINAL 391 SANTA BARBARA CA 55.69 7121

(transactions continued on next page)
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((Bbank

Account Number :
Unique ID: XXXX XXXX XXXX
Statement Date ; 03-23-2026

Page3 of 4
MVM DISTRICT

New Activity cont

BRIAN J CABRERA Purchases $1,052.08 Total Activity $1,052.08
Account Number: Cash Advances $0.00
Unique ID: XXXX XXXX XXXX Cash Advances Fees $0.00
Credits $0.00 CR

Post Tran
Date Date Reference Number Transaction Description Amount
03-09  03-06 24793386065000219548076 ADOBE INC 800-8336687 CA 29.99 7124
03-16  03-13 24011346072100142631097 ZOOM.COM 888-799-9666 ZOOM.US CA 16.99 7124
03-16  03-14 24011346073100031252392 MICROSOFT#G146834776 MICROSOFT.COM WA 44,10 7124
03-16 03-14 24692166073107622571112 IN *INTEGRATED SAMPLING S 352-3783209 FL 916.00 7121
03-16 03-13 24701776074415600188740 LENZ PEST CONTROL 805-9669769 CA 45.00 7900

Department: 00000 Total: $2,319.44

Division: 00000 Total: $2,319.44
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STAFF REPORT

DATE: April 9, 2026
TO: The Board of Trustees
FROM: Staff

SUBJECT: First Amendment to the Agreement for Consultant Services with Rincon
Consultants, Inc. seeking an additional $7,500 for Biological Monitoring
Assistance in Q2

RECOMMENDATION

Itis recommended that the Board authorize Brownstein Hyatt Farber Schreck, on behalf of
the District, to amend the Agreement for Consultant Services with Rincon Consultants, LLP
(“Consultant”) to include additional biological monitoring and approve the allocation of
additional funds for said amendment in the amount of $7,500.

BACKGROUND

On or about October 30, 2025, Brownstein Hyatt Farber Schreck, on behalf of the District,
entered into an Agreement for Consultant Services with Rincon Consultants, LLP
(“Consultant”) to engage Consultant to prepare a comprehensive Integrated Mosquito and
Vector Management Plan (“IMVMP”). The District’s Board approved the agreement in the
amount of $100,000, with a 10% additional reserve for unforeseen costs (noted as the
“contingency”) for a total of $110,000.

Since the District’s approval of the Agreement, the Consultant has completed the following
tasks:

e Conducted multiple field surveys of treatment areas during active treatment periods
to document District practices for purposes of IMVMP development;

e Conducted three data-gathering meetings with District staff to understand
applicable policies and procedures;

e Determined the appropriate scope, structure, and content of the IMVMP;

e Participated in meetings with the Audubon Society, the District, and District counsel
to discuss the scope of the IMVMP;

e Participated and provided status updates during Goleta Slough Management
Committee meetings;

e Reviewed and compiled information provided by District staff for incorporation into
the IMVMP;
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e Began drafting the Coastal Procedures section of the IMVMP; and
e Served as the District’s biological monitor in and around the Goleta Slough during
15 separate treatment days, documenting treatment activities in designated areas.

The Consultantis currently finalizing the Coastal Procedures Section of the IMVMP, which
will be circulated for a voluntary 30-day public comment period. Following that review, the
Consultant will finalize the full IMVMP, conduct stakeholder meetings and a public
workshop on full IMVMP, and continue assisting the District by serving as its biological
monitor where required throughout this process."

In addition to serving as the District’s biological monitor in areas in and around the Goleta
Slough, the Consultant has assisted District staff in identifying training opportunities,
including bird survey trainings, to help ensure the District can conduct its own biological
monitoring in freshwater and non-tidal areas. District staff are planning to attend a training
in May to complete the qualifications required to serve as biological monitors for those
areas.

DISCUSSION

A number of the biological monitoring events are being paid through the Agreement’s
contingency as the Consultant assisted these events in the field to not only act as the
District’s biological monitor, but also document and gather data about the District’s
activities for drafting the IMVMP. The contingency currently has $2,448 remaining.

While the required data has been gathered to inform the drafting of the IMVMP, additional
biological monitoring is required to comply with MOU provisions. It is estimated that
approximately $9,696 is necessary to complete biological monitoring for treatment
activities through the end of the second quarter of the calendar year, which ends on June
30 (“Q2”). If the rest of the contingency is used, the total amount necessary for completion
of the work is $7,104. An additional $396 is requested as a cushion for a total of $7,500.
Staff have reviewed and determined that there is sufficient budget to permit this action.

The next page includes the estimated costs for biological monitoring events through Q2:

! A timeline of the IMVMP schedule can be found on the District’s webpage.
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Anticipated Q2 Biological Monitoring Activities

Bio Monitoring | Total Contingency
Anticipated Biologist Unit Rate Cost Remal.nm.g from
Treatments (hrs) Existing
Agreement

April freshwater and tidal area treatments

Treatment - . .
Day 1 Qualified Biologist 6 $186 $1.116 $1.368
Treatment Qualified Biologist 5 $186
Day 2 $1,116 $288
Treatment Qualified Biologist 5 $186
Day 3 $1,116 $(792)*
Qualified Biologist 6 $186
Treatment $1,116 $(1,872)
Day 4 Senior Biologist 4 $250 $1,000 $(2,872)
Treatment - . .
Day 5 Qualified Biologist 4 $186 $744 $(3.616)
May tidal area treatment
Treatment Senior Biologist 4 $250 $1,000 $(4,616)
Day 1 e . .
Qualified Biologist 4 $186 $744 $(5,360)
June tidal area treatment
Treatment Senior Biologist 4 $250 $1,000 $(6,360)
Day1 Qualified Biologist | 4 | $186 $ 744 §(7.104)

*Costs exceed the contingency at this point and hereafter.

ENVIRONMENTAL ANALYSIS
No environmental review under the California Environmental Quality Act is required as

biological monitoring was already considered and analyzed when the Memorandum of
Understanding and Mosquito Management Plan to provide mosquito management services
to Santa Barbara Airport for fiscal year 2025-2026 was approved and an associated Notice
of Exemption (“NOE”) was filed.
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RECOMMENDATION
As such, staff recommends authorizing Brownstein Hyatt Farber Schreck, on behalf of the

District, to amend the Agreement for Consultant Services with Consultant and approve the

associated allocation of $7,500.
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General Manager’'s Report for March 2026
1. Website visit data from the District's Google Analytics account:

Top ten cities where visitors to the website are viewing from (note: users from
Boardman, OR; North Charleston are bots)

= City ~ + ¥ Active New users Engaged Engagement Engaged Average
Users sessions rate sessions engagement
per active time per
user active user
3,068 3,033 1,538 43.94% 0.50 37s

Total
100% of tota 100% of total 100% of tota Avg 0% Avg 0% Avg 0%
[J 1 Losangeles 406 (13.23%) 389 (12.83%) 247 (16.06%) 52% 0.61 453
2 (not set) 263 (8.57%) 236 (7.78%) 125 (8.13%) 42.66% 0.48 298
[J] 3 Boardman 203 (6.62%) 203 (6.69%) 0 (0%) 0% 0.00 Os
[J] 4 -santaBarbara 168 (5.48%) 156 (5.14%) 127 (8.26%) 60.77% 0.76 565
[ 5 singapore 140 (4.56%) 138 (4.55%) 2(0.13%) 1.43% 0.01 Os
[J & sanJose 120 (3.91%) 105 (3.46%) 74 (4.81%) 56.92% 0.62 39s
[J 7 |Lasvegas 79 (2.57%) 77 (2.54%) 47 (2.67%) 48.81% 0.52 24s
[J 8 North Charleston 75 (2.44%) 75 (2.47%) 69 (4.49%) 88.46% 0.92 1s
[ 9 nDpalas 62 (2.02%) 58 (1.91%) 32 (2.08%) 43.24% 0.52 23s
[J 10 Anaheim 61 (1.99%) 56 (1.85%) 34 (2.21%) 51.52% 0.56 39s

*Engaged sessions: The number of sessions that lasted longer than 10 seconds, or had a conversion
event, or had 2 or more screen or page views.

**Engagement rate: The percentage of engaged sessions (Engaged sessions/Sessions).

*** Item 3 (not set) means the users settings do not allow the city of origin to be identified.

34



Comparison between users/visits to the District website in February and March

February 2026
City Active New
Santa Barbara 20 14
Goleta 10 8
Santa Maria/Lompoc/ 5 5
Solvang
Montecito 6 2
Carpinteria 1 1
Summerland 5 1
Total = 47 3
Los Angeles County 162 151
Orange County 30 25
SFO Bay Area/Northern CA 54 46
Ventura County 3 3
San Diego County 18 18
Other CA 41 37
Total = 308 280
Grand Total for CA = 355 311
Unknown 170 168
March 2026
City Active New
Santa Barbara 170 158
Goleta 57 56
Santa Maria/Lompoc/ 16 14
Solvang
Montecito 12 11
Carpinteria 8 7
Summerland 10 3
Total = 273 249
Los Angeles County 308 270
Orange County 33 33
SFO Bay Area/Northern CA 274 255
Ventura County 19 18
San Diego County 31 31
Other CA 88 81
Total = 753 688
Grand Total for CA = 1,026 937
Unknown 263 236




Top Ten pages visited on the website in March:

10

Page title and screen name ~ <+

Total

Mosquito Hawks? Giant
Mosquitoes? Nope. They're Crane
Flies! - Mosquito and Vector
Management District of Santa
Barbara County

Board Meeting - Mosquito and
Vector Management District of
Santa Barbara County

Homepage Mosquito and Vector
Management District of Santa
Barbara County

Australian backyard mosquito: A
non-native mosquito recently found
in Santa Barbara County. -
Mosquito and Vector Management
District of Santa Barbara County
Mosquitofish - Mosquito and
Vector Management District of
Santa Barbara County

Board Special Meeting - Mosquito
and Vector Management District of
Santa Barbara County

Aw, rats! When nights are cold, rats
seek warm places to nestle in, like
car engines. - Mosquito and Vector
Management District of Santa
Barbara County

Contact Us - Mosquito and Vector
Management District of Santa
Barbara County

Board Meetings - Mosquito and
Vector Management District of
Santa Barbara County

Australian backyard mosquito: A
non-native mosquito new to Santa
Barbara County! - Mosquito and
Vector Management District of
Santa Barbara County

5,015
100% of tota

1,782 (35.53%)

680 (13.74%)

495 (9.87%)

346 (6.9%)

159 (3.17%)

123 (2.45%)

112 (2.23%)

98 (1.95%)

87 (1.73%)

64 (1.28%)

3,068
100% of total

1,563 (50.95%)

189 (6.16%)

313 (10.2%)

265 (8.64%)

149 (4.86%)

61 (1.99%)

96 (3.13%)

79 (2.57%)

52 (1.69%)

42 (1.37%)

3.65

1.31

1.7

1.67

Average

Os

19s

1m 02s

17s

0s

1m 06s

42s

13s

Tm 16s

Event count
All events  ~

15,236
100% of total

6,454 (42.36%)

1,027 (6.74%)

1,590 (10.44%)

1,125 (7.38%)

619 (4.06%)

187 (1.23%)

414 (2.72%)

263 (1.73%)

238 (1.56%)

221 (1.45%)
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2. Three posts were made to the District's NextDoor Neighborhoods account:

Number of
Date Topic Impressions*
3/11 | Mosquitoes are active earlier in the year than usual 3,482
3/17 | Aedes notoscriptus found in Santa Barbara 3,601
3/26 | Reminder to check and screen yard drains 2,482

*As of April 2. Impressions are the number of unique views of the post plus the number of unique
opens and clicks of any email notifications that members receive, which can include links to the
District’s posts.

NEXT TIME
YO U HIT THE
TRAIL,

Instagram posts @mosquitosantabarbara on March 2, 8, 18 and 27:

Winter
means we're
mosquito

REMEMBER
THAT YOU'RE
NOT ALONE.

BE ON ALERT! |THERE'S A
for the invasive & agressive NEW MOSQU'TO

Aedes notoscriptus IN TOWN, —

FOUND RECENTLY IN SB COUNTY

-

CALL (805) 969- sosof“r:n\ YOUF\’ HELP!

s IMVM 5
“ WISIT BIT.LY /ABMOSQUITORS
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4. Email regarding a public comment made about the District at the Carpinteria City council

meeting.
From:
To:
Cc:
Subject: He: Press relaase response
Date: Wednesday, March 25, 2026 12:06:15 PM

I was at the City Council meeting on Moenday night when Daisy presented for a good five
minutes co MVMD. She raved about the good work the district does. encouraged people to
sign up for the newsletter. and even complimented your "Itching Post” title! You can watch
her porticn of the meeting at 537 minutes into this

video: https://carpinteriaca portal civicclerk. com/event/ 33 /'media

L
(2056

V. Ibarra viewed the New Orleans Mosquito, Termite & Rodent Control Board webinar
on “Rodent Control Trapping” on 3/6.

GM Cabrera gave an update, on the District’s drafting of the Integrated Mosquito Vector
Management Plan, at the Goleta Slough Management Commmittee’s virtual meeting.
3/19.

V. Ibarra was the District lead, assisted by K. Schultz, for the safe transfer of unused
pesticides to the Santa Barbara County Agriculture Commissioner’s Office at their
pesticide disposal event in Los Olivos. 3/23.

K. Schultz, V. Ibarra and R. Sharp attended the online Nesting Bird Workshop
sponsored by The Western Section of The Wildlife Society.” 3/26.

Australian backyard mosquito was found in the Westside neighborhood of the City of
Santa Barbara on 3/12. (see the next 5 pages for details).

Upcoming:
The new vector control technician is slated to report for their first day working at the
District on 4/13.

GM Cabrera will give a presentation on invasive Aedes mosquitoes and rats at the Pest
Control Professional Applicators seminar in Santa Maria. 4/16.

38



Information on the discovery of the
Australian backyard mosquito in Santa Barbara

\ //_‘%qm tiational

it

City of Greater Geelong Metzger, et al., Journal of Medical Entomology

Aedes notoscriptus
The Australian Backyard Mosquito

Colleagues at the CA Dept. of Public Health and several Southern California mosquito
programs recently collaborated to report on the establishment of the non-native mosquito
Aedes notoscriptus in the Journal of Medical Entomology. There were 744 detection sites in
Southern California between 2014 and 2019. A variety of collection methods were used. The
article states, “The vast majority of Ae. notoscriptus were collected serendipitously. Some
specimens were collected in traps set as part of routine arbovirus surveillance, whereas others
were collected in Aedes-specific traps and during property inspections for day-biting
mosquito complaints expected to produce Ae. aegypti and/or Ae. albopictus. However, in
some cases specific surveillance efforts targeting Ae. notoscriptus were conducted following
initial detections.” The greatest numbers of Ae. notoscriptus were caught June through
November.

The Australian backyard mosquito looks very similar to Aedes aegypti, with the addition of a
band of white scales around the middle of the proboscis. California’s three non-native Aedes
species all share similar behavior, breeding sites, and egg desiccation resistance, although
Aedes notoscriptus blood-feeds only outdoors on a wider variety of animals. Like Aedes
aegypti and Aedes albopictus, it can also potentially vector a multitude of arboviruses. In
addition, it could become an important vector of dog heartworm, Dirofilaria immitis, in
California, as it is in Australia.

The article can be viewed at https://doi.org/10.1093/jme/tjab165.
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General location where Aedes notoscriptus has been found in the City of Santa Barbara.
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On March 23, an alert was sent out via the Ascendant app to 1,490 phone numbers
identified within a 1/3-mile radius of the find.
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Close-up view of the area where the mosquitoes have been caught in traps.
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In-2-Care trap
One In-2-Care trap was set up near the find location. Several California vector control districts have reported
success with these traps against invasive Aedes mosquitoes.

How it works?

Female mosquito is :
atracted to Station -~
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Dog Heartworm
Dirofilaria immitis

Dog heartworm is caused by the roundworm Dirofilaria immitis, which is vectored by the bite
of a mosquito.

After infection of a dog or other canine, immature worms travel in the bloodstream to the dog’s
heart and lungs. After about three months, the worms develop into adults, mate, and begin
producing tiny offspring that can be taken-up in the blood by the next mosquito bite.
Heartworms can grow to a length of 6 to 12 inches!

Infected dogs may show rapid tiring, coughing, shortness of breath, and/or weight loss;
heartworm can be fatal. Fortunately, there are oral medications for dogs to prevent heartworm
disease.

Since the primary vector is the tree-hole mosquito, Aedes sierrensis, it is especially important
to pre-treat dogs that live near wooded areas. Humans, cats, ferrets, and other animals can also
be affected as “accidental hosts,” but the worm needs to infect a canine to complete its life
cycle.

A e b e ieced dog

— . .. .
e \\ Parasitic Heartworm m

(Dirofilaria immitis) AN

IRtk thi Sosouin, hasrteonms
Heartrmn Iorvast ente the bdcodsmess %i

PAERLITE MU TE 0D Lenase
wrad rrigrate b he bar. in e e, the
la-‘\-i w-w-mml-u-rw-m..bn- ,

Companion Animal Hespital, Canada
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Information and articles about the Australian backyard mosquito
in Santa Barbara:

e District web page: https://www.mvmdistrict.org/australian-backyard-
mosquito-a-non-native-mosquito-recently-found-in-santa-barbara-county

e Two posts on the District Instagram account: https://www.instagram.com/p/
DWB-URI1CFqp/

e NextDoor: Hello neighbors! — Nextdoor

e Press release and articles: Noozhawk, Edhat, SB Independent, Coastal View
News, Siteline

e Mentioned at the Goleta Slough Management Committee meeting on 3/19

Future considerations:

e Neighborhood inspections
e Public comment at the Santa Barbara City Council Meeting
e Article in the District’s “Itching Post” newsletter
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	Section 1.0 General Provisions 
	1.01 Introduction.
	1.01 Introduction.
	1.01 Introduction.

	 

	It is the intention of the Board of Trustees ("Board") to promote the efficient and effective operation of the Mosquito and Vector Management District of Santa Barbara County ("District").  To achieve this goal, policies are established stipulating the manner in which various activities are to be conducted, by non-Association employees of the District.  This policy is only applicable to non-Association employees of the District. 
	1.02 Equal Employment Opportunity; Policy Against Unlawful Discrimination.
	1.02 Equal Employment Opportunity; Policy Against Unlawful Discrimination.
	1.02 Equal Employment Opportunity; Policy Against Unlawful Discrimination.

	 

	The District is an Equal Opportunity Employer, and does not discriminate against any person in matters of employment, application for employment, participation in programs and benefits, or in the application of rules and regulations based on any legally protected class.  
	The District will make reasonable accommodations for the known physical or mental disabilities of an otherwise qualified applicant or employee, unless the proposed accommodation would create an undue hardship for the District.  Employees or applicants requiring an accommodation in order to perform the essential functions of their jobs or to apply for positions should immediately apprise the General Manager of the need and describe the requested accommodation.  The District will consider any such request for
	Employees or applicants who believe that they have been, or know of someone that may have been, the victims of any unlawful discrimination must immediately report their concerns to the General Manager.  If the claim involves the General Manager, report to the President of the Board of Trustees. 
	The District takes all complaints of unlawful discrimination and harassment seriously, and will investigate any such complaint.  Employees and applicants may also report incidents of discrimination and harassment to the California Department of Fair Employment and Housing or the United States Equal Employment Opportunity Commission, contact information for which can be found in the telephone book.  Please understand that the District has a legal obligation to investigate all claims of unlawful discriminatio
	Any violation of the District's anti-discrimination or anti-harassment rules will result in disciplinary action, up to and possibly including termination of employment. 
	1.03 Employee Relations.
	1.03 Employee Relations.
	1.03 Employee Relations.

	 

	The Board of Trustees of the District supports full communication between and among all employees. The Board of Trustees strives to provide favorable and competitive wages, benefits and working conditions.  Employees are encouraged to discuss concerns and problems with their supervisor and the General Manager.   
	1.04 Policy Against Harassment.
	1.04 Policy Against Harassment.
	1.04 Policy Against Harassment.

	 

	The District is committed to providing a work environment free of unlawful harassment, discrimination, and retaliation.  The District condemns and prohibits discrimination, sexual harassment and harassment based on race, color, religion, religious creed, national origin, sex, gender, gender identity, gender expression, sexual orientation, marital status, age (40 years and older), mental or physical disability, medical condition, military and veteran status, exercise of rights of relating to any legally prov
	Unlawful harassment includes verbal, visual or physical conduct related to a protected characteristic that creates an intimidating, offensive or hostile work environment that interferes with an employee's ability to do their job.  Harassment can be verbal (including slurs, jokes, insults, epithets, gestures or teasing), visual (including offensive posters, symbols, cartoons, drawings, computer displays, or e-mails) or physical conduct (including physically threatening another, blocking someone’s way, etc.) 
	Sexual harassment can include all of the above actions, as well as other unwelcome conduct, such as unwelcome or unsolicited sexual advances, requests for sexual favors, conversations regarding sexual activities and other verbal or physical conduct of a sexual nature.   
	Examples of conduct that violates this policy include unwelcome sexual advances, flirtations, advances, leering, whistling, touching, pinching, assault, blocking normal movement, requests for sexual favors or demands for sexual favors in exchange for favorable treatment, obscene or vulgar gestures, posters, or comments, sexual jokes or comments about a person’s body, sexual prowess, or sexual deficiencies, propositions, 
	or suggestive or insulting comments of a sexual nature, derogatory cartoons, posters, and drawings, sexually-explicit e-mails or voicemails, uninvited touching of a sexual nature, unwelcome sexually-related comments, conversation about one’s own or someone else’s sex life, conduct or comments consistently targeted at only one gender, even if the content is not sexual, teasing or other conduct directed toward a person because of the person’s gender,   
	Displaying or sending obscene or sexually explicit written or verbal messages, e-mails, images, photographs, Internet websites, or e-mails is also prohibited.  Such conduct constitutes harassment when submission to the conduct (a) is made either explicitly or implicitly a term or condition of employment, (b) becomes a basis for a decision concerning an individual's employment, or (c) such conduct has the purpose or effect of unreasonably interfering with an individual's work performance or creating an intim
	If an employee believes someone has violated this policy or our Equal Employment Opportunity Policy, the employee has the right to demand the individual stop immediately, if the employee feels comfortable doing so.  Employees who believe they have been unlawfully harassed, must immediately report the incident to the General Manager, or alternatively to the President of the Board.  You do not have to report unlawful harassment to a manager or director who is responsible for the unlawful harassment, or to a d
	Please understand that the District has a legal obligation to investigate all claims of unlawful harassment.  However, the District will consider harassment complaints to be highly confidential, and in the course of conducting its investigation will only discuss your concerns with those whom the District considers necessary in order to conduct a proper investigation and achieve an effective resolution.  These complaint procedures also apply to claims of retaliation, as described below. 
	The District will not retaliate against employees for filing a complaint of harassment or supporting another employee's harassment complaint and will not tolerate or permit retaliation by management, employees or co-workers.  The District will undertake an investigation of the retaliation allegations.  Claims of retaliation against use of this policy may be reported, and will be investigated, in the same manner as claims of harassment. 
	Retaliation means adverse conduct taken because an individual reported an actual or perceived violation of this policy, opposed practices prohibited by this policy, or participated in the reporting and investigation process described below.   “Adverse conduct” includes but is not limited to:  shunning and avoiding an individual who reports harassment, discrimination or retaliation; express or implied threats or intimidation intended to prevent an individual from reporting harassment,  discrimination or 
	retaliation; and denying employment benefits because an applicant or employee reported harassment, discrimination or retaliation or participated in the reporting and investigation process described below. 
	If the District determines that unlawful harassment or retaliation has occurred, effective remedial action will be taken in accordance with the circumstances involved.  Any employee determined by the District to have violated the District's anti-harassment policies will be subject to appropriate corrective action, up to and including termination. 
	The District encourages all employees to immediately report any incidents of harassment or retaliation forbidden by this policy so that complaints can be quickly and fairly resolved.  Employees should also be aware that the Federal Equal Employment Opportunity Commission and the California Department of Fair Employment and Housing investigate and prosecute complaints of prohibited harassment or retaliation in employment.  Contact information for each agency is available in the phone book or on the Internet.
	The District encourages all employees to immediately report any incidents of harassment or retaliation forbidden by this policy so that complaints can be quickly and fairly resolved.  Employees should also be aware that the Federal Equal Employment Opportunity Commission and the California Department of Fair Employment and Housing investigate and prosecute complaints of prohibited harassment or retaliation in employment.  Contact information for each agency is available in the phone book or on the Internet.
	www.employeeprotectionline.com
	www.employeeprotectionline.com

	 as posted in the District office.  The District's Organization Code Number is 10241. 

	Any employee who knowingly files a false and/or malicious report of harassment or discrimination, as opposed to a complaint which, even if erroneous, is made in good faith; or anyone who fails to report an actual or perceived form of harassment or discrimination as outlined in this policy, may be subject to appropriate disciplinary action, up to and including termination. 
	1.05 Policy Against Workplace Violence.
	1.05 Policy Against Workplace Violence.
	1.05 Policy Against Workplace Violence.

	 

	The District has adopted a zero tolerance policy against workplace violence.  Consistent with this policy, acts or threats of physical violence, including intimidation, harassment, bullying, and/or coercion, engaged in by or directed at District employees, and/or which involve or affect the District or which occur on District property will not be tolerated. 
	Acts or threats of violence include conduct that is sufficiently severe, offensive or intimidating to alter the employment conditions at the District or to create a hostile, abusive or intimidating work environment for one or several District employees.  Any employee who feels threatened or intimidated, or who has knowledge that another employee feels threatened or intimidated, must report the relevant facts to their supervisor or the General Manager or the President of the Board of Trustees. 
	The District's prohibition against threats and acts of violence applies to all persons involved in the District's operation, including but not limited to District staff, contract or temporary workers and members of the Board of Trustees.  Violation of this policy by any individual on District property, will lead to disciplinary action.  Discipline will be appropriate to the behavior and may include immediate termination or referral to an outside counseling program with the requirement that the employee part
	Nothing in this policy alters any other reporting requirements established elsewhere in this document or in State, Federal or other applicable laws. 
	1.06 Substance Abuse.
	1.06 Substance Abuse.
	1.06 Substance Abuse.

	 

	A drug, alcohol, and marijuana free workplace is essential to maintaining a safe and efficient environment for all employees.  The use, possession, distribution or sale of alcohol, or marijuana, or being under the influence of alcohol or marijuana, is prohibited during work hours, on District property, or while using District vehicles.  Similarly, the District maintains a drug free workplace in accordance with the stipulations set forth in the California Drug-Free Workplace Act.  The unlawful manufacture, d
	To administer this policy, the District requires drug and substance abuse testing in certain circumstances as follows: 
	A. Pre-employment.  All applicants must submit to and pass a drug screening test as a condition of the successful completion of the employment process. 
	A. Pre-employment.  All applicants must submit to and pass a drug screening test as a condition of the successful completion of the employment process. 
	A. Pre-employment.  All applicants must submit to and pass a drug screening test as a condition of the successful completion of the employment process. 

	B. Reasonable Suspicion.  If the District has reasonable suspicion that an employee possesses or is under the influence of drugs, marijuana, and/or alcohol, or possesses physical evidence associated therewith, that may adversely affect the employee's performance or may negatively impact the safety of the employee or others, screening for alcohol, marijuana, and/or drugs may be ordered.  Suspicion must be based upon objective symptoms such as the employee's appearance, behavior, speech or other facts.  
	B. Reasonable Suspicion.  If the District has reasonable suspicion that an employee possesses or is under the influence of drugs, marijuana, and/or alcohol, or possesses physical evidence associated therewith, that may adversely affect the employee's performance or may negatively impact the safety of the employee or others, screening for alcohol, marijuana, and/or drugs may be ordered.  Suspicion must be based upon objective symptoms such as the employee's appearance, behavior, speech or other facts.  

	C. Post Mishap Testing.  Drug, marijuana, and/or alcohol testing may be required subsequent to any work related accident or safety violation regardless of whether an injury resulted from the accident or violation. 
	C. Post Mishap Testing.  Drug, marijuana, and/or alcohol testing may be required subsequent to any work related accident or safety violation regardless of whether an injury resulted from the accident or violation. 


	The District recognizes that the use of prescription drugs and/or over-the-counter drugs also may cause impairments that affect an employee's job performance.  In such instances, employees should contact the General Manager to discuss any temporary accommodations that might be appropriate.  Nothing in this policy is intended to diminish the District's commitment to employ and reasonably accommodate qualified disabled individuals, including individuals who must take legal drugs because of their disability. 
	Any violation of this policy or failure to cooperate with a testing request may result in disciplinary action up to and including termination.  The cost of any testing will be borne by the District. 
	1.07 Prohibition Against Smoking.
	1.07 Prohibition Against Smoking.
	1.07 Prohibition Against Smoking.

	 

	A smoke-free work environment promotes the health of all employees and visitors.  Smoking is prohibited in all District buildings and District vehicles, and while the employee is on duty.  Employees wishing to smoke must do so outside of District buildings and vehicles while they are on rest or meal periods. 
	1.08 Immigration Law Compliance.
	1.08 Immigration Law Compliance.
	1.08 Immigration Law Compliance.

	 

	Federal law requires all employers to verify an employee's identity and legal authority to work in the United States through completion of U.S. Citizenship and Immigration Services Form I-9.  This verification must be completed as soon as possible after an offer of employment is made and in no event, more than three business days after an individual is hired.  All offers of employment and continued employment for positions with the District are conditioned on furnishing satisfactory evidence of identity and
	  
	Section 2.0 Employee Organization 
	2.01 Employment Practices.
	2.01 Employment Practices.
	2.01 Employment Practices.

	 

	Persons seeking employment with the District for positions other than General Manager are required to complete and submit a District application form, plus any other necessary document stipulated.  Qualified applicants will be interviewed in a timely manner based upon the parameters set forth by the General Manager.  Applicants are advised that permitted background reviews may be conducted at the sole discretion of the General Manager.  Successful candidates will be required to pass a pre-employment physica
	In the instance that the District is attempting to fill the position of General Manager, application requirements and procedures are developed and issued at the sole discretion of the Board of Trustees. 
	2.02 Authorized Positions.
	2.02 Authorized Positions.
	2.02 Authorized Positions.

	 

	The Board of Trustees of the District has authorized the following positions: 
	A. General Manager – one full-time position. 
	A. General Manager – one full-time position. 
	A. General Manager – one full-time position. 

	B. Operations Manager Biologist – one full-time position. 
	B. Operations Manager Biologist – one full-time position. 

	C. Vector Control Biologist – one full-time position. 
	C. Vector Control Biologist – one full-time position. 

	D. Vector Control Technicians – five full-time positions. 
	D. Vector Control Technicians – five full-time positions. 

	E. Vector Control Assistants – variable number of temporary positions determined by the General Manager and approved by the Board of Trustees. 
	E. Vector Control Assistants – variable number of temporary positions determined by the General Manager and approved by the Board of Trustees. 

	F. Administrative Assistant – one full-time position. 
	F. Administrative Assistant – one full-time position. 


	Position descriptions are presented in Appendix I. 
	2.03 Employee Classifications.
	2.03 Employee Classifications.
	2.03 Employee Classifications.

	 

	The following classifications describe the types of employees.  Depending upon the employee's position and status, he or she may be classified in more than one category. 
	A. Probationary.  All newly hired employees (except employees classified as at-will) serve an initial probationary period of six (6) months.  Employees who are promoted or transferred to a new position also serve a probationary period of six months.  Initial probationary employees are awarded and accrue benefits in the same manner as Regular employees, except Probationary employees may not use accrued vacation.  Probation may be extended beyond six months if the employee has not passed the minimum required 
	A. Probationary.  All newly hired employees (except employees classified as at-will) serve an initial probationary period of six (6) months.  Employees who are promoted or transferred to a new position also serve a probationary period of six months.  Initial probationary employees are awarded and accrue benefits in the same manner as Regular employees, except Probationary employees may not use accrued vacation.  Probation may be extended beyond six months if the employee has not passed the minimum required 
	A. Probationary.  All newly hired employees (except employees classified as at-will) serve an initial probationary period of six (6) months.  Employees who are promoted or transferred to a new position also serve a probationary period of six months.  Initial probationary employees are awarded and accrue benefits in the same manner as Regular employees, except Probationary employees may not use accrued vacation.  Probation may be extended beyond six months if the employee has not passed the minimum required 


	B. Regular.  Employees who have successfully completed their initial probationary period are deemed as Regular.  Regular employees may use accrued vacation, and have the right of progressive discipline (except employees classified as at-will). 
	B. Regular.  Employees who have successfully completed their initial probationary period are deemed as Regular.  Regular employees may use accrued vacation, and have the right of progressive discipline (except employees classified as at-will). 
	B. Regular.  Employees who have successfully completed their initial probationary period are deemed as Regular.  Regular employees may use accrued vacation, and have the right of progressive discipline (except employees classified as at-will). 

	C. Temporary.  Persons hired for a limited duration are considered temporary.  Temporary employees may be terminated at any time without cause, without recourse and without prior notice.  Temporary employees are not awarded and do not accrue any benefits, other than accrual of paid sick leave. 
	C. Temporary.  Persons hired for a limited duration are considered temporary.  Temporary employees may be terminated at any time without cause, without recourse and without prior notice.  Temporary employees are not awarded and do not accrue any benefits, other than accrual of paid sick leave. 

	D. Full-Time.  Employees working forty (40) or more hours per week or eighty (80) or more hours every two weeks are considered as full-time. 
	D. Full-Time.  Employees working forty (40) or more hours per week or eighty (80) or more hours every two weeks are considered as full-time. 

	E. Part-time.  Employees working less than forty (40) hours per week are considered as part-time. 
	E. Part-time.  Employees working less than forty (40) hours per week are considered as part-time. 

	F. Non-exempt.  Employees who function under the stipulations set forth by the Federal Fair Labor Standards Act are considered non-exempt.  These persons are entitled to premium pay for any hours worked in excess of eight (8) hours per day or forty (40) hours per week unless the District utilizes an alternative work week schedule as described in section 2.10 of this manual; in which case employees are entitled to premium pay for any hours worked in excess of regularly scheduled daily or weekly hours. 
	F. Non-exempt.  Employees who function under the stipulations set forth by the Federal Fair Labor Standards Act are considered non-exempt.  These persons are entitled to premium pay for any hours worked in excess of eight (8) hours per day or forty (40) hours per week unless the District utilizes an alternative work week schedule as described in section 2.10 of this manual; in which case employees are entitled to premium pay for any hours worked in excess of regularly scheduled daily or weekly hours. 

	G. Exempt.  Employees who are exempt from the provisions of the Federal Fair Labor Standards Act. 
	G. Exempt.  Employees who are exempt from the provisions of the Federal Fair Labor Standards Act. 

	H. At-Will.  Employees who are directly responsible to the Board of Trustees and serve at their pleasure 
	H. At-Will.  Employees who are directly responsible to the Board of Trustees and serve at their pleasure 


	2.04 Probation.
	2.04 Probation.
	2.04 Probation.

	 

	All new employees will serve a probationary period of six (6) months (1040 work hours).  The work performance of such employees will be evaluated in writing three times within that period.  If evaluations are unfavorable, the employee will be provided additional training or counseling in an attempt to eliminate any deficiencies.  If, after such additional training, the employee is determined to be incapable of functioning in the position, he/she will be released from employment without right of appeal or he
	Regular employees may be placed on probation for a specified period of time for infractions of the work rules, as determined by the General Manager.  Employees who lose certification when such is required by their position description will be demoted and placed on probation until such time as the certificate is reinstated.  Failure to become recertified within one calendar year may result in termination.  
	If an employee is promoted or transferred, three evaluations will be completed within six months (1040 work hours) of the date of the transfer or promotion.  Thereafter, evaluations will occur on the anniversary of the latest position hire date.  No restrictions  
	on benefits, including the use of accrued sick or vacation leave, will apply to a regular employee during the probationary period related to a transfer or promotion.  
	2.05 Certifications.
	2.05 Certifications.
	2.05 Certifications.

	 

	All employees, with the exception of clerical staff, are required to successfully pass the State of California Department of Public Health Vector Control Technician certification exam in categories A, B, C and D before being considered for regular full-time status.  The requirements and timeline for completion of the examination are described in the job description of each District position (see Appendix I).  Certification is a condition of employment.  Failure to successfully complete the required examinat
	2.06 Promotions and Transfers.
	2.06 Promotions and Transfers.
	2.06 Promotions and Transfers.

	 

	Employees will be considered for promotions based upon their individual abilities and qualifications, and the needs of the District.  Promotions will be considered on a case-by-case basis.  Transfers involve the movement of a qualified employee to an available position at or below his/her current wage rate.  Transfers will be considered on a case-by-case basis. 
	2.07 Employee Wage Performance Adjustments.
	2.07 Employee Wage Performance Adjustments.
	2.07 Employee Wage Performance Adjustments.

	 

	The Board of Trustees annually evaluates the General Manager and approves wage increases for that position.  All other regular positions are granted performance based wage increases by the General Manager.  All Regular Employees will receive annual written evaluations on the anniversary of their latest position hire date.  The District reserves the right to maintain, increase or decrease an employee's compensation as a result of this performance review.  The employee evaluations will be reviewed in a privat
	2.08 Wage Scale Review.
	2.08 Wage Scale Review.
	2.08 Wage Scale Review.

	 

	The District is committed to maintaining competitive compensation rates, within budgetary constraints.  Periodically the wage scales will be reviewed and adjusted at the sole discretion of the Board of Trustees.  See Appendix II for current information. 
	2.09 Hours of Operation.
	2.09 Hours of Operation.
	2.09 Hours of Operation.

	 

	The office hours are from 7:30 AM until 4:00 PM Monday through Friday unless otherwise directed by the General Manager.  The work week begins at 12:00 AM on Sunday and ends at 11:59 PM on the following Saturday (168 consecutive hours), except in the case of a 9/80 schedule (see section 2.10) where the work week begins at 12:01 PM on Friday and ends at 12:00 PM the following Friday. 
	2.10 Alternate Work Week
	2.10 Alternate Work Week
	2.10 Alternate Work Week

	 

	At the discretion of management, an alternate work week, termed a "9/80 schedule", may be employed.  The schedule consists of four 9-hour work days per week and one 8-hour work day every other week, alternating with a day off.  One day off will be provided to staff every other week when this schedule is utilized.  The General Manager will determine the day which each employee will be scheduled off.  The intent is to ensure that the District is staffed and open for business Monday through Friday. 
	2.11 Meal and Rest Periods.
	2.11 Meal and Rest Periods.
	2.11 Meal and Rest Periods.

	 

	Non-exempt employees are provided with an unpaid meal period of thirty (30) minutes usually taken approximately at noon.  Paid rest periods of fifteen (15) minutes are provided for all non-exempt employees.  These rest periods are usually taken mid-morning and mid-afternoon of the normal work day.  If the work task so demands, the rest periods may be deferred and used in conjunction with the lunch period.  Break periods may not be taken at the beginning of the work day or at the end of the work day.  Unused
	2.12 Overtime.
	2.12 Overtime.
	2.12 Overtime.

	 

	Except in the case of an alternative workweek schedule, all non-exempt employees of the District are subject to the provisions of the Federal Fair Labor Standards Act.  Any hours worked in excess of eight (8) hours per day or forty (40) hours per work week will be compensated at one and one-half (1.5) times the employee's regular hourly rate.  Under FLSA, "hours worked" means those hours wherein actual work is performed.  "Hours worked' does not include time off such as holiday, vacation, sick leave or othe
	2.13 Compensatory Time Off.
	2.13 Compensatory Time Off.
	2.13 Compensatory Time Off.

	 

	In lieu of paid overtime, non-exempt employees may elect to receive Compensatory Time Off ("CTO") pursuant to the Federal Fair Labor Standards Act.  CTO is provided at the rate of one and one-half (1.5) hours for each hour of overtime worked.  A non-exempt employee is allowed by law to accrue a maximum of 90 Hours of CTO, which equals 60 hours of actual work.  Non-exempt employees wishing to use the option of CTO must sign an agreement stating their desire prior to accumulating any such hours.  Payment of C
	2.14 Timekeeping.
	2.14 Timekeeping.
	2.14 Timekeeping.

	 

	All non-exempt employees are required to clock in and out each day and are required to accurately record their hours worked including the beginning and ending of lunch period(s) by entering their daily hours into the database system each day but no less frequently than Friday of each week (even though the pay periods are bi-weekly).  
	These entries are considered legal documents, and are used to properly compensate employees.  No employee may enter or modify work hours for another employee, except for the General Manager.  The General Manager may enter or modify an employee's work hours only after discussion with and agreement by the employee.  Entering false information or modifying time records without supervisor approval will result in disciplinary action, up to and including termination.  
	2.15 Payday.
	2.15 Payday.
	2.15 Payday.

	 

	Employees are paid every other Thursday.  Paychecks will be distributed by the General Manager or his/her designated representative.  If employees have elected an automatic deposit option, the paychecks will be credited to the employee's account on every other Thursday.  If the payday falls on a holiday, the paychecks will be distributed the day prior.   
	2.16 Advances.
	2.16 Advances.
	2.16 Advances.

	 

	The District does not provide any payroll advances or extend credit to any employees. 
	2.17 Deductions.
	2.17 Deductions.
	2.17 Deductions.

	 

	Federal and State laws mandate certain deductions from every employee's paycheck.  These deductions may include but are not limited to income taxes, social security taxes and State disability insurance payments.  Each employee must complete a withholding exemption form (IRS W-4) at the time of hire.  Legal garnishment orders will also result in deductions from an employee's paycheck.  
	2.18 Records Inspection.
	2.18 Records Inspection.
	2.18 Records Inspection.

	 

	Employees and former employees have the right to inspect and obtain copies of their own payroll and personnel records after providing proper identification.  Such requests must be submitted in writing to the General Manager or his/her designated representative.  In a timely fashion, a date will be scheduled to conduct the inspection.  The General Manager or his/her designated representative will be present during the inspection and copying process.  Personnel records are the property of the District and sha
	2.19 Employee Information.
	2.19 Employee Information.
	2.19 Employee Information.

	 

	All employees are required to inform the District when there is a change of address, change of marital status, change in dependents, or other event that may have an impact upon the employer.  
	2.20 Driving Record.
	2.20 Driving Record.
	2.20 Driving Record.

	 

	A driver's record report will be obtained from the State Department of Motor Vehicles ("DMV") for each new employee prior to making a formal offer of employment.  The District will obtain updated reports on a regular basis for all regular employees through the use of the DMV pull notice program.  All employees shall not accrue more than three points, as determined by the DMV, on his or her report.  All employees will cooperate with the District in obtaining said reports.  Any employee accruing more than thr
	2.21 Telecommuting.
	2.21 Telecommuting.
	2.21 Telecommuting.

	 

	The nature of the work performed by employees of the District does not generally support the use of telecommuting.  However, select instances may occur where telecommuting may be deemed appropriate by management.  Each such request will be evaluated on its merits. 
	2.22 Resignations.
	2.22 Resignations.
	2.22 Resignations.

	 

	Each employee is requested to provide the District with advance notice of his/her intent to resign employment.  This notice should be in writing and should specify the last day the employee will be at work.  It is further requested that full-time and regular part-time employees provide at least two weeks' notice.  The exception is at-will employees, although the District would appreciate advance notice of a resignation in such cases even if it cannot require it.  Employees who do not provide such notice may
	2.23 Terminations and Reductions in Force.
	2.23 Terminations and Reductions in Force.
	2.23 Terminations and Reductions in Force.

	 

	The District reserves the right to initiate reductions in the work force based upon the work load, economic circumstances, reorganization or other factors.  When reductions in staffing are necessary, employees will be retained based solely upon the needs of the District, and the performance and qualifications of the personnel involved.  Employees who are selected to be laid off may apply for transfer to any other position for which they qualify, but no guarantee of continued employment exists. 
	2.24 Rehire Considerations.
	2.24 Rehire Considerations.
	2.24 Rehire Considerations.

	 

	Only former District employees who were designated as eligible for rehire will be considered for employment.  Returning employees will be considered to be newly hired persons and will be subject to the same hiring process and classifications as newly hired persons.  Eligibility for rehire will be determined by the General Manager.  
	2.25 Acceptance of Rules.
	2.25 Acceptance of Rules.
	2.25 Acceptance of Rules.

	 

	In accepting employment with the District, employees agree to be governed by and comply with the Policies and Procedures contained herein, as well as, any written modifications thereof and any rules, regulations and administrative procedures established by the General Manager.  All staff employed with the District on the effective date of these policies and procedures and any staff hired subsequently shall thereafter be subject in all respects to the provisions herein and any modifications thereof.  
	2.26 Bilingual Allowance
	2.26 Bilingual Allowance
	2.26 Bilingual Allowance

	 

	An employee, whose bilingual skills are beneficial to the District to translate documents, interpret conversations, perform outreach and enforcement in English and either Spanish or any other language including but not limited to American Sign Language shall be designated by the General Manager to receive a bilingual allowance.  The General Manager shall document and file the employee's designation in writing, in the employee's personnel record, prior to being effective.  The employee shall retain such 
	bilingual designation only until a change in assignment changes the need for use of bilingual language skills. 
	Additional compensation for bilingual duties is payable as an allowance and not as part of basic salary, but shall be payable at the same time as a regular compensation.  When a full-time employee's bilingual language skills are determined to be beneficial to the District, he/she shall receive an allowance of $57.69 per pay period.  When a part-time employee is assigned to bilingual duties, the bilingual allowance shall be prorated and paid on the same basis that the part-time position is filled and compens
	Employees in classifications in which the primary responsibility is to interpret/translate between English and any other language shall not be eligible for this allowance. 
	Payment for the bilingual language skill is restricted to the actual needs of the position.  An employee's ability to read, write, or speak a foreign language, occasional or incidental use of foreign language skills or the use of bilingual language skills other than for the purpose of meeting the requirements of the job shall not warrant a bilingual allowance. 
	Employees may be temporarily designated to receive a bilingual allowance when assigned to translate or interpret a document or official conversation for not less than one pay period and not more than is reasonably necessary, as determined by the General Manager, to complete the interpretation or translation.  Temporary designation shall be written and filed in the employee's personnel record and shall specify the assignment and pay period(s) that the bilingual allowance is in effect. 
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	Section 3.0 Employee Benefits 
	3.01 Introduction.
	3.01 Introduction.
	3.01 Introduction.

	  

	The District provides a number of benefits to the employees, both discretionary and legislated.  Employees are encouraged to share the information with their family members so that in case of emergency they know how to access the benefits.  Although it is the District's intent to maintain these benefit arrangements permanently, it reserves the right to modify or terminate any benefit arrangement, in its discretion.  
	3.02 Health Insurance.
	3.02 Health Insurance.
	3.02 Health Insurance.

	 

	The District provides coverage for each full-time regular employee and the employee's family as defined by the specific plan.  The District will provide coverage for the employee only, for employees working between thirty (30) and thirty-nine (39) hours per week.   
	A. Employer Contribution.  For employees hired before January 1, 2014, the District's contributions for all employees shall be the amount necessary to pay the full cost of each employee's enrollment, including the enrollment of the employee's family members, in a health benefits plan under the Public Employees' Medical and Hospital Care Act, (the "Act") not to exceed the aggregate amount for all employees, up to a maximum of $14,000.00 for seven employees or the sum of $2,000.00 per employee times the numbe
	A. Employer Contribution.  For employees hired before January 1, 2014, the District's contributions for all employees shall be the amount necessary to pay the full cost of each employee's enrollment, including the enrollment of the employee's family members, in a health benefits plan under the Public Employees' Medical and Hospital Care Act, (the "Act") not to exceed the aggregate amount for all employees, up to a maximum of $14,000.00 for seven employees or the sum of $2,000.00 per employee times the numbe
	A. Employer Contribution.  For employees hired before January 1, 2014, the District's contributions for all employees shall be the amount necessary to pay the full cost of each employee's enrollment, including the enrollment of the employee's family members, in a health benefits plan under the Public Employees' Medical and Hospital Care Act, (the "Act") not to exceed the aggregate amount for all employees, up to a maximum of $14,000.00 for seven employees or the sum of $2,000.00 per employee times the numbe

	B. Employer Contribution.  For employees hired after January 1, 2014, the District's contribution for each employee shall be the amount necessary to pay the full cost of the employee's enrollment, including enrollment of the employee's family members, in a health benefits plan under the Act not to exceed $1,300.00 per month. 
	B. Employer Contribution.  For employees hired after January 1, 2014, the District's contribution for each employee shall be the amount necessary to pay the full cost of the employee's enrollment, including enrollment of the employee's family members, in a health benefits plan under the Act not to exceed $1,300.00 per month. 

	C. CPI Adjustment.  The District's maximum contribution shall be adjusted on July 1 of each year by the change in the Consumer Price Index ("CPI") published by the U.S. Department of Labor, Bureau of Labor Statistics, for the Los Angeles-Riverside-Orange counties area (All Items, All Urban Consumers, 1982-1984=100).  Said adjustment shall be equal to the change in CPI for March of the year of the adjustment as compared to the CPI for March of the preceding year.  
	C. CPI Adjustment.  The District's maximum contribution shall be adjusted on July 1 of each year by the change in the Consumer Price Index ("CPI") published by the U.S. Department of Labor, Bureau of Labor Statistics, for the Los Angeles-Riverside-Orange counties area (All Items, All Urban Consumers, 1982-1984=100).  Said adjustment shall be equal to the change in CPI for March of the year of the adjustment as compared to the CPI for March of the preceding year.  

	D. Dental and Vision Insurance.  The maximum District contribution set for in Sections 3.02A and 3.02B above (as adjusted for inflation) shall apply to the cost of all health benefits provided by the District, including (i) health benefits plans under the Act, and (ii) Dental and Vision Coverage (collectively, "Health Benefit Costs") 
	D. Dental and Vision Insurance.  The maximum District contribution set for in Sections 3.02A and 3.02B above (as adjusted for inflation) shall apply to the cost of all health benefits provided by the District, including (i) health benefits plans under the Act, and (ii) Dental and Vision Coverage (collectively, "Health Benefit Costs") 

	E. Excess Costs.  If health insurance premiums increase by more than the increase in the CPI, or if for any other reason the Health Benefit Costs (including coverage for an employee's family members exceed the maximum employer contribution set forth in Sections 7.02A and 7.02B above (as adjusted for inflation), the difference will be deducted from the employee's pay. 
	E. Excess Costs.  If health insurance premiums increase by more than the increase in the CPI, or if for any other reason the Health Benefit Costs (including coverage for an employee's family members exceed the maximum employer contribution set forth in Sections 7.02A and 7.02B above (as adjusted for inflation), the difference will be deducted from the employee's pay. 


	Should the aggregate costs of health benefits as provided herein exceed the aggregate amount for all employees, the excess costs will be deducted first from those employees' pay whose health benefit costs exceed $2,000 per month, until the 
	employer's contribution is reduced to the aggregate amount maximum.  The excess costs will be equally shared between those employees. 
	F. Future Changes.  Irrespective of the date of hire or the date of retirement, no employee or retiree shall have any vested rights to (i) the health premium benefits provided for herein, by (ii) Resolution 13-01, as amended by Resolution 17-01, (iii) the Dental and Vision Coverage, or (iv) any other health insurance benefits provided by the District. 
	F. Future Changes.  Irrespective of the date of hire or the date of retirement, no employee or retiree shall have any vested rights to (i) the health premium benefits provided for herein, by (ii) Resolution 13-01, as amended by Resolution 17-01, (iii) the Dental and Vision Coverage, or (iv) any other health insurance benefits provided by the District. 
	F. Future Changes.  Irrespective of the date of hire or the date of retirement, no employee or retiree shall have any vested rights to (i) the health premium benefits provided for herein, by (ii) Resolution 13-01, as amended by Resolution 17-01, (iii) the Dental and Vision Coverage, or (iv) any other health insurance benefits provided by the District. 


	3.03 Dental and Vision Insurance.
	3.03 Dental and Vision Insurance.
	3.03 Dental and Vision Insurance.

	 

	The District provides coverage for each full-time regular employee and the employee's family as defined by the specific plan.  The District will provide coverage for the employee only for employees working between thirty (30) and thirty-nine (39) hours per week.   
	3.04 Supplemental Insurance.
	3.04 Supplemental Insurance.
	3.04 Supplemental Insurance.

	 

	Employees may elect to participate in supplemental insurance plans offered by Aflac.  These plans utilize pre-tax contributions provided solely by the employee.  Details are available in the plan document.  
	3.05 Retirement Plan.
	3.05 Retirement Plan.
	3.05 Retirement Plan.

	 

	Full-time employees are provided with retirement benefits administered by the Santa Barbara County Retirement System.  In this plan, both the employee and the District contribute funds.  Details are available in the plan document.  This document and other plan documents mentioned below are available from the General Manager. 
	3.06 Retiree Health Insurance Benefit.
	3.06 Retiree Health Insurance Benefit.
	3.06 Retiree Health Insurance Benefit.

	 

	The District will contribute the minimum employer contribution for employees and retirees as specified by the Public Employees' Medical and Hospital Care Act (PEMHCA) California Government Code § 22892(c). 
	As an additional retiree health benefit, employees retiring from District employment, their spouse at the time of retirement and their dependents while eligible, the District will continue to contribute to the retired annuitants' health, vision, and dental insurance according to the following schedule and conditions: 
	A. For employees hired before July 1, 2018: 
	1. The District will contribute the actual cost of a qualified retiree's health, vision, and dental insurance premium up to a maximum of $2,116 per month, including both the PEMHCA minimum employer contribution; the additional contribution; and increases or decreases based on the Los Angeles / Riverside / Orange County area All Urban CPI for March of each year of the term of the MOU.   
	1. The District will contribute the actual cost of a qualified retiree's health, vision, and dental insurance premium up to a maximum of $2,116 per month, including both the PEMHCA minimum employer contribution; the additional contribution; and increases or decreases based on the Los Angeles / Riverside / Orange County area All Urban CPI for March of each year of the term of the MOU.   
	1. The District will contribute the actual cost of a qualified retiree's health, vision, and dental insurance premium up to a maximum of $2,116 per month, including both the PEMHCA minimum employer contribution; the additional contribution; and increases or decreases based on the Los Angeles / Riverside / Orange County area All Urban CPI for March of each year of the term of the MOU.   

	2. The retiree is responsible for any amount in excess of the aforementioned cap. 
	2. The retiree is responsible for any amount in excess of the aforementioned cap. 

	3. To qualify for the additional retiree health benefit the employee must have worked for 5 years of full-time service; retire from employment with the District; and be at least 50 years of age upon retirement. 
	3. To qualify for the additional retiree health benefit the employee must have worked for 5 years of full-time service; retire from employment with the District; and be at least 50 years of age upon retirement. 


	4. The retiree must qualify for retiree allowance as determined by the Santa Barbara County Employee Retirement System (SBCERS). 
	4. The retiree must qualify for retiree allowance as determined by the Santa Barbara County Employee Retirement System (SBCERS). 
	4. The retiree must qualify for retiree allowance as determined by the Santa Barbara County Employee Retirement System (SBCERS). 

	5. At the time of retirement, the employee must remain in the same elected District group medical plan and cannot upgrade plans at retirement. 
	5. At the time of retirement, the employee must remain in the same elected District group medical plan and cannot upgrade plans at retirement. 

	6. The retiree's spouse becomes ineligible upon divorce from the retiree. 
	6. The retiree's spouse becomes ineligible upon divorce from the retiree. 

	7. If a retiree marries after his/her retirement, the spouse is not eligible for District group medical plan benefits. 
	7. If a retiree marries after his/her retirement, the spouse is not eligible for District group medical plan benefits. 

	8. When a retiree or eligible spouse/domestic partner becomes Medicare-eligible, the retiree or eligible spouse/domestic partner will no longer be eligible for District group medical plan benefits. 
	8. When a retiree or eligible spouse/domestic partner becomes Medicare-eligible, the retiree or eligible spouse/domestic partner will no longer be eligible for District group medical plan benefits. 

	9. Upon the death of the retiree, the surviving spouse and eligible dependents may continue receiving the retiree's medical health benefit; however, the District will contribute only the minimum employer contribution as specified by the Public Employees' Medical and Hospital Care Act (PEMHCA) California Government Code § 22892(c).  The surviving spouse is responsible for any amount in excess of the minimum employer contribution. 
	9. Upon the death of the retiree, the surviving spouse and eligible dependents may continue receiving the retiree's medical health benefit; however, the District will contribute only the minimum employer contribution as specified by the Public Employees' Medical and Hospital Care Act (PEMHCA) California Government Code § 22892(c).  The surviving spouse is responsible for any amount in excess of the minimum employer contribution. 


	B. For employees hired after July 1, 2018: 
	1. The District will contribute the actual cost of a qualified retiree's health, vision, and dental insurance premium up to a maximum of $1,300 per month, including both the PEMHCA minimum employer contribution; the additional contribution; and increases or decreases based on the Los Angeles / Riverside / Orange County area All Urban CPI for March of each year of the term of the MOU.   
	1. The District will contribute the actual cost of a qualified retiree's health, vision, and dental insurance premium up to a maximum of $1,300 per month, including both the PEMHCA minimum employer contribution; the additional contribution; and increases or decreases based on the Los Angeles / Riverside / Orange County area All Urban CPI for March of each year of the term of the MOU.   
	1. The District will contribute the actual cost of a qualified retiree's health, vision, and dental insurance premium up to a maximum of $1,300 per month, including both the PEMHCA minimum employer contribution; the additional contribution; and increases or decreases based on the Los Angeles / Riverside / Orange County area All Urban CPI for March of each year of the term of the MOU.   

	2. The retiree is responsible for any amount in excess of the aforementioned cap. 
	2. The retiree is responsible for any amount in excess of the aforementioned cap. 

	3. To qualify for the additional retiree health benefit the employee must have worked for 10 years of full-time service; retire from employment with the District; and be at least 50 years of age upon retirement. 
	3. To qualify for the additional retiree health benefit the employee must have worked for 10 years of full-time service; retire from employment with the District; and be at least 50 years of age upon retirement. 

	4. The retiree must qualify for retiree allowance as determined by the Santa Barbara County Employee Retirement System (SBCERS). 
	4. The retiree must qualify for retiree allowance as determined by the Santa Barbara County Employee Retirement System (SBCERS). 

	5. At the time of retirement, the employee must remain in the same elected District group medical plan and cannot upgrade plans at retirement. 
	5. At the time of retirement, the employee must remain in the same elected District group medical plan and cannot upgrade plans at retirement. 

	6. The retiree's spouse becomes ineligible upon divorce from the retiree. 
	6. The retiree's spouse becomes ineligible upon divorce from the retiree. 

	7. If a retiree marries after his/her retirement, the spouse is not eligible for District group medical plan benefits. 
	7. If a retiree marries after his/her retirement, the spouse is not eligible for District group medical plan benefits. 

	8. When a retiree or eligible spouse/domestic partner becomes Medicare-eligible, the retiree or eligible spouse/domestic partner will no longer be eligible for District group medical plan benefits. 
	8. When a retiree or eligible spouse/domestic partner becomes Medicare-eligible, the retiree or eligible spouse/domestic partner will no longer be eligible for District group medical plan benefits. 

	9. Upon the death of the retiree, the surviving spouse and eligible dependents may continue receiving the retiree's medical health benefit; however, the District will contribute only the minimum employer contribution as specified by the Public 
	9. Upon the death of the retiree, the surviving spouse and eligible dependents may continue receiving the retiree's medical health benefit; however, the District will contribute only the minimum employer contribution as specified by the Public 


	Employees' Medical and Hospital Care Act (PEMHCA) California Government Code § 22892(c).  The surviving spouse is responsible for any amount in excess of the minimum employer contribution. 
	Employees' Medical and Hospital Care Act (PEMHCA) California Government Code § 22892(c).  The surviving spouse is responsible for any amount in excess of the minimum employer contribution. 
	Employees' Medical and Hospital Care Act (PEMHCA) California Government Code § 22892(c).  The surviving spouse is responsible for any amount in excess of the minimum employer contribution. 


	3.07 Sick Leave.
	3.07 Sick Leave.
	3.07 Sick Leave.

	 

	All employees accrue sick leave at the rate of 0.0463 hour per hour worked (3.7 hours per 80 hours or 96 hours per 2080 hours).  Accruals for sick leave begin on the first day of employment.  An employee may use accrued sick leave on the 90th day of employment.  The minimum amount of sick leave that may be used is 0.25 hours.    An employee can take paid sick leave for an employee's own, or a family member, for the diagnosis, care or treatment of an existing health condition or preventative care; or for spe
	A "family member" includes the (1) children, whether biological, adopted, or foster child, stepchild, legal ward, or a child to whom the employee stands in loco parentis. This definition of a child is applicable regardless of age or dependency status; (2) a biological, adoptive, or foster parent, stepparent, or legal guardian of an employee or the employee's spouse or registered domestic partner, or a person who stood in loco parentis when the employee was a minor child; (3) a spouse; (4) a registered domes
	Absences of longer than four (4) days will require medical evidence of the illness and/or medical certification of fitness to return to work before sick leave will be awarded.  Sick leave is accumulated from year to year with maximum accrual of 2088 hours.  No payment will be made for unused accrued sick leave upon separation from service for employees with less than five years of employment with the District.  Employees with five or more years of employment with the District will be paid 50% of up to 480 h
	3.08 Vacation Leave.
	3.08 Vacation Leave.
	3.08 Vacation Leave.

	 

	Full-time employees accrue vacation leave at varying rates depending upon the length of continuous District employment. The accrual for part-time employees is pro-rated based upon the number of hours worked and the length of employment.  All vacation leave must be scheduled in advance with the employee's supervisor, and may be denied due to work demands.  The minimum amount of vacation leave that may be used is 1 hour.  A maximum of 420 hours of vacation leave may be accrued.   
	Employees with five or more years of continuous District service may request payment for a maximum of 40 hours of accrued vacation, as long as a 40 hour balance remains.  The General Manager, to maintain budgetary control, retains discretion on when and whether a vacation conversion is awarded.  Vacation conversions are limited to 40 hours per fiscal year per employee. 
	Upon termination of service, the employee will be paid for any unused accrued vacation hours.   
	Full-time employees with 0-2 years of service accrue 96 hours per year; 3-4 years of service accrue 128 hours per year; 5-9 years of service accrue 152 hours per year; 10-14 years of service accrue 176 hours per year; 15+ years of service accrue 200 hours per year.  The accrual is apportioned as provided in the chart below. 
	Years of Service Annual Accrual Hourly Accrual Per Pay Period 
	0-2 yrs96 hrs 0.0462 hrs 3.70 hrs 
	3-4 yrs128 hrs 0.0615 hrs 4.92 hrs 
	5-9 yrs152 hrs 0.0731 hrs 5.85 hrs 
	10-14 yrs176 hrs 0.0846 hrs 6.77 hrs 
	15 + yrs200 hrs 0.0962 hrs 7.70 hrs 
	Employees are eligible for an increase in vacation accrual in the pay period subsequent to passing the threshold for years of service.  For example, an employee is eligible for the vacation accrual rate of 4.92 hours per pay period upon surpassing three years of employment – two years and one day of employment is not a qualifying event.  The General Manager shall document the vacation accrual increase in the employee's personnel file. 
	An additional eight hours of vacation leave will be awarded one day after the employee's hire date, and annually at the start of the calendar year, thereafter.  This annual award will be guided by policy as applied to vacation leave including proration for part-time employees.   
	3.09 Vacation Leave Donation.
	3.09 Vacation Leave Donation.
	3.09 Vacation Leave Donation.

	 

	In the event of an extended illness or injury to an employee or an employee's family member, that employee's leave time may be exhausted.  Co-employees may donate accrued vacation leave, up to a maximum of 50% of their accrued vacation leave hours, to the affected employee.  All such donations are subject to approval by the General Manager, are voluntary and irrevocable.  To be eligible for receipt of donated vacation leave, the affected employee must be a full-time regular employee, be absent from work due
	3.10 Holiday Leave.
	3.10 Holiday Leave.
	3.10 Holiday Leave.

	 

	All full-time employees are eligible for a maximum of eight hours off with pay on each of the twelve (12) holidays recognized by the District.  Part-time employees are eligible for time off with pay for the same holidays, the amount paid leave time being based upon their scheduled work hours for the date upon which the holiday falls.  To be awarded a paid holiday, an employee must work or be on approved leave the day before and the day after the holiday.  The yearly holidays are:  
	New Year's Day – January 1
	New Year's Day – January 1
	New Year's Day – January 1

	Martin Luther King Jr. Day – third Monday in January
	Martin Luther King Jr. Day – third Monday in January

	Presidents' Day – third Monday in February
	Presidents' Day – third Monday in February

	Memorial Day – last Monday in May
	Memorial Day – last Monday in May


	 Independence Day – July 4 
	 Independence Day – July 4 
	 Independence Day – July 4 

	 Labor Day – first Monday in September 
	 Labor Day – first Monday in September 

	 Veterans Day – November 11 
	 Veterans Day – November 11 

	 Thanksgiving Day – fourth Thursday in November 
	 Thanksgiving Day – fourth Thursday in November 

	 Day after Thanksgiving  
	 Day after Thanksgiving  

	 Christmas Day – December 25 
	 Christmas Day – December 25 

	 Day after Christmas 
	 Day after Christmas 


	If an observed District holiday falls on a Saturday, it will be taken on the preceding Friday.  If an observed District holiday falls on a Sunday, it will be taken on the following Monday.   
	The benefit previously known as "Floating Holiday" is changed to an annual award of vacation leave. 
	3.11 Workers' Compensation.
	3.11 Workers' Compensation.
	3.11 Workers' Compensation.

	 

	In accordance with State law, the District provides insurance coverage for employees injured on the job.  The workers' compensation benefits provided to injured employees may include medical care, tax free cash benefits to replace lost wages, and vocational rehabilitation to help qualified injured employees return to suitable employment.   
	To ensure that employees receive any workers' compensation benefits to which they may be entitled, the injured employee will need to: 
	A. Immediately report any work-related injury to their supervisor. 
	A. Immediately report any work-related injury to their supervisor. 
	A. Immediately report any work-related injury to their supervisor. 

	B. Seek medical treatment and follow-up care if required or if Supervisor deems necessary 
	B. Seek medical treatment and follow-up care if required or if Supervisor deems necessary 

	C. Complete a written Employee's Claim form (DWC Form 1) and return it to a Supervisor or the General Manager. 
	C. Complete a written Employee's Claim form (DWC Form 1) and return it to a Supervisor or the General Manager. 

	D. Provide the District with a certification from their health care provider regarding the need for workers' compensation disability leave, as well as their eventual ability to return to work from the leave.   
	D. Provide the District with a certification from their health care provider regarding the need for workers' compensation disability leave, as well as their eventual ability to return to work from the leave.   


	No workers' compensation leave with pay will be granted until after the Vector Control Joint Powers Agency has declared the illness or injury to be compensable under the California Workers' Compensation Law and has been accepted on behalf of the District.  An employee who has been employed by the District for twelve (12) consecutive months or more and who is unable to work will, at the employee's discretion, receive full wages and retain benefits for the term of the disability leave, not to exceed a cumulat
	full wages during the term of the disability leave, but other benefits and conditions as described above remain in effect. 
	Upon submission of a medical certification that an employee is able to return to work after a workers' compensation leave, every effort will be made to reinstate the employee to the same position held at the time the leave began or to an equivalent position, if available.  An employee returning from a workers' compensation leave has no greater right to reinstatement than if the employee had been continuously employed rather than on leave.  That is, if the employee on workers' compensation leave would have b
	An employee's return depends on his/her qualifications for any existing openings.  If, after returning from a workers' compensation disability leave, an employee is unable to perform the essential functions of his/her job because of a physical or mental disability the District's obligations to the employee may include reasonable accommodation as governed by the Americans with Disabilities Act, unless such accommodation poses an undue hardship to the District. 
	Employees who are injured in a work-related incident will be referred to the District's designated workers' compensation medical provider for medical treatment for up to 30 days unless, prior to a work-related injury, the District has received from the employee a written notice that the employee wishes to be treated by his/her own physician.  Regardless, employees may seek treatment from their own physician after 30 days should they so desire.  
	The law requires the District to notify the workers' compensation insurance company of any concerns of false or fraudulent claims.  Any person who makes or causes to be made any knowingly false or fraudulent material statement or material misrepresentation for the purpose of obtaining or denying workers' compensation benefits or payments is guilty of a felony.  In addition, that person may also be held liable for civil penalties. 
	3.12 Disability Insurance.
	3.12 Disability Insurance.
	3.12 Disability Insurance.

	 

	Employees who suffer an illness or injury that is not work related may be eligible for State Disability Insurance (SDI).  These benefits are paid to the employee by the State of California and are financed from mandatory payroll deductions from employee wages.  Employees must file a claim with the California Employment Development Department to receive payments. 
	3.13 Unemployment Insurance.
	3.13 Unemployment Insurance.
	3.13 Unemployment Insurance.

	 

	In the event an employee is terminated, he/she may be eligible for payments from the State of California.  Employees must file a claim with the California Employment Development Department. 
	3.14 Social Security/Medicare.
	3.14 Social Security/Medicare.
	3.14 Social Security/Medicare.

	 

	District employees are covered under the provisions of the federal social security and Medicare laws.  Deductions from each employee's wages are matched by the District. 
	3.15 Continuation of Medical and Dental Insurance Benefits
	3.15 Continuation of Medical and Dental Insurance Benefits
	3.15 Continuation of Medical and Dental Insurance Benefits

	 

	Under federal (COBRA) and state (CAL-COBRA) laws, eligible employees who leave District employment may elect to continue medical and dental insurance benefits at their own cost.  Details regarding these programs are contained in the District's group health plan document. 
	3.16 Modified Work Policy
	3.16 Modified Work Policy
	3.16 Modified Work Policy

	 

	Modified job and alternative work assignments are temporary tasks allowing an employee to work while recovering from an illness or injury that prevents return to unrestricted duty in the employee's usual position.  These assignments shall only be made after the employee has provided an appropriate return to work release, from his/her attending physician, that stipulates the work restrictions.  If no modified job or alternative assignments are available, the employee will not be allowed to return to work and
	3.17 Shoe Allowance
	3.17 Shoe Allowance
	3.17 Shoe Allowance

	 

	Employees who are regularly assigned to work in the field will be provided with footwear appropriate for field work.  Purchases or claims must be for the actual amount of the cost of the footwear not to exceed $150.00, annually.  Employees will be responsible for any amount exceeding this limit.  Newly hired employees are eligible for this allowance.  New employees on probation will be reimbursed via payroll at a rate of $15 per pay period, up to the cost of the footwear or the maximum $150, whichever is le
	 
	  
	Section 4.0 Leaves of Absence 
	4.01 Introduction.
	4.01 Introduction.
	4.01 Introduction.

	 

	At some point during an employee's career with the District, a leave of absence may be necessary for personal or medical reasons.  The District asks that requests for leaves be made in writing, with thirty (30) days notice if at all possible.  Except as required by law, an employee on an unpaid leave of absence must pay the costs of continuing his/her medical and dental benefits.  The employee will not accrue vacation or sick leave benefits while on unpaid leave unless stipulated by law or specific policy. 
	4.02 Bereavement Leave.
	4.02 Bereavement Leave.
	4.02 Bereavement Leave.

	 

	A paid leave of absence of up to three days may be authorized for an employee in the event of the death of the employee's current spouse, domestic partner, child, parent, parent-in-law, grandparent, grandchild, or the death of an extended family member currently living in the employee's household.  If additional time off is needed, the employee may utilize up to three (3) days of accrued sick leave.  If more than six (6) total days are needed the employee may utilize accrued Compensatory Time Off (CTO) or v
	4.03 Jury Duty and Witness Leave.
	4.03 Jury Duty and Witness Leave.
	4.03 Jury Duty and Witness Leave.

	 

	Employees called to jury or witness duty will be awarded paid leave while attending to their responsibilities at court.  The official notification form must be provided to the employee's immediate supervisor well in advance of the appearance date.  Witness duty does not include time required wherein the employee is the plaintiff or defendant in the court action.  Any mileage allowance or other fee paid by the court to the employee for jury services may be retained by the employee. 
	4.04 Military Leave.
	4.04 Military Leave.
	4.04 Military Leave.

	 

	All employees will be provided leave for the purpose of military obligations as dictated by the federal Uniformed Services Employment and Reemployment Rights Act ("USERRA") and the California Military and Veterans Code. 
	4.05 Time Off for Voting.
	4.05 Time Off for Voting.
	4.05 Time Off for Voting.

	 

	If an employee does not have sufficient time outside of working hours to vote in an official state-sanctioned election, the employee may take off enough working time to vote.  Such time off may be taken at the beginning or the end of the regular working shift, and shall be limited to a maximum of two (2) hours.  Employees requesting time off to vote must notify the General Manager at least two days in advance that such time is needed.  Upon his/her return to work, the employee must present a voter's receipt
	4.06 Personal Leave.
	4.06 Personal Leave.
	4.06 Personal Leave.

	 

	A personal leave of absence without pay may be granted at the discretion of management.  Requests for personal leave must be limited to unusual circumstances requiring an absence of longer than two calendar weeks.  An approved personal absence of a shorter duration is designated as a leave without pay, unless the 
	employee elects to use accrued paid leave.  The length of the leave may not exceed sixty (60) calendar days in total per calendar year.  In addition, the duration of any one leave may not exceed thirty (30) calendar days.  An employee in good standing returning from an authorized leave of absence will be reinstated in his/her former position if available or in a comparable or lower position if available.  The employee will be paid the same wage rate as prior to commencement of the leave, unless the employee
	4.07 Domestic Violence, Sexual Assault or Other Serious Crimes Leave.
	4.07 Domestic Violence, Sexual Assault or Other Serious Crimes Leave.
	4.07 Domestic Violence, Sexual Assault or Other Serious Crimes Leave.

	 

	Employees who are victims of domestic violence are eligible for leave as provided by California law.  This leave will be unpaid unless the employee elects to use accrued paid leave.  An employee may request leave if involved in a judicial action such as obtaining restraining orders or appearing in court to obtain relief to ensure health, safety or welfare.  Notice and certification of the need to take leave under this policy must be provided, except in an emergency.  Certification may be provided by any of 
	A. A police report indicating that the employee was a victim of domestic violence. 
	A. A police report indicating that the employee was a victim of domestic violence. 
	A. A police report indicating that the employee was a victim of domestic violence. 

	B. A court order protecting or separating the employee from the perpetrator of an act of domestic violence, or other evidence from the court or prosecuting attorney that the employee appeared in court. 
	B. A court order protecting or separating the employee from the perpetrator of an act of domestic violence, or other evidence from the court or prosecuting attorney that the employee appeared in court. 

	C. Documentation from a medical professional, domestic violence advocate, health-care provider, or counselor that the employee was undergoing treatment for physical or mental injuries or abuse resulting in victimization from an act of domestic violence. 
	C. Documentation from a medical professional, domestic violence advocate, health-care provider, or counselor that the employee was undergoing treatment for physical or mental injuries or abuse resulting in victimization from an act of domestic violence. 


	The District will, to the extent allowed by law, maintain the confidentiality of an employee requesting leave under this provision. 
	4.08 Medical Leave.
	4.08 Medical Leave.
	4.08 Medical Leave.

	 

	A medical leave of absence may be granted for non-work-related temporary medical disabilities (other than pregnancy, childbirth, and related medical conditions) for up to two (2) calendar months with a doctor's written certificate of disability.  Employees should request any leave in writing as far in advance as possible.  If the leave of absence is granted, the employee may use accrued paid leave time or sick pay.  If the duration of the leave of absence exceeds the employee's accrued leave time, the emplo
	A medical leave begins on the first day the employee's doctor certifies that the employee is unable to work, and ends when the employee's doctor certifies that the employee is able to return to work or after a total to two calendar months of leave whichever occurs first.  The employee must obtain a statement in writing from the 
	physician noting the date the employee became disabled and the estimated date of return to work.  An employee returning from a medical disability leave must also present a doctor's certificate declaring fitness to return to work. 
	If returning from a non-work-related medical leave, the employee will be offered the same position held at the time leave began, if available.  If the former position is not available, a comparable position will be offered if available.  If neither position is available, a lower grade position will be offered if available.  The District makes no guarantees of reinstatement. 
	4.09 California Family Temporary Disability Insurance Benefits
	4.09 California Family Temporary Disability Insurance Benefits
	4.09 California Family Temporary Disability Insurance Benefits

	 

	California law allows eligible employees to apply for Family Temporary Disability Insurance ("FTDI") benefits in the event they cannot work due to a need to care for a qualified family member, including bonding with a newly born or adopted child.  These benefits are not available for absences due to the employee's own illness or injury.  An employee must request permission in writing to take time off from work.  Advance notice of thirty (30) days is required when the need for time off is foreseeable.  If th
	Benefits are available for up to 6 weeks and are paid for through employee payroll deductions, similar to SDI benefits.  Benefits run concurrently with all family leave granted under the District's family leave policies and practices.   
	An employee must apply to the State of California Employment Development Department ("EDD") when seeking benefits, once permission for such leave has been granted by the District.  All benefits are paid directly by EDD.  The employee must use accrued paid leave benefits (up to two weeks) before being eligible to receive FTDI benefits  The employee may use accrued paid leave benefits for any time off in excess of two weeks, subject to EDD stipulations, but this will disqualify them for the state benefit.  An
	Further information on these benefits can be obtained by contacting the California Employment Development Department or the General Manager at the district.  Information about paid family leave benefits can also be found at the EDD website (
	Further information on these benefits can be obtained by contacting the California Employment Development Department or the General Manager at the district.  Information about paid family leave benefits can also be found at the EDD website (
	www.edd.ca.gov
	www.edd.ca.gov

	).   

	4.10 Federal
	4.10 Federal
	4.10 Federal

	 Family and Medical Leave Act and California Family Right Act 

	Employee Eligibility 
	 12 months of service and 1250 hours of service during past 12 months. 
	 12 months of service and 1250 hours of service during past 12 months. 
	 12 months of service and 1250 hours of service during past 12 months. 

	 Satisfying advance notification rules. 
	 Satisfying advance notification rules. 


	 Satisfying medical certification rules regarding health condition of employee, child, spouse, parent. 
	 Satisfying medical certification rules regarding health condition of employee, child, spouse, parent. 
	 Satisfying medical certification rules regarding health condition of employee, child, spouse, parent. 


	 
	Reasons for Leave Request 
	 Care of a newborn child. 
	 Care of a newborn child. 
	 Care of a newborn child. 

	 Placement of a child with an employee for adoption or foster care. 
	 Placement of a child with an employee for adoption or foster care. 

	 Care of child, spouse or parent with a serious health condition. 
	 Care of child, spouse or parent with a serious health condition. 

	 Serious health condition of employee that prevents him/her from performing position functions. 
	 Serious health condition of employee that prevents him/her from performing position functions. 


	 
	Length of Leave 
	 12 workweeks during any 12 month period. 
	 12 workweeks during any 12 month period. 
	 12 workweeks during any 12 month period. 

	 Leaves may be taken intermittently. 
	 Leaves may be taken intermittently. 

	 Pregnancy related leave is not considered as part of the 12 workweeks. 
	 Pregnancy related leave is not considered as part of the 12 workweeks. 


	 
	Use of Paid Leave Benefits 
	 Employee may elect to use accrued vacation, sick leave or other paid time off. 
	 Employee may elect to use accrued vacation, sick leave or other paid time off. 
	 Employee may elect to use accrued vacation, sick leave or other paid time off. 

	 All or part of the leave may be unpaid. 
	 All or part of the leave may be unpaid. 


	 
	Insurance Benefits 
	 Coverage must be maintained by employer in the same manner as before the leave was taken. 
	 Coverage must be maintained by employer in the same manner as before the leave was taken. 
	 Coverage must be maintained by employer in the same manner as before the leave was taken. 


	 
	Notification Rules 
	 If leave is foreseeable, employee must provide 30 days notice. 
	 If leave is foreseeable, employee must provide 30 days notice. 
	 If leave is foreseeable, employee must provide 30 days notice. 

	 If not foreseeable, employee must give as much notice as possible. 
	 If not foreseeable, employee must give as much notice as possible. 


	 
	Medical Certifications 
	 Employer may require medical certification to support a leave request. 
	 Employer may require medical certification to support a leave request. 
	 Employer may require medical certification to support a leave request. 

	 Employer may request and pay for a second opinion in certain cases. 
	 Employer may request and pay for a second opinion in certain cases. 


	 
	Employment Protections 
	 Reinstatement is required to the same position or a comparable one, with all previous benefits. 
	 Reinstatement is required to the same position or a comparable one, with all previous benefits. 
	 Reinstatement is required to the same position or a comparable one, with all previous benefits. 

	 Benefits accrued prior to leave are not lost. 
	 Benefits accrued prior to leave are not lost. 

	 Additional benefits do not accrue during leave 
	 Additional benefits do not accrue during leave 


	 
	Prohibitions 
	 Employer may not interfere with, restrain or deny any right under the law. 
	 Employer may not interfere with, restrain or deny any right under the law. 
	 Employer may not interfere with, restrain or deny any right under the law. 

	 Employer may not discharge or otherwise discriminate against any employee for opposing an unlawful practice, filing a charge or testifying in connection with an inquiry. 
	 Employer may not discharge or otherwise discriminate against any employee for opposing an unlawful practice, filing a charge or testifying in connection with an inquiry. 


	 
	Records 
	 Employer must maintain records pertaining to compliance and leave requests. 
	 Employer must maintain records pertaining to compliance and leave requests. 
	 Employer must maintain records pertaining to compliance and leave requests. 

	 D.O.L. may inspect records. 
	 D.O.L. may inspect records. 


	 
	Enforcement 
	 Federal Department of Labor 
	 Federal Department of Labor 
	 Federal Department of Labor 

	 California Department of Fair Employment and Housing. 
	 California Department of Fair Employment and Housing. 


	 
	Preemption 
	 Federal law does not supersede any state or local law that provides greater family or medical leave rights. 
	 Federal law does not supersede any state or local law that provides greater family or medical leave rights. 
	 Federal law does not supersede any state or local law that provides greater family or medical leave rights. 

	 Federal law does not diminish obligations that exist in any collective bargaining agreement or employee benefit program.  However, agreements and benefit programs cannot diminish the rights established by law. 
	 Federal law does not diminish obligations that exist in any collective bargaining agreement or employee benefit program.  However, agreements and benefit programs cannot diminish the rights established by law. 


	4.11 Pregnancy Disability Leave.
	4.11 Pregnancy Disability Leave.
	4.11 Pregnancy Disability Leave.

	 

	If an employee is disabled by pregnancy, childbirth or related medical conditions, she is entitled to take an unpaid pregnancy disability leave of up to four (4) months depending on the period(s) of actual disability.  An employee may utilize accrued sick and vacation leave during this time.  Once all accrued sick and vacation leave have been expended the employee may have leave time donated by other District employees per Section 3.09 – Vacation Leave Donation.  If the employee has exhausted all options fo
	Pregnancy disability leave may be taken intermittently or on a reduced schedule basis when deemed to be medically advisable by your health care provider, and the District reserves the right, in such instances, to transfer you temporarily to an alternative position that will provide you with equivalent pay and benefits and will better accommodate your recurring periods of leave or reduced-work schedule.  Transfer to an 
	alternative position may include altering an existing position to accommodate your need for intermittent leave or a reduced work schedule.   
	In lieu of a leave of absence an employee disabled due to pregnancy, childbirth or related medical conditions may, when medically necessary, request a transfer to a less strenuous or hazardous position if any such position exists.  If such a transfer can be reasonably accommodated, the employee disabled due to pregnancy, childbirth or related medical conditions will be transferred for the duration of her pregnancy, or for such period of time as her healthcare provider recommends, provided that she submits a
	The District will also consider requests for reasonable accommodations other than leaves or transfers for conditions related to pregnancy, childbirth, related medical conditions or other disabilities.  Such requests for other reasonable accommodations should be accompanied by a certificate from a healthcare provider verifying that the request for accommodation is being made with the advice of such healthcare provider.  
	If possible, the employee must provide at least 30 days advance notice of the need for leave.  If the need is foreseeable, the District requires notification, at least verbally, as soon as the employee learns of the need for leave.  Failure to comply with these notice rules is grounds for, and may result in, deferral or the requested leave until the employee complies with this notice policy. 
	The District may require certification from the employee's healthcare provider before allowing a leave for pregnancy disability.   
	If you want more information regarding your eligibility for a pregnancy disability leave and/or the impact of the leave on your status and benefits, please contact the General Manager.  
	4.12 Emergency Duty Leave.
	4.12 Emergency Duty Leave.
	4.12 Emergency Duty Leave.

	 

	An employee will not be disciplined for taking time off to perform emergency duty as a volunteer firefighter, reserve peace officer or emergency rescue personnel.  Such an employee is also eligible for unpaid leave for required training.  When taking time off for emergency duty, the employee will advise his/her supervisor before doing so whenever possible.   
	4.13 School Activity Leave.
	4.13 School Activity Leave.
	4.13 School Activity Leave.

	 

	If an employee who is the parent or guardian of a child facing suspension from school is summoned to the school under Section 48900.1 of the Education Code, the employee 
	should alert his/her supervisor as soon as possible before leaving work.  Accrued paid leave may be used for the needed time off.  If accrued paid leave is not available, the time off from work will be assessed as unpaid leave.  No disciplinary action will be taken against an employee who takes time off for this purpose. 
	4.14 Natural Disaster Leave.
	4.14 Natural Disaster Leave.
	4.14 Natural Disaster Leave.

	 

	In the event of a natural disaster that necessitates the closing of the District facility each employee must make a reasonable effort to contact the General Manager and/or the Vector Biologist to determine work status. If no work can be performed, all probationary and regular employees, may at the General Manager's discretion, be paid regular pay or may require the employee to utilize accrued sick leave, vacation leave, and compensatory time off until such time as work can resume.  An employee who is unable
	4.15 Leave Without Pay.
	4.15 Leave Without Pay.
	4.15 Leave Without Pay.

	 

	In the event of an absence wherein the employee does not have available accrued paid leave, the time off will be deemed as Leave Without Pay ("LWOP").  No benefits will accrue during LWOP.  As in Section 4.11 – Pregnancy Disability Leave the District will continue to pay its share of the premium health care benefits for the first thirty (30) days of the unpaid portion of the leave.  If the employee continues their unpaid leave status beyond this thirty (30) day period the employee may elect to continue thei
	4.16 Military Spouse Leave.
	4.16 Military Spouse Leave.
	4.16 Military Spouse Leave.

	 

	Employees who work at least an average of 20 hours per week and whose spouse is a member of the United States Armed Forces, National Guard, or Army Reserves on active duty in an area of military conflict, is eligible to take up to 10 days off from work, on an unpaid basis, during a period when his or her spouse is on leave from deployment during a period of military conflict.  Employees on military spouse leave are not required to use all accrued paid vacation leave.  Employees should request military spous
	  
	Section 5.0 Standards of Conduct 
	5.01 Introduction.
	5.01 Introduction.
	5.01 Introduction.

	 

	Employees of the District are expected to meet acceptable standards of conduct and performance.  These standards are intended not only to promote productivity and efficiency, but also to aid in ensuring that all employees enjoy a pleasant and cooperative work environment.  
	5.02 Public Relations.
	5.02 Public Relations.
	5.02 Public Relations.

	 

	District employees are expected to be polite, courteous, prompt, and attentive to members of the public.  If an employee encounters an uncomfortable situation that he/she does not feel capable of handling, a supervisor should be called immediately.  Our mission is about public service and all of us must remember that the public benefits always come first. 
	5.03 Contact with News Media.
	5.03 Contact with News Media.
	5.03 Contact with News Media.

	 

	Employees may be approached for interviews or comments by the news media.  Employees should not respond directly to media but should instead refer all questions and inquiries to the Operations Manager or General Manager.   
	5.04 Personal Standards and Dress Code.
	5.04 Personal Standards and Dress Code.
	5.04 Personal Standards and Dress Code.

	 

	Each employee is a representative of the District in the eyes of the public and as such must report to work properly groomed and wearing appropriate clothing.  Employees are expected to dress neatly and in a manner consistent with the nature of the work performed.  Employees who report to work inappropriately dressed may be asked to clock out and return in acceptable attire.  The general guidelines for personal standards and clothing are:  
	A. Clothing must be clean and reflect a high standard of personal hygiene, and must not cause a disruption in the workplace. 
	A. Clothing must be clean and reflect a high standard of personal hygiene, and must not cause a disruption in the workplace. 
	A. Clothing must be clean and reflect a high standard of personal hygiene, and must not cause a disruption in the workplace. 

	B. Clothing must not allude to any obscenities, violence, sex, or advertise alcohol, marijuana, tobacco, or illegal substances, or contain or communicate any statement that is not consisten with the nature of the work performed. 
	B. Clothing must not allude to any obscenities, violence, sex, or advertise alcohol, marijuana, tobacco, or illegal substances, or contain or communicate any statement that is not consisten with the nature of the work performed. 

	C. Sleeveless shirts, athletic togs, flip-flops and/or casual sandals cannot be worn on District time. 
	C. Sleeveless shirts, athletic togs, flip-flops and/or casual sandals cannot be worn on District time. 

	D. Employees may not wear clothing that exposes the midriff, pants that are excessively baggy or hanging below the waist, any excessively short, tight, or revealing clothing or visible undergarments. 
	D. Employees may not wear clothing that exposes the midriff, pants that are excessively baggy or hanging below the waist, any excessively short, tight, or revealing clothing or visible undergarments. 

	E. Hair length and facial hair shall not interfere with the performance of employment functions. 
	E. Hair length and facial hair shall not interfere with the performance of employment functions. 

	F. Visible facial jewelry (other than earrings) may be required to be removed, and tattoos may be required to be covered. 
	F. Visible facial jewelry (other than earrings) may be required to be removed, and tattoos may be required to be covered. 

	G. Uniforms shall be clean, free from frays or tears, and clearly display the District name and logo. 
	G. Uniforms shall be clean, free from frays or tears, and clearly display the District name and logo. 

	H. Shirts will be tucked into pants. 
	H. Shirts will be tucked into pants. 

	I. Employees who are required to wear uniforms as a function of their jobs will wear their unform while performing their jobs 
	I. Employees who are required to wear uniforms as a function of their jobs will wear their unform while performing their jobs 


	5.05 Work Rules.
	5.05 Work Rules.
	5.05 Work Rules.

	 

	It is impossible to identify every specific activity that could be considered to be inappropriate.  However, the following is a partial list of the types of conduct that can result in disciplinary action, up to and including immediate dismissal.  
	A. Obtaining employment based upon false information, material omissions, or falsifying any other document/record including but not limited to time records. 
	A. Obtaining employment based upon false information, material omissions, or falsifying any other document/record including but not limited to time records. 
	A. Obtaining employment based upon false information, material omissions, or falsifying any other document/record including but not limited to time records. 

	B. Destruction or damage to District property or the property of another. 
	B. Destruction or damage to District property or the property of another. 

	C. Theft or inappropriate possession of District property or the property of another. 
	C. Theft or inappropriate possession of District property or the property of another. 

	D. Transportation or possession of firearms, weapons or any other hazardous device on District property or while on work duty for the District, without proper authorization.  
	D. Transportation or possession of firearms, weapons or any other hazardous device on District property or while on work duty for the District, without proper authorization.  

	E. Possession, distribution, use or sale of alcohol, marijuana, or any unlawful substance while on the District premises or on District work duty.   
	E. Possession, distribution, use or sale of alcohol, marijuana, or any unlawful substance while on the District premises or on District work duty.   

	F. Reporting to work or operating District equipment under the influence of alcohol, marijuana, or any drug that impairs judgment and motor skills or is otherwise debilitating. 
	F. Reporting to work or operating District equipment under the influence of alcohol, marijuana, or any drug that impairs judgment and motor skills or is otherwise debilitating. 

	G. Absence from work for three or more days without proper authorization. 
	G. Absence from work for three or more days without proper authorization. 

	H. Unsatisfactory work performance. 
	H. Unsatisfactory work performance. 

	I. Failure or refusal to work cooperatively with others. 
	I. Failure or refusal to work cooperatively with others. 

	J. Fighting or provoking a fight while on District work time or property. 
	J. Fighting or provoking a fight while on District work time or property. 

	K. Insubordination, including improper conduct toward your supervisor or refusal to comply with instructions given by your supervisor or any other superior. 
	K. Insubordination, including improper conduct toward your supervisor or refusal to comply with instructions given by your supervisor or any other superior. 

	L. Any activity that endangers one's self, others, District property or disrupts work. 
	L. Any activity that endangers one's self, others, District property or disrupts work. 

	M. Smoking in other than assigned areas. 
	M. Smoking in other than assigned areas. 

	N. Harassing, threatening or intimidating any employee or other person while on District work time or on District property. 
	N. Harassing, threatening or intimidating any employee or other person while on District work time or on District property. 

	O. Any other violation of the District's policies against unlawful harassment, unlawful discrimination, and zero tolerance of violence or threats of violence and intimidation. 
	O. Any other violation of the District's policies against unlawful harassment, unlawful discrimination, and zero tolerance of violence or threats of violence and intimidation. 

	P. Unexcused and/or repeated absenteeism or tardiness. 
	P. Unexcused and/or repeated absenteeism or tardiness. 

	Q. Working unauthorized overtime. 
	Q. Working unauthorized overtime. 

	R. Violation of any District policy or procedure. 
	R. Violation of any District policy or procedure. 

	S. Inappropriate use of District equipment and/or facilities. 
	S. Inappropriate use of District equipment and/or facilities. 


	5.06 Communications.
	5.06 Communications.
	5.06 Communications.

	 

	Employees may be provided with communications devices such as personal wireless (cellular) telephones and computers having Internet access.  These devices are to be used for District required activities only.  In no circumstances will these devices be used to view, record or transmit inappropriate or offensive materials of any kind.  The District's policies against unlawful harassment, unlawful discrimination, and zero tolerance of violence or threats of violence apply to use of these devices.  Further, the
	5.07 Prohibition Against Use of Cell Phone/Texting Devices While Driving.
	5.07 Prohibition Against Use of Cell Phone/Texting Devices While Driving.
	5.07 Prohibition Against Use of Cell Phone/Texting Devices While Driving.

	 

	Any employee whose duties include driving has a significant responsibility to the District and to the general public to operate any motor vehicle in a safe and appropriate manner.  The District, in turn, has responsibilities to co-workers, the general public, and its insurance carrier with respect to employees whose responsibilities include driving. 
	To fulfill these responsibilities, and in accordance with California law, the District prohibits employees from using hand-held cellular phones, laptop computers or texting devices (Blackberry, etc.) while driving any District-owned vehicle for any reason.  Employees may use "hands-free" cellular phones, laptops or texting devices for business reasons while in a District-owned vehicle, or in their own vehicle on District business or District time.  Personal calls/texts while on District time must be kept to
	Employees who fail to comply with this policy will be subject to disciplinary action, up to and including termination of employment.  Employees must always operate motor vehicles in a safe and reasonable manner that abides by all traffic and safety laws. 
	5.08 Lockers, Desks, Vehicles and Other Equipment.
	5.08 Lockers, Desks, Vehicles and Other Equipment.
	5.08 Lockers, Desks, Vehicles and Other Equipment.

	 

	Any and all equipment provided for employee use remains the property of the District and is therefore subject to inspection at any time. 
	5.09 Conflicts of Interest.
	5.09 Conflicts of Interest.
	5.09 Conflicts of Interest.

	 

	It is imperative that employees avoid situations in which actual or potential conflicts of interest may exist.  This avoidance includes personal and/or business relationships with vendors, businesses, individuals or District employees.  Should questions arise, employees must discuss the situation with the General Manager. 
	Relatives of employees and persons with whom employees reside will not be eligible for employment where potential problems involving supervision, safety or morale may occur.  Should two employees become related or elect to reside together, and the potential for a work conflict exists; only one of the employees may retain District employment.  The decision regarding who will remain in District employ must be submitted to the General Manager within three (3) months of the date the employee relationship commen
	5.10 Progressive Discipline.
	5.10 Progressive Discipline.
	5.10 Progressive Discipline.

	 

	Discipline may be initiated for various reasons including, but not limited to, violations of the work rules, insubordination, and/or unacceptable work performance.  The severity of the disciplinary action applied will depend upon the severity and/or frequency of the offense.  Failure to correct performance or repeated violations of work rules after notification of the employee may increase the severity of discipline.  Disciplinary action may range from verbal counseling to immediate dismissal.  All procedur
	Disciplinary actions are listed below, in order of severity, least to most severe: 
	1. Verbal counseling. 
	1. Verbal counseling. 
	1. Verbal counseling. 

	2. Written warning defining the problem and acceptable solutions. 
	2. Written warning defining the problem and acceptable solutions. 


	3. Suspension without pay. 
	3. Suspension without pay. 
	3. Suspension without pay. 

	4. Reduction in pay or demotion. 
	4. Reduction in pay or demotion. 

	5. Discharge from employment, including both pre- and post-termination procedures. 
	5. Discharge from employment, including both pre- and post-termination procedures. 


	Regular employees have the right to respond either orally or in writing to the General Manager, and have the response considered prior to any suspension, demotion or termination being imposed (see Appendix V).  Any regular employee has the right of appeal to the Board of Trustees from a disciplinary action imposed by the General Manager.  Such an appeal must be addressed in writing to the Board of Trustees and filed with the District office within ten (10) working days from the date of the imposition of the
	5.11 Grievance Procedure.
	5.11 Grievance Procedure.
	5.11 Grievance Procedure.

	 

	Employees having questions or problems regarding any topic are to first contact their immediate supervisor for assistance.  If the questions or problems remain unresolved the employee may then contact the General Manager (or his/her designated representative) to discuss the matter(s).  The General Manager will investigate the employee's concerns and provide the employee with a response within ten (10) working days.  Should the response be unacceptable to the employee, he or she may then contact the Presiden
	5.12 Due Process (Skelly) Procedures
	5.12 Due Process (Skelly) Procedures
	5.12 Due Process (Skelly) Procedures

	 

	It is the policy of the District to establish conformity in procedures relating to employee discipline.  A well-defined disciplinary process will enhance employer/employee relations. 
	 
	The General Manager shall be contacted whenever a supervisor has reason to believe that an employee has violated a District policy or workplace rule.  The determination of corrective action, if any, will be made after an investigation by management of the alleged violation.  
	 
	If a determination is made that corrective action is necessary, management will prepare the necessary correspondence.  If a suspension without pay, salary reduction or demotion is recommended, the General Manager shall have final approval. 
	 
	A Due Process (Skelly) hearing will generally precede disciplinary action involving a loss or reduction in pay in cases where the loss or reduction in pay is in excess of five days.  However, suspensions of five days or fewer may be immediately implemented, provided that the Skelly procedure is promptly followed.  Under certain conditions more severe disciplinary action may immediately occur. 
	 
	The California Supreme Court's Skelly v. State Personnel Board decision provides a public employee with certain procedural protections before discipline (a suspension of more than five working days) may be imposed.  The Skelly procedure requires an administrative hearing whereby the employee or his/her representative may respond to the charges with facts and/or other information which may not have been known or considered.  The Skelly procedure does not apply to at-will employees who serve at the pleasure o
	 
	The Procedure. 
	 
	The requirements of the Skelly procedure are as follows: 
	1. The employee must receive advance notice of the maximum punitive action imposed. 
	1. The employee must receive advance notice of the maximum punitive action imposed. 
	1. The employee must receive advance notice of the maximum punitive action imposed. 

	2. The notice must state the reasons for the proposed action. 
	2. The notice must state the reasons for the proposed action. 

	3. The notice must contain the charges upon which the proposed action is based. 
	3. The notice must contain the charges upon which the proposed action is based. 

	4. The employee must be allowed access to the materials upon which the action is based. 
	4. The employee must be allowed access to the materials upon which the action is based. 

	5. The employee must be afforded the right, either orally or in writing or both, to respond to the proposed charges. 
	5. The employee must be afforded the right, either orally or in writing or both, to respond to the proposed charges. 


	 
	The Notice. 
	 
	The notice requirements of the Skelly procedure are as follows: 
	1. The notice shall be in writing. 
	1. The notice shall be in writing. 
	1. The notice shall be in writing. 

	2. The notice will set a date, time and place for the employee to respond to the charges if he/she elects to do so.  In order to allow the employee time to seek advice and to prepare any oral or written response he/she may wish to make, the date set for his/her response will be no less than five working days from the date 
	2. The notice will set a date, time and place for the employee to respond to the charges if he/she elects to do so.  In order to allow the employee time to seek advice and to prepare any oral or written response he/she may wish to make, the date set for his/her response will be no less than five working days from the date 


	the letter is sent.  The letter will contain a request that the employee give notice if he/she elects to waive his/her right to respond orally.   
	the letter is sent.  The letter will contain a request that the employee give notice if he/she elects to waive his/her right to respond orally.   
	the letter is sent.  The letter will contain a request that the employee give notice if he/she elects to waive his/her right to respond orally.   

	3. The letter must contain the maximum penalty which may be imposed. 
	3. The letter must contain the maximum penalty which may be imposed. 

	4. The reasons for the proposed action must be stated in detail.  The part of the notice describing the misconduct with which the employee is charged must be factual so that any person reading the content will be able to determine the exact misconduct charged.  The factual allegations of misconduct must specifically cite violations of the District's policies and/or procedures. 
	4. The reasons for the proposed action must be stated in detail.  The part of the notice describing the misconduct with which the employee is charged must be factual so that any person reading the content will be able to determine the exact misconduct charged.  The factual allegations of misconduct must specifically cite violations of the District's policies and/or procedures. 

	5. The notice must advise the employee of his/her right to respond to the charges, either orally or in writing or both. 
	5. The notice must advise the employee of his/her right to respond to the charges, either orally or in writing or both. 

	6. The notice must advise the employee of his/her right to representation if he/she elects to respond. 
	6. The notice must advise the employee of his/her right to representation if he/she elects to respond. 

	7. The notice will advise the employee that discipline may be imposed whether or not he/she responds to the charges. 
	7. The notice will advise the employee that discipline may be imposed whether or not he/she responds to the charges. 

	8. Copies of the notice shall be given to the employee's supervisor and the employee's union representative or bargaining group, if any.   
	8. Copies of the notice shall be given to the employee's supervisor and the employee's union representative or bargaining group, if any.   


	 
	The Hearing. 
	 
	The Skelly hearing, if the employee elects to have such, will be conducted as follows: 
	1. The General Manager will chair the hearing. 
	1. The General Manager will chair the hearing. 
	1. The General Manager will chair the hearing. 

	2. The hearing will be held privately with the employee and his/her representative, if any, and the employee's supervisor. 
	2. The hearing will be held privately with the employee and his/her representative, if any, and the employee's supervisor. 

	3. Minutes of the hearing will be recorded by the General Manager. 
	3. Minutes of the hearing will be recorded by the General Manager. 

	4. The General Manager will establish that the employee has received the notice and understands the charges set forth therein. 
	4. The General Manager will establish that the employee has received the notice and understands the charges set forth therein. 

	5. The General Manager will make available any documents which were consider in determining the proposed charges and disciplinary action. 
	5. The General Manager will make available any documents which were consider in determining the proposed charges and disciplinary action. 

	6. The employee or his/her representative will be given the opportunity to respond to the proposed charges. 
	6. The employee or his/her representative will be given the opportunity to respond to the proposed charges. 

	7. The employee or his/her representative will be given the opportunity to make final comments regarding the proposed action. 
	7. The employee or his/her representative will be given the opportunity to make final comments regarding the proposed action. 

	8. The General Manager shall close the hearing by indicating that he/she will consider all statements and/or documents which may have been presented prior to determining the final action. 
	8. The General Manager shall close the hearing by indicating that he/she will consider all statements and/or documents which may have been presented prior to determining the final action. 


	 
	Subsequent to the hearing, the General Manager will determine whether the charges have been established and the severity of the disciplinary action. 
	The Action Letter. 
	 
	After reaching a decision, the General Manager will promptly prepare a letter containing the following items: 
	1. A statement of the charges and all facts related thereto, including the statements of the employee and/or the employee's representative. 
	1. A statement of the charges and all facts related thereto, including the statements of the employee and/or the employee's representative. 
	1. A statement of the charges and all facts related thereto, including the statements of the employee and/or the employee's representative. 

	2. The specific provision(s) of the District's policies or procedures that were violated. 
	2. The specific provision(s) of the District's policies or procedures that were violated. 


	3. The discipline that will be imposed, which cannot exceed the maximum state in the notice give the employee. 
	3. The discipline that will be imposed, which cannot exceed the maximum state in the notice give the employee. 
	3. The discipline that will be imposed, which cannot exceed the maximum state in the notice give the employee. 

	4. A statement that the employee may appeal the action consistent with the provisions of District policy or Memorandum of Understanding, as applicable. 
	4. A statement that the employee may appeal the action consistent with the provisions of District policy or Memorandum of Understanding, as applicable. 

	5. Copies of the action letter will be given to the employee's supervisor and the employee's union representative or bargaining group if any. 
	5. Copies of the action letter will be given to the employee's supervisor and the employee's union representative or bargaining group if any. 


	5.13 District Vehicle Use Policy
	5.13 District Vehicle Use Policy
	5.13 District Vehicle Use Policy

	 

	The Mosquito and Vector Management District of Santa Barbara County in an effort to operate its vehicles safely for the protection of its employees, representatives, and constituents, has adopted the following vehicle use policy.  The policy reflects currently accepted best practices for the selection and management of drivers operating any vehicle on behalf of the District.  These best practices have been proven effective in controlling misuse of vehicles and poor driving practices which lead to collisions
	Procedure: 
	I. CONDITION OF EMPLOYMENT 
	I. CONDITION OF EMPLOYMENT 
	I. CONDITION OF EMPLOYMENT 


	A driving record which meets the District's standards is a condition of employment for employees who may drive a vehicle, whether the District's or their own, on behalf of the District.  Maintenance of this driving record is a consideration for continued employment for those employees who are required to drive as part of their regularly assigned duties as District employees. 
	Drivers of vehicles on District business shall be required to meet the following criteria: 
	A. Driver License Requirements 
	A. Driver License Requirements 
	A. Driver License Requirements 
	A. Driver License Requirements 

	1. Authorized drivers must have a valid license for the class of vehicle being operated. 
	1. Authorized drivers must have a valid license for the class of vehicle being operated. 
	1. Authorized drivers must have a valid license for the class of vehicle being operated. 

	2. A valid license must be in the authorized driver's immediate possession at all times when operating a District-owned vehicle.  If an employee does not have a valid license, he or she will not drive a District-owned vehicle.  If the license is revoked or suspended for any reason, the employee must immediately notify his/her supervisor.  
	2. A valid license must be in the authorized driver's immediate possession at all times when operating a District-owned vehicle.  If an employee does not have a valid license, he or she will not drive a District-owned vehicle.  If the license is revoked or suspended for any reason, the employee must immediately notify his/her supervisor.  


	B. Motor Vehicle Reports 
	B. Motor Vehicle Reports 



	The DMV's Government Employee Pull Notice Program is a critical component of this policy.  Every authorized driver must be enrolled in the Government Employer Pull Program and provide authorization for the District to review and address reports of MVR activity that are sent to the District. 
	1. All new hires must bring a copy of their Motor Vehicle Report ("MVR") from the Department of Motor Vehicles ("DMV") printed within the last 30 days.  An acceptable current MVR is a condition of employment and will remain a 
	1. All new hires must bring a copy of their Motor Vehicle Report ("MVR") from the Department of Motor Vehicles ("DMV") printed within the last 30 days.  An acceptable current MVR is a condition of employment and will remain a 
	1. All new hires must bring a copy of their Motor Vehicle Report ("MVR") from the Department of Motor Vehicles ("DMV") printed within the last 30 days.  An acceptable current MVR is a condition of employment and will remain a 
	1. All new hires must bring a copy of their Motor Vehicle Report ("MVR") from the Department of Motor Vehicles ("DMV") printed within the last 30 days.  An acceptable current MVR is a condition of employment and will remain a 
	1. All new hires must bring a copy of their Motor Vehicle Report ("MVR") from the Department of Motor Vehicles ("DMV") printed within the last 30 days.  An acceptable current MVR is a condition of employment and will remain a 




	condition of continued employment.  Employees should not be allowed to drive until the MVR is received, reviewed, and deemed acceptable per the standards of this policy. 
	condition of continued employment.  Employees should not be allowed to drive until the MVR is received, reviewed, and deemed acceptable per the standards of this policy. 
	condition of continued employment.  Employees should not be allowed to drive until the MVR is received, reviewed, and deemed acceptable per the standards of this policy. 
	condition of continued employment.  Employees should not be allowed to drive until the MVR is received, reviewed, and deemed acceptable per the standards of this policy. 
	condition of continued employment.  Employees should not be allowed to drive until the MVR is received, reviewed, and deemed acceptable per the standards of this policy. 




	All traffic violations which occur during non-business (personal use) hours may affect driving privileges and are subject to review. 
	C. Other Requirements 
	C. Other Requirements 
	C. Other Requirements 
	C. Other Requirements 

	1. Authorized Drivers must be capable of demonstrating familiarity with the type of vehicles assigned. 
	1. Authorized Drivers must be capable of demonstrating familiarity with the type of vehicles assigned. 
	1. Authorized Drivers must be capable of demonstrating familiarity with the type of vehicles assigned. 

	2. Authorized Drivers must be capable of passing physical examinations administered by a licensed physician when a question of fitness to drive arises or when such examination is required by regulation. 
	2. Authorized Drivers must be capable of passing physical examinations administered by a licensed physician when a question of fitness to drive arises or when such examination is required by regulation. 

	3. An Authorized Driver may have his or her employment terminated or be reassigned to a non-driving position at the discretion of the District in the event that his or her license is revoked or suspended by a court of law or by an enforcement agency, or if it is determined that the employee does not meet the minimum driving standards of the District. 
	3. An Authorized Driver may have his or her employment terminated or be reassigned to a non-driving position at the discretion of the District in the event that his or her license is revoked or suspended by a court of law or by an enforcement agency, or if it is determined that the employee does not meet the minimum driving standards of the District. 



	II. EXCLUDED EMPLOYEES 
	II. EXCLUDED EMPLOYEES 

	A. Any employee who is deemed uninsurable by the District's automobile insurance provider will be considered an excluded employee. 
	A. Any employee who is deemed uninsurable by the District's automobile insurance provider will be considered an excluded employee. 
	A. Any employee who is deemed uninsurable by the District's automobile insurance provider will be considered an excluded employee. 

	B. Any or all of the following violations, as defined in Appendix A, showing on the employee's driving record may be cause for revoking an employee's authorization to drive on behalf of the District and they will be considered an excluded employee: 
	B. Any or all of the following violations, as defined in Appendix A, showing on the employee's driving record may be cause for revoking an employee's authorization to drive on behalf of the District and they will be considered an excluded employee: 

	1. Three or more moving violations within the past three years (an accident will be considered a moving violation); 
	1. Three or more moving violations within the past three years (an accident will be considered a moving violation); 
	1. Three or more moving violations within the past three years (an accident will be considered a moving violation); 

	2. Two or more "at-fault" accidents within the past three years; or 
	2. Two or more "at-fault" accidents within the past three years; or 

	3. One major violation within the past three years. 
	3. One major violation within the past three years. 


	C. No District employee will be allowed to drive a District vehicle or use their personal vehicle for District business if they have an unacceptable MVR as defined in section B above.  The employee will be placed on non-driving status and will be notified in writing. 
	C. No District employee will be allowed to drive a District vehicle or use their personal vehicle for District business if they have an unacceptable MVR as defined in section B above.  The employee will be placed on non-driving status and will be notified in writing. 


	III. VEHICLE USE 
	III. VEHICLE USE 

	A. District Vehicles 
	A. District Vehicles 
	A. District Vehicles 

	1. District vehicles are provided to support official District business and are to be used only by Authorized Drivers.  District vehicles will not be used by employees for personal reasons.  Employees who use assigned vehicles on a 24-hour basis will drive such vehicles directly home after work and leave them parked until needed for District business.   
	1. District vehicles are provided to support official District business and are to be used only by Authorized Drivers.  District vehicles will not be used by employees for personal reasons.  Employees who use assigned vehicles on a 24-hour basis will drive such vehicles directly home after work and leave them parked until needed for District business.   
	1. District vehicles are provided to support official District business and are to be used only by Authorized Drivers.  District vehicles will not be used by employees for personal reasons.  Employees who use assigned vehicles on a 24-hour basis will drive such vehicles directly home after work and leave them parked until needed for District business.   

	2. Vehicles are not to be considered part of an employee's compensation and must not be used an as inducement for employment.  In all cases, the vehicles are to be operated in strict compliance with California motor vehicle laws and with the utmost regard for their care and cost-efficient use.   
	2. Vehicles are not to be considered part of an employee's compensation and must not be used an as inducement for employment.  In all cases, the vehicles are to be operated in strict compliance with California motor vehicle laws and with the utmost regard for their care and cost-efficient use.   




	3. Authorized Drivers will not transport persons other than on-duty District employees in a District-owned vehicle, unless the persons are being transported in connection with official District business, or as authorized by a supervisor.   
	3. Authorized Drivers will not transport persons other than on-duty District employees in a District-owned vehicle, unless the persons are being transported in connection with official District business, or as authorized by a supervisor.   
	3. Authorized Drivers will not transport persons other than on-duty District employees in a District-owned vehicle, unless the persons are being transported in connection with official District business, or as authorized by a supervisor.   
	3. Authorized Drivers will not transport persons other than on-duty District employees in a District-owned vehicle, unless the persons are being transported in connection with official District business, or as authorized by a supervisor.   
	3. Authorized Drivers will not transport persons other than on-duty District employees in a District-owned vehicle, unless the persons are being transported in connection with official District business, or as authorized by a supervisor.   

	4. Except in the case of an emergency, a driver will not allow a vehicle to which he or she has been assigned to be driven by any person that is not authorized to drive the District-owned vehicle.   
	4. Except in the case of an emergency, a driver will not allow a vehicle to which he or she has been assigned to be driven by any person that is not authorized to drive the District-owned vehicle.   


	B. Personal Vehicles 
	B. Personal Vehicles 



	Authorized Drivers who use their personal vehicle for District business must: 
	1. Provide a Certificate of Insurance to the District with minimum limits of $100,000/$300,000/$50,000 for bodily injury per person, bodily injury per accident and property damage respectively (Proof of current coverage and limits must be kept on file at the District); 
	1. Provide a Certificate of Insurance to the District with minimum limits of $100,000/$300,000/$50,000 for bodily injury per person, bodily injury per accident and property damage respectively (Proof of current coverage and limits must be kept on file at the District); 
	1. Provide a Certificate of Insurance to the District with minimum limits of $100,000/$300,000/$50,000 for bodily injury per person, bodily injury per accident and property damage respectively (Proof of current coverage and limits must be kept on file at the District); 
	1. Provide a Certificate of Insurance to the District with minimum limits of $100,000/$300,000/$50,000 for bodily injury per person, bodily injury per accident and property damage respectively (Proof of current coverage and limits must be kept on file at the District); 
	1. Provide a Certificate of Insurance to the District with minimum limits of $100,000/$300,000/$50,000 for bodily injury per person, bodily injury per accident and property damage respectively (Proof of current coverage and limits must be kept on file at the District); 

	2. Ensure their vehicle is currently registered with the Department of Motor Vehicles; and  
	2. Ensure their vehicle is currently registered with the Department of Motor Vehicles; and  

	3. Operate the vehicle in accordance with California traffic safety laws including use of seatbelts. 
	3. Operate the vehicle in accordance with California traffic safety laws including use of seatbelts. 




	Any employee whose personal vehicle is damaged in a collision while the employee is performing duties within the course and scope of District business shall be reimbursed for the cost of a deductible up to $1,000 provided: 
	1. The employee was not in violation of any state statute. 
	1. The employee was not in violation of any state statute. 
	1. The employee was not in violation of any state statute. 
	1. The employee was not in violation of any state statute. 
	1. The employee was not in violation of any state statute. 

	2. The driver of the other vehicle is responsible for the accident as verified by a police report.  
	2. The driver of the other vehicle is responsible for the accident as verified by a police report.  

	3. The amount to be reimbursed by the District is not recoverable by any insurance policy available to the employee. 
	3. The amount to be reimbursed by the District is not recoverable by any insurance policy available to the employee. 

	4. The employee must provide verification of the cost of the damage to the District. 
	4. The employee must provide verification of the cost of the damage to the District. 



	IV. ACCIDENT REPORTING PROCEDURES 
	IV. ACCIDENT REPORTING PROCEDURES 


	When a District-owned vehicle or an employee-owned vehicle being operated on behalf of the District is involved in an accident, the following procedures will be followed: 
	A. Always ensure that you are safe and uninjured before attempting to exit vehicle or move your body. 
	A. Always ensure that you are safe and uninjured before attempting to exit vehicle or move your body. 
	A. Always ensure that you are safe and uninjured before attempting to exit vehicle or move your body. 
	A. Always ensure that you are safe and uninjured before attempting to exit vehicle or move your body. 

	B. Quickly jot down the other vehicles license plate number(s) if appropriate, in case they attempt to flee. 
	B. Quickly jot down the other vehicles license plate number(s) if appropriate, in case they attempt to flee. 

	C. If other vehicles were involved and/or the District vehicle has extensive damage, call 911 and notify the CHP that you were involved in an accident while driving a Government vehicle, and that your insurance carrier requires a police report.  If damage to District vehicle is minor (i.e. broken tail light) AND no other vehicles were involved go to step D and ask for instruction on how to proceed. 
	C. If other vehicles were involved and/or the District vehicle has extensive damage, call 911 and notify the CHP that you were involved in an accident while driving a Government vehicle, and that your insurance carrier requires a police report.  If damage to District vehicle is minor (i.e. broken tail light) AND no other vehicles were involved go to step D and ask for instruction on how to proceed. 

	D. Notify the District of the accident. 
	D. Notify the District of the accident. 



	E. If safe and uninjured, exit the vehicle and take pictures of the damage to all vehicles and/or property, the scene, the roadway, and/or anything that would be pertinent to an accident investigation.  Use the list on the back of the information exchange form as a guide.  Use the disposable camera in the glove compartment or your cell phone camera.  
	E. If safe and uninjured, exit the vehicle and take pictures of the damage to all vehicles and/or property, the scene, the roadway, and/or anything that would be pertinent to an accident investigation.  Use the list on the back of the information exchange form as a guide.  Use the disposable camera in the glove compartment or your cell phone camera.  
	E. If safe and uninjured, exit the vehicle and take pictures of the damage to all vehicles and/or property, the scene, the roadway, and/or anything that would be pertinent to an accident investigation.  Use the list on the back of the information exchange form as a guide.  Use the disposable camera in the glove compartment or your cell phone camera.  
	E. If safe and uninjured, exit the vehicle and take pictures of the damage to all vehicles and/or property, the scene, the roadway, and/or anything that would be pertinent to an accident investigation.  Use the list on the back of the information exchange form as a guide.  Use the disposable camera in the glove compartment or your cell phone camera.  

	F. Retrieve the VCJPA Vehicle Accident Report Form from the glove compartment and complete this form at the scene.  Ensure that you document the police officer's name, badge number and reporting agency. 
	F. Retrieve the VCJPA Vehicle Accident Report Form from the glove compartment and complete this form at the scene.  Ensure that you document the police officer's name, badge number and reporting agency. 

	G. If vehicle is drivable, return to the District. 
	G. If vehicle is drivable, return to the District. 

	H. Submit all report forms to our supervisor and verbally report the incident. 
	H. Submit all report forms to our supervisor and verbally report the incident. 

	I. Do not drive a damaged vehicle for your regular work tasks.  If additional vector control work is necessary, then use a different District vehicle in order to complete the tasks.   
	I. Do not drive a damaged vehicle for your regular work tasks.  If additional vector control work is necessary, then use a different District vehicle in order to complete the tasks.   

	J. If a disposable camera was utilized to document damage, process the camera's film at the earliest opportunity. 
	J. If a disposable camera was utilized to document damage, process the camera's film at the earliest opportunity. 

	K. If damage appears to be greater than $500, get three repair quotes as soon as possible; otherwise request instruction from General Manager on the appropriate course of action.   
	K. If damage appears to be greater than $500, get three repair quotes as soon as possible; otherwise request instruction from General Manager on the appropriate course of action.   

	L. Pick up the police report when available and return to supervisor. 
	L. Pick up the police report when available and return to supervisor. 


	V. DRIVER RESPONSIBILITIES 
	V. DRIVER RESPONSIBILITIES 


	If assigned a District vehicle, the employee assumes responsibility for operating the vehicle in a safe and responsible manner.  Therefore, driver responsibilities include, but are not limited to the following: 
	A. Vehicles owned or maintained for use and service by the District will be used for District business.  Exceptions to this rule must have General Manager approval. 
	A. Vehicles owned or maintained for use and service by the District will be used for District business.  Exceptions to this rule must have General Manager approval. 
	A. Vehicles owned or maintained for use and service by the District will be used for District business.  Exceptions to this rule must have General Manager approval. 
	A. Vehicles owned or maintained for use and service by the District will be used for District business.  Exceptions to this rule must have General Manager approval. 

	B. Employees on District business will observe all traffic rules and regulations, including the use of seat belts.  The driver will be responsible for any fines or penalties incurred, including parking violations.  
	B. Employees on District business will observe all traffic rules and regulations, including the use of seat belts.  The driver will be responsible for any fines or penalties incurred, including parking violations.  

	C. Operating the vehicle in a manner consistent with reasonable practices that avoid abuse, theft, neglect, or disrespect of the equipment.  
	C. Operating the vehicle in a manner consistent with reasonable practices that avoid abuse, theft, neglect, or disrespect of the equipment.  

	D. Practicing safe driving techniques and adhering to current safety requirements. 
	D. Practicing safe driving techniques and adhering to current safety requirements. 

	E. Restricting the use of vehicles to authorized drivers only. 
	E. Restricting the use of vehicles to authorized drivers only. 

	F. Reporting all moving violations to a supervisor or manager before the end of shift, but, in no case longer than twenty-four (24) hours.  Drivers are responsible for the cleanliness of vehicles both inside and out.   
	F. Reporting all moving violations to a supervisor or manager before the end of shift, but, in no case longer than twenty-four (24) hours.  Drivers are responsible for the cleanliness of vehicles both inside and out.   

	G. Regularly check assigned vehicles for necessary routine maintenance and schedule or perform such services as needed. 
	G. Regularly check assigned vehicles for necessary routine maintenance and schedule or perform such services as needed. 



	Failure to comply with any of these responsibilities could result in disciplinary action up to and including termination. 
	VI. DEFINITIONS  
	A. At-Fault Accidents:  An accident arising out of the use of a motor vehicle due to the negligence or willful misconduct of the operator, or any other accident where reasonable assurance of non-fault cannot be furnished.  
	A. At-Fault Accidents:  An accident arising out of the use of a motor vehicle due to the negligence or willful misconduct of the operator, or any other accident where reasonable assurance of non-fault cannot be furnished.  
	A. At-Fault Accidents:  An accident arising out of the use of a motor vehicle due to the negligence or willful misconduct of the operator, or any other accident where reasonable assurance of non-fault cannot be furnished.  
	A. At-Fault Accidents:  An accident arising out of the use of a motor vehicle due to the negligence or willful misconduct of the operator, or any other accident where reasonable assurance of non-fault cannot be furnished.  

	B. Authorized Driver:  Authorized drivers are those employees that have been identified, by verification of their driving record through the Department of Motor Vehicles, as 1) having an acceptable driving record in accordance with those standards set forth in this policy; 2) having received approval to drive District vehicles from the driver's manager or supervisor, and 3) meeting any other requirements as set forth by the District. 
	B. Authorized Driver:  Authorized drivers are those employees that have been identified, by verification of their driving record through the Department of Motor Vehicles, as 1) having an acceptable driving record in accordance with those standards set forth in this policy; 2) having received approval to drive District vehicles from the driver's manager or supervisor, and 3) meeting any other requirements as set forth by the District. 

	C. Conviction:  A conviction includes (1) a finding of guilty by a court or other tribunal as to any charged vehicular offense, (2) a plea of guilty or no contest (nolo contendere) to such an offense, or (3) a bail forfeiture without entry of a formal plea. 
	C. Conviction:  A conviction includes (1) a finding of guilty by a court or other tribunal as to any charged vehicular offense, (2) a plea of guilty or no contest (nolo contendere) to such an offense, or (3) a bail forfeiture without entry of a formal plea. 

	D. Major Violations:  Major violations shall include, but are not limited to the following: 
	D. Major Violations:  Major violations shall include, but are not limited to the following: 

	1. Driving under the influence of alcohol or drugs.  This would include prescription drugs that have the warning that operating machinery or a motor vehicle while using this drug is not safe. 
	1. Driving under the influence of alcohol or drugs.  This would include prescription drugs that have the warning that operating machinery or a motor vehicle while using this drug is not safe. 
	1. Driving under the influence of alcohol or drugs.  This would include prescription drugs that have the warning that operating machinery or a motor vehicle while using this drug is not safe. 

	2. Failure to report an accident. 
	2. Failure to report an accident. 

	3. Making a false accident report. 
	3. Making a false accident report. 

	4. Vehicular homicide or manslaughter. 
	4. Vehicular homicide or manslaughter. 

	5. Attempting to elude a police officer. 
	5. Attempting to elude a police officer. 

	6. Driving while license is suspended or revoked. 
	6. Driving while license is suspended or revoked. 

	7. Reckless driving, racing or speed contest. 
	7. Reckless driving, racing or speed contest. 

	8. Speeding at 25 mph or more over the posted speed limit. 
	8. Speeding at 25 mph or more over the posted speed limit. 

	9. Hit and Run. 
	9. Hit and Run. 


	E. Minor Violations:  Minor violations shall include any moving traffic violation other than a major violation.  Examples include, but are not limited to the following: 
	E. Minor Violations:  Minor violations shall include any moving traffic violation other than a major violation.  Examples include, but are not limited to the following: 

	1. Speeding (less than 25 mph over the posted speed limit). 
	1. Speeding (less than 25 mph over the posted speed limit). 
	1. Speeding (less than 25 mph over the posted speed limit). 

	2. Running a stop sign or red light. 
	2. Running a stop sign or red light. 

	3. Improper turn. 
	3. Improper turn. 

	4. Passing across a double yellow line. 
	4. Passing across a double yellow line. 

	5. Failure to yield. 
	5. Failure to yield. 

	6. Following too closely. 
	6. Following too closely. 


	F. Motor Vehicle Report (MVR):  A report by the State of California Department of Motor Vehicles.  It details the driving record by individual name and driver license number for each request submitted, and indicates the status of the applicable driver's license. 
	F. Motor Vehicle Report (MVR):  A report by the State of California Department of Motor Vehicles.  It details the driving record by individual name and driver license number for each request submitted, and indicates the status of the applicable driver's license. 



	G. Violation:  An act involving the unsafe operation of a motor vehicle.  Types of violation include: 
	G. Violation:  An act involving the unsafe operation of a motor vehicle.  Types of violation include: 
	G. Violation:  An act involving the unsafe operation of a motor vehicle.  Types of violation include: 
	G. Violation:  An act involving the unsafe operation of a motor vehicle.  Types of violation include: 


	 Civil – A written allegation by a law enforcement officer claiming a person violated a law such as a traffic ticket. 
	 Civil – A written allegation by a law enforcement officer claiming a person violated a law such as a traffic ticket. 

	 Infraction – A violation punishable by a fine or other penalty, but not by incarceration. 
	 Infraction – A violation punishable by a fine or other penalty, but not by incarceration. 

	 Misdemeanor – A violation punishable by imprisonment in a county jail, by fine, or by both. 
	 Misdemeanor – A violation punishable by imprisonment in a county jail, by fine, or by both. 

	 Felony – A crime which is punishable with death or by imprisonment in the state prison.  Under certain conditions a felony crime can be treated as a misdemeanor. 
	 Felony – A crime which is punishable with death or by imprisonment in the state prison.  Under certain conditions a felony crime can be treated as a misdemeanor. 


	5.14 District Credit Card Usage and Reimbursement Policies
	5.14 District Credit Card Usage and Reimbursement Policies
	5.14 District Credit Card Usage and Reimbursement Policies

	 

	The District utilizes credit cards for the purchase of supplies, equipment, repairs, travel expenses and fuel.  This policy establishes procedures for the use and reporting of use of district credit cards and is to be utilized in conjunction with the District travel policy. 
	CalCard:  The State of California offers state and local government agencies a Master Service Agreement, providing VISA purchase card services.  The Cardholder is responsible for reconciling and approving the monthly Statement of Account and forwarding through the normal accounting procedures with the authorized purchase receipts.  CalCard is prohibited for ANY personal use. 
	For certain purchases, use of a credit card is expedient and frequently necessary (e.g. gas).  The General Manager has the authority to assign CalCards to individual staff members and to establish the purchase limits for those cards.  At the discretion of the General Manager, purchase limits may change depending on job requirements and circumstances.  The General Manager is the CalCard Program Administrator.  Use of the CalCard is limited to purchases specifically related to District business and are pre-ap
	Ethics in Purchasing: 
	It shall be unethical for any District employee involved in making procurement decisions to have personal investments in any business entity that will create a substantial conflict between their private interests and their public duties.  It shall be unethical for any person to offer, give, or agree to give any MVMD employee, or for any MVMD employee to solicit, demand, accept or agree to accept from any vendor or business, a gift or gratuity in any amount in connection with any decision, approval, disappro
	Inexpensive advertising items, bearing the name of a vendor such as pens, pencils, paper weights, hats, cups, candy, calendars, etc., are not considered articles of value or gifts in relation to this policy.   
	Failure to comply with these ethics provisions will result in disciplinary action. 
	Procedure 
	Purchases: 
	1. All charges made on a District issued credit card may only be made by the employee named on the face of the card. 
	1. All charges made on a District issued credit card may only be made by the employee named on the face of the card. 
	1. All charges made on a District issued credit card may only be made by the employee named on the face of the card. 

	2. All charges made on a District issued credit card must be accompanied by an original itemized receipt with description of business purpose for the expense(s).   
	2. All charges made on a District issued credit card must be accompanied by an original itemized receipt with description of business purpose for the expense(s).   

	3. Tips for meals while on legitimate District business shall be limited to an average of 15% - 20%.   
	3. Tips for meals while on legitimate District business shall be limited to an average of 15% - 20%.   

	4. Prior authorization for business travel expenses will be obtained from the Board of Trustees in the form of a Not to Exceed (NTE) amount for the travel in question. 
	4. Prior authorization for business travel expenses will be obtained from the Board of Trustees in the form of a Not to Exceed (NTE) amount for the travel in question. 

	5. Prior authorization from the General Manager, President of the Board or designee must be obtained if a car rental is necessary for business purposes. 
	5. Prior authorization from the General Manager, President of the Board or designee must be obtained if a car rental is necessary for business purposes. 

	6. Meals incurred on travel within the District boundaries are the responsibility of the individual and therefore may not be purchased with the District credit card. 
	6. Meals incurred on travel within the District boundaries are the responsibility of the individual and therefore may not be purchased with the District credit card. 

	7. Meals may not be purchased with the District credit card during travel within the defined immediate southern California area unless the employee is required to travel more than 150 miles and to begin their work day more than 1 hour earlier than their regularly scheduled daily report time or end their work day more than 1 hour after their regular scheduled daily quitting time. 
	7. Meals may not be purchased with the District credit card during travel within the defined immediate southern California area unless the employee is required to travel more than 150 miles and to begin their work day more than 1 hour earlier than their regularly scheduled daily report time or end their work day more than 1 hour after their regular scheduled daily quitting time. 

	8. No alcoholic beverages may be purchased with the District credit card. 
	8. No alcoholic beverages may be purchased with the District credit card. 


	Reconciliation: 
	1. All charges on an individual credit card statement must have attached back-up documentation that justifies the business expense.  Staff will complete the credit card expenditure reconciliation form to document the name of the employee, date, vendor, list of items purchased, justification for the purchase and total amount of purchase.  Reconciliation of credit card statements will occur monthly so that possible fraudulent transactions can be identified quickly and resolved in a timely manner.  
	1. All charges on an individual credit card statement must have attached back-up documentation that justifies the business expense.  Staff will complete the credit card expenditure reconciliation form to document the name of the employee, date, vendor, list of items purchased, justification for the purchase and total amount of purchase.  Reconciliation of credit card statements will occur monthly so that possible fraudulent transactions can be identified quickly and resolved in a timely manner.  
	1. All charges on an individual credit card statement must have attached back-up documentation that justifies the business expense.  Staff will complete the credit card expenditure reconciliation form to document the name of the employee, date, vendor, list of items purchased, justification for the purchase and total amount of purchase.  Reconciliation of credit card statements will occur monthly so that possible fraudulent transactions can be identified quickly and resolved in a timely manner.  

	2. If charges on a credit card are due to business travel that has been pre-authorized by the Board of Trustees; the employee shall complete the travel documentation form detailing purpose of the trip, itinerary, itemized expenses, mode of travel and total miles driven if a District vehicle is utilized. 
	2. If charges on a credit card are due to business travel that has been pre-authorized by the Board of Trustees; the employee shall complete the travel documentation form detailing purpose of the trip, itinerary, itemized expenses, mode of travel and total miles driven if a District vehicle is utilized. 

	3. Itemized receipts and the credit card expenditure reconciliation form will be matched to the corresponding monthly credit card statement and submitted to the General Manager for review.  For the General Manager's credit card; monthly statements and supporting documentation will be reviewed by the President of the Board or his/her designee. 
	3. Itemized receipts and the credit card expenditure reconciliation form will be matched to the corresponding monthly credit card statement and submitted to the General Manager for review.  For the General Manager's credit card; monthly statements and supporting documentation will be reviewed by the President of the Board or his/her designee. 

	4. If an original itemized receipt is lost, then a signed statement will be provided by the employee on the lost/missing credit card receipt form which will detail when and where the purchase was made, the amount of purchase and the business purpose 
	4. If an original itemized receipt is lost, then a signed statement will be provided by the employee on the lost/missing credit card receipt form which will detail when and where the purchase was made, the amount of purchase and the business purpose 


	of the purchase.  This signed statement will be submitted with the remaining itemized receipts and monthly credit card statement.  Recurring loss of receipts represents irresponsible use of the card and, at the manager's discretion, may result in suspension of credit card privileges after three occurrences over a one year period. 
	of the purchase.  This signed statement will be submitted with the remaining itemized receipts and monthly credit card statement.  Recurring loss of receipts represents irresponsible use of the card and, at the manager's discretion, may result in suspension of credit card privileges after three occurrences over a one year period. 
	of the purchase.  This signed statement will be submitted with the remaining itemized receipts and monthly credit card statement.  Recurring loss of receipts represents irresponsible use of the card and, at the manager's discretion, may result in suspension of credit card privileges after three occurrences over a one year period. 

	5. Master summary of all District credit card purchases will be included in the Board packet monthly (with appropriate confidential information blacked out) for Trustee review and comment.  
	5. Master summary of all District credit card purchases will be included in the Board packet monthly (with appropriate confidential information blacked out) for Trustee review and comment.  

	6. If a District credit card is utilized for a car rental, the business purpose for this rental will be documented on the itemized receipt. 
	6. If a District credit card is utilized for a car rental, the business purpose for this rental will be documented on the itemized receipt. 


	Loss of Credit Cards and Misuse: 
	1. Credit card loss or theft shall be immediately reported to the General Manager.  "Immediately" shall be defined as first knowledge of loss or theft. 
	1. Credit card loss or theft shall be immediately reported to the General Manager.  "Immediately" shall be defined as first knowledge of loss or theft. 
	1. Credit card loss or theft shall be immediately reported to the General Manager.  "Immediately" shall be defined as first knowledge of loss or theft. 

	2. The General Manager shall immediately cancel the credit card and have the credit card replaced.  
	2. The General Manager shall immediately cancel the credit card and have the credit card replaced.  

	3. Unexplained charges shall be investigated by first questioning the employee to whom the credit card was issued on the day of the charge discovery.  In the event the employee has no knowledge of the purchase in question, information will be obtained from the vendor to determine who made the unauthorized purchase.  
	3. Unexplained charges shall be investigated by first questioning the employee to whom the credit card was issued on the day of the charge discovery.  In the event the employee has no knowledge of the purchase in question, information will be obtained from the vendor to determine who made the unauthorized purchase.  

	4. If an employee makes an unauthorized charge, the employee will be requested to reimburse the District for the unauthorized charge(s) and will be subject to disciplinary action. 
	4. If an employee makes an unauthorized charge, the employee will be requested to reimburse the District for the unauthorized charge(s) and will be subject to disciplinary action. 


	5.15 Travel and Travel Expense Reimbursement Policy
	5.15 Travel and Travel Expense Reimbursement Policy
	5.15 Travel and Travel Expense Reimbursement Policy

	 

	The District hereby incorporates the Local Government Sunshine Law into policy.  The Local Government Sunshine Law requires government officials to attend ethics training and develop procedures and limits for reimbursement on expenses for such attendance.  Concurrently the District has developed a revised comprehensive policy for travel and travel expense reimbursement.   
	Section 1.  Ethics Training.  Each Trustee is required to receive two hours of ethics training every two years.  The District Executive Assistant/Clerk of the Board shall advise the Trustees of eligible training events and shall assist in compliance 
	Section 2.  Per Diems Not Applicable.  Since the Trustees are not paid per day for their attendance, the Board is not required to adopt regulations pertaining to such compensation.   
	Section 3.  Expense Reimbursement.  Each official attending a Board meeting, committee meeting, educational seminar or conference, meeting of another government body or a meeting with another government person, when deemed reasonably necessary by the Board, Board President or Manager, may be reimbursed in accordance with the rates set forth herein.  District forms must be used establishing that expenses are within the policy. 
	Section 4.  Reports.  Each Trustee attending such an event shall provide a brief report on any meeting attended at District expense to the Board of Trustees at the next regular meeting. 
	Section 5.  The District's travel policy shall be as follows: 
	A. Management Control of Employee Travel Mode:  The manager shall direct the mode of travel by District employees and is hereby directed to require the most economical means of transportation consistent with the purpose of travel and needs of the District. 
	A. Management Control of Employee Travel Mode:  The manager shall direct the mode of travel by District employees and is hereby directed to require the most economical means of transportation consistent with the purpose of travel and needs of the District. 
	A. Management Control of Employee Travel Mode:  The manager shall direct the mode of travel by District employees and is hereby directed to require the most economical means of transportation consistent with the purpose of travel and needs of the District. 

	B. Forms:  All expense reimbursements shall be processed on District forms and have appropriate receipts. 
	B. Forms:  All expense reimbursements shall be processed on District forms and have appropriate receipts. 

	C. Travel for One Day Within Immediate Southern California Area:  Travel to meetings, conferences and seminars by Trustees or employees with consent of the General Manager and/or Board of Trustees is hereby authorized, provided such travel is necessary to conduct District business and funds are available in the budget for the fiscal year in which travel is taken. 
	C. Travel for One Day Within Immediate Southern California Area:  Travel to meetings, conferences and seminars by Trustees or employees with consent of the General Manager and/or Board of Trustees is hereby authorized, provided such travel is necessary to conduct District business and funds are available in the budget for the fiscal year in which travel is taken. 


	The term Immediate Southern California Area shall mean the counties of Orange, Los Angeles, Riverside, San Bernardino, San Luis Obipso, Ventura, and Santa Barbara. 
	Allowable Expenses Reimbursement Limitation and Conditions Applicable 
	District Vehicle When a District vehicle is used, reimbursement shall be provided for purchase of gasoline, oil and emergency repairs when receipts are submitted with the expense report and District credit card is not assigned. 
	Public Transportation Actual Cost 
	Private Auto Mileage Immediate Southern California Area:  Employees are generally required to travel in District vehicles.  The General Manager's approval must be obtained if private auto is used for travel.  When private auto is approved, mileage shall be paid based n the United States IRS prevailing rate. 
	Car Rental Actual Cost.  It may be necessary for an employee to rent an automobile at his/her destination point because commercial sources of transportation are impractical.  Group or government rates shall be sought.  Manager approval should be obtained by staff prior to departure to arrange for an auto rental.  If the need for a rental car is not determined until the individual arrives at his/her destination, then he/she should indicate the justification for such expense on his/her Expense Report. 
	Parking and Business Related Actual Cost 
	Telephone Calls 
	Registration – Tuition Actual Cost 
	Lodging No reimbursement for one day or less. 
	Meals Reimbursement for meals may be given only by preapproval of the General Manager, and shall not exceed $60 per day to 
	cover meals, including tips.  The General Manager may consider approval of reimbursement in excess of $60, if justified, but in no event shall expenses in excess of $75 per day be approved. 
	D. Travel Outside Immediate Southern California Area or More Than One Day:  Travel to conferences and workshops shall only be made with approval of the Board of Trustees.  Travel for District business, training, or other meeting events shall be made with approval by the General Manager, or in his absence, an officer of the Board of Trustees. 
	D. Travel Outside Immediate Southern California Area or More Than One Day:  Travel to conferences and workshops shall only be made with approval of the Board of Trustees.  Travel for District business, training, or other meeting events shall be made with approval by the General Manager, or in his absence, an officer of the Board of Trustees. 
	D. Travel Outside Immediate Southern California Area or More Than One Day:  Travel to conferences and workshops shall only be made with approval of the Board of Trustees.  Travel for District business, training, or other meeting events shall be made with approval by the General Manager, or in his absence, an officer of the Board of Trustees. 


	Allowable Expenses Reimbursement Limitation and Conditions Applicable 
	District Vehicle Same as travel for One Day. 
	Public Transportation Actual Cost.  Airline tickets shall be purchased at least 21 days prior to departure, when possible, and group or government rates shall be sought. 
	Private Auto Mileage Outside Immediate Southern California Area:  If auto travel is authorized, employees are generally required to travel in District vehicles.  The District Manager's approval must be obtained if private auto is used for travel.  When private auto is approved, mileage reimbursement shall be paid based on the United States IRS prevailing rate.  (See Section E.) 
	 Reimbursement for private auto mileage shall be equivalent to or less than air coach fare from Santa Barbara or Ontario or Santa Maria to the destination or nearest airport thereto.  Also, mileage from home or departure point to airport shall be reimbursed at the United States IRS prevailing rate.  If car is not left at airport parking, and is returned home, then reimbursement will not exceed two one-way trips. 
	Group Travel When two or more employees travel together, each will be reimbursed only for his/her actual expenses. 
	Car Rental Same as travel for one day. 
	Parking and Business Related Same as travel for one day. 
	Telephone Calls 
	Personal Telephone Calls On overnight stays, the District will reimburse personal telephone calls per day of up to 10 minutes total time.  Receipt showing length of phone calls must be submitted for reimbursement. 
	Registration – Tuition Same as travel for one day. 
	Lodging Actual Cost.  If not staying at designated conference hotel, the rate paid for other accommodations shall not exceed designated conference hotel. 
	 Hotel and motel charges shall be based on single occupancy rates.  The District will only reimburse employees for lodging expenses incurred for the single occupancy rate, or double occupancy if two employees per room.  The District will not pay for employee's guests.  Receipts must be submitted for reimbursement. 
	Meals Reimbursement allowances shall not exceed $60 per day to cover meal, including meal tips.  The General Manager may consider approval of reimbursement in excess of $60, if justified, but in no event shall expenses in excess of $75 per day be allowed. 
	 General Manager may approve cash advances for meals to employees in hardship situations. 
	 It is the intent that the food allowance reimbursements cover the actual cost and tip of food expenditures.  As such, actual cost shall be entered on the expense report and all receipts shall be submitted for food reimbursement. 
	 For travel the day of departure and return on longer trips the allowance is authorized only for meals actually required.  All meal allowances should be entered on the appropriate lines of the travel expense report. 
	 When conference registration fees include one or more meals or where individual meals are otherwise provided, a zero (0) should be entered for those meals on the travel expense report. 
	E. Private Vehicle Use:  Employee(s), in the course and scope of his or her employment, or Trustee(s), who in the course and scope of his or her duties as a Trustee for the District, who use a vehicle not otherwise owned, rented, or leased by the Mosquito and Vector Management District of Santa Barbara County, (1) shall obtain and keep in effect auto liability and property damage insurance with a carrier acceptable to the District providing minimum coverage of $100,000/$300,000 bodily injury and $50,000 pro
	E. Private Vehicle Use:  Employee(s), in the course and scope of his or her employment, or Trustee(s), who in the course and scope of his or her duties as a Trustee for the District, who use a vehicle not otherwise owned, rented, or leased by the Mosquito and Vector Management District of Santa Barbara County, (1) shall obtain and keep in effect auto liability and property damage insurance with a carrier acceptable to the District providing minimum coverage of $100,000/$300,000 bodily injury and $50,000 pro
	E. Private Vehicle Use:  Employee(s), in the course and scope of his or her employment, or Trustee(s), who in the course and scope of his or her duties as a Trustee for the District, who use a vehicle not otherwise owned, rented, or leased by the Mosquito and Vector Management District of Santa Barbara County, (1) shall obtain and keep in effect auto liability and property damage insurance with a carrier acceptable to the District providing minimum coverage of $100,000/$300,000 bodily injury and $50,000 pro


	Further, the Mosquito and Vector Management District of Santa Barbara County hereby resolves and establishes that the District not be responsible for the replacement or repair of said vehicle if said vehicle is damaged or destroyed during the course of such use.  Trustees and employees shall be required to sign a release of the District's liability (attached) and will be required to agree to indemnify, defend and hold the District harmless from any claim, loss, or litigation arising out of such vehicle.   
	F. Emergency or Unanticipated Travel:   Shall mean meetings which are not specifically outlined in the District's budget and insufficient time is available for Board approval.  The following limitations are provided: 
	F. Emergency or Unanticipated Travel:   Shall mean meetings which are not specifically outlined in the District's budget and insufficient time is available for Board approval.  The following limitations are provided: 
	F. Emergency or Unanticipated Travel:   Shall mean meetings which are not specifically outlined in the District's budget and insufficient time is available for Board approval.  The following limitations are provided: 

	1. Travel only within California. 
	1. Travel only within California. 

	2. Travel to be authorized by the General Manager  
	2. Travel to be authorized by the General Manager  

	G. Exceptions:  The Board of Trustees is cognizant that there will be exceptional circumstances that mandate higher costs, different travel requirements, and lodging conditions.   These exceptional circumstances will be noted in the travel authorization approved by majority of the Board Officers prior to the travel. 
	G. Exceptions:  The Board of Trustees is cognizant that there will be exceptional circumstances that mandate higher costs, different travel requirements, and lodging conditions.   These exceptional circumstances will be noted in the travel authorization approved by majority of the Board Officers prior to the travel. 


	H. Non-reimbursable Expenses:  The following expenses shall not be reimbursable: Cost of alcoholic beverages, laundry, personal needs and personal telephone calls, (except as provided for in Section D. "Personal Telephone Calls").  
	H. Non-reimbursable Expenses:  The following expenses shall not be reimbursable: Cost of alcoholic beverages, laundry, personal needs and personal telephone calls, (except as provided for in Section D. "Personal Telephone Calls").  
	H. Non-reimbursable Expenses:  The following expenses shall not be reimbursable: Cost of alcoholic beverages, laundry, personal needs and personal telephone calls, (except as provided for in Section D. "Personal Telephone Calls").  

	I. Conference Attendance by Trustees:  Attendance shall be limited to not more than three Trustees attending any one conference.  The exceptions to this are Board Officers and Trustees who are officers and committee members of the California Mosquito and Vector Control Association and/or the Vector Control Joint Powers Agency. 
	I. Conference Attendance by Trustees:  Attendance shall be limited to not more than three Trustees attending any one conference.  The exceptions to this are Board Officers and Trustees who are officers and committee members of the California Mosquito and Vector Control Association and/or the Vector Control Joint Powers Agency. 

	J. Conference Attendance by Staff:  The District shall pay for expenses incurred by authorized employees who attend approved conferences, seminars, or meeting events.  Approved events shall be limited to those included in the approved annual budget, and events not specifically itemized in the annual budget, providing the event will directly benefit the District and will not exceed the budgeted amount for travel 
	J. Conference Attendance by Staff:  The District shall pay for expenses incurred by authorized employees who attend approved conferences, seminars, or meeting events.  Approved events shall be limited to those included in the approved annual budget, and events not specifically itemized in the annual budget, providing the event will directly benefit the District and will not exceed the budgeted amount for travel 

	K. Travel and Business Expense Audits:  It is the policy of the District that the General Manager shall be charged with the responsibility to develop and carry out an internal audit program of incoming Expense Reports, which assures that expenses claimed by Trustees and District employees are reimbursed in accordance with District policies and procedures pertaining to such expenses.  District forms shall be developed and used for all expense reimbursements and receipts shall be attached.  
	K. Travel and Business Expense Audits:  It is the policy of the District that the General Manager shall be charged with the responsibility to develop and carry out an internal audit program of incoming Expense Reports, which assures that expenses claimed by Trustees and District employees are reimbursed in accordance with District policies and procedures pertaining to such expenses.  District forms shall be developed and used for all expense reimbursements and receipts shall be attached.  


	  
	Section 6.0 Miscellaneous 
	6.01 Amendments.
	6.01 Amendments.
	6.01 Amendments.

	 

	The Board reserves the right to amend, supplement, rescind or revise any policy at its sole and absolute discretion.  All employees are encouraged to provide suggestions for improvements to these policies. 
	6.02 Provisions of Law and Severability.
	6.02 Provisions of Law and Severability.
	6.02 Provisions of Law and Severability.

	 

	It is understood that the stipulations herein are subject to all current and future applicable Federal and State laws and regulations.  If any part or provision of this document is in conflict or inconsistent with such applicable provisions of those Federal or State enactments or is otherwise held to be invalid or unenforceable by any Court of competent jurisdiction, such part or provision shall be suspended and superseded by the applicable law or regulation and the remainder of this document shall not be a
	  
	6.03  Acknowledgement of the District's Personnel Policy and Procedures.
	6.03  Acknowledgement of the District's Personnel Policy and Procedures.
	6.03  Acknowledgement of the District's Personnel Policy and Procedures.

	 

	By signing this page of the Mosquito and Vector Management District of Santa Barbara County's Personnel Policy and Procedures Manual, I acknowledge that I have been given instruction on how to access the current copy of the Manual.   
	The current Manual is accessed on the District's website. 
	I understand that the Manual contains information on the District's general personnel policies and on my privileges and obligations as an employee, and that I am to familiarize myself with these policies and follow them during my employment with the District.   
	I also understand that the policies and practices described in the Manual are intended to be guidelines only and are not intended to create any express or implied contractual obligations.  The District may modify, amend, supplement or rescind any of the policies, benefits or practices described in the Manual from time to time as it determines to be appropriate. 
	 
	_________________________________ ___________________ 
	Signature Date signed 
	 
	_________________________________________ 
	Print name 
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	Appendix I  Position Descriptions
	Appendix I  Position Descriptions
	Appendix I  Position Descriptions

	 

	 
	The Board of Trustees of the Mosquito and Vector Management District of Santa Barbara County has authorized the employment positions below.  At the discretion of the Board of Trustees and/or management, as appropriate, select positions may remain vacant.  Descriptions of the position and the requirements thereof are included herein.  The number and type of positions may be modified at the sole discretions of the Board of Trustees.  
	Positions: 
	General Manager  one full-time position 
	Operations Manager one full-time position 
	Vector Biologist one full-time position 
	Vector Technicians five full-time positions 
	Vector Technician Trainees variable number of positions 
	Vector Assistants variable full-time positions 
	Administrative Assistant one full-time position 
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	Mosquito and Vector Management District of Santa Barbara County 
	Position Description 
	 
	Position: General Manager 
	Reports to: Board of Trustees 
	Provides Direction to: All District Staff 
	Wage Status: Exempt, Administrative Management 
	 
	General Description. 
	Under policy direction of the Board of Trustees, the General Manager acts as executive officer of the District; he/she plans, organizes and directs operations of the District; represents the District and the Board of Trustees in its relations with the community, other public and private entities, the media, and the public; manages a wide variety of complex managerial and technical vector ecology functions and programs.  The General Manager is responsible for managing and directing the operation of the Distr
	 
	Essential Functions. 
	The list below contains the essential duties that must be performed in this position: 
	 Plan, organize and direct a comprehensive program of vector management for the District, including vector surveillance and implementation of a program in accordance with current industry standards and practices. 
	 Plan, organize and direct a comprehensive program of vector management for the District, including vector surveillance and implementation of a program in accordance with current industry standards and practices. 
	 Plan, organize and direct a comprehensive program of vector management for the District, including vector surveillance and implementation of a program in accordance with current industry standards and practices. 

	 Act as chief administrative officer for the Board of Trustees and the District, ensuring compliance with State and Federal laws and regulations. 
	 Act as chief administrative officer for the Board of Trustees and the District, ensuring compliance with State and Federal laws and regulations. 

	 Prepare and administer annual District budget, including analysis and justifications, for presentation to the Board for consideration, including securing funding for special projects. 
	 Prepare and administer annual District budget, including analysis and justifications, for presentation to the Board for consideration, including securing funding for special projects. 

	 Establish and monitor financial record keeping and reporting procedures to protect the assets of the District in accordance with regulations pertaining to public funds. 
	 Establish and monitor financial record keeping and reporting procedures to protect the assets of the District in accordance with regulations pertaining to public funds. 

	 Direct the studies of vector occurrences and problems and develop reports and recommendations on programs and priorities for vector abatement, and present reports to the governing board. 
	 Direct the studies of vector occurrences and problems and develop reports and recommendations on programs and priorities for vector abatement, and present reports to the governing board. 

	 Perform human resource functions, including annual evaluations of employees, disciplinary functions and termination and hiring of employees, in compliance with applicable federal and state laws or regulations and adopted District policy.  
	 Perform human resource functions, including annual evaluations of employees, disciplinary functions and termination and hiring of employees, in compliance with applicable federal and state laws or regulations and adopted District policy.  

	 Promote employee morale and relations. 
	 Promote employee morale and relations. 

	 Ensure continuing education requirements of employees, as required by the State of California, are met. 
	 Ensure continuing education requirements of employees, as required by the State of California, are met. 

	 Recommend specific services, organizational changes, and procedural improvements. 
	 Recommend specific services, organizational changes, and procedural improvements. 

	 Advise and consult with the Board of Trustees regarding the long range planning for the District. 
	 Advise and consult with the Board of Trustees regarding the long range planning for the District. 

	 Prepare, negotiate and oversee service contracts and related documents. 
	 Prepare, negotiate and oversee service contracts and related documents. 

	 Monitor multiple program operations. 
	 Monitor multiple program operations. 

	 Prepare policies and procedures for District operation. 
	 Prepare policies and procedures for District operation. 

	 Perform or direct accomplishment of all other tasks necessary for the operation of the District. 
	 Perform or direct accomplishment of all other tasks necessary for the operation of the District. 

	 Stay informed of latest developments in vector control practices and attend conferences and meetings as required. 
	 Stay informed of latest developments in vector control practices and attend conferences and meetings as required. 


	 
	Work Hours. 
	Approximately 40 hours per week, Monday through Friday, with additional hours as needed to perform the responsibilities of the position. Travel within and outside the District, sometimes requiring evenings and weekends. 
	 
	Knowledge, Ability and Skills. 
	 Thorough knowledge of administrative practices, principles of organization and personnel management. 
	 Thorough knowledge of administrative practices, principles of organization and personnel management. 
	 Thorough knowledge of administrative practices, principles of organization and personnel management. 

	 Excellent written and verbal communication skills 
	 Excellent written and verbal communication skills 

	 General knowledge of entomology, agriculture, and other scientific/technical fields related to effective vector management programs. 
	 General knowledge of entomology, agriculture, and other scientific/technical fields related to effective vector management programs. 

	 Thorough knowledge of Federal, State, and local laws including codes and legislation that may influence governmental law, rules and regulations affecting vector activities and local government. 
	 Thorough knowledge of Federal, State, and local laws including codes and legislation that may influence governmental law, rules and regulations affecting vector activities and local government. 

	 Working knowledge of the programs of health departments, flood control, reclamation district, and other public and private organizations whose functions are related to or impact vector management. 
	 Working knowledge of the programs of health departments, flood control, reclamation district, and other public and private organizations whose functions are related to or impact vector management. 

	 Ability to establish and maintain effective working relationships with various State, County, and local governmental officials, District employees, the Board of Trustees, the media and the general public. 
	 Ability to establish and maintain effective working relationships with various State, County, and local governmental officials, District employees, the Board of Trustees, the media and the general public. 

	 Ability to write and speak English effectively. 
	 Ability to write and speak English effectively. 


	 
	Education. 
	Desirable candidate will be a graduate of college or university with a B.A. or B.S. in entomology, biology, agriculture, business, or related field, or any combination of training, education, and experience which demonstrates an ability to perform the duties of the position. 
	 
	Experience. 
	Minimum five (5) years experience in vector management or related field, including two (2) years in responsible supervisory role.   
	 
	Certification. 
	California Department of Health Certified Technician in categories “A” and “B” or attainment within one (1) year from date of hire.  Within two (2) years from date of hire, attain certification in State Health Department categories “C” and “D” and maintain active certification in all categories thereafter. 
	 
	Driver License. 
	Current valid California Class C Driver License, including being insurable under the guidelines of the District’s insurance carrier. 
	 
	Physical Requirements.   
	 Vision – Minimum of single eye corrected vision with the ability to demonstrate measurable depth perception. 
	 Vision – Minimum of single eye corrected vision with the ability to demonstrate measurable depth perception. 
	 Vision – Minimum of single eye corrected vision with the ability to demonstrate measurable depth perception. 

	 Hearing – Able to hear with a minimum of single ear aided hearing. 
	 Hearing – Able to hear with a minimum of single ear aided hearing. 

	 Speech – Must be able to converse effectively in English with other persons, both in person and electronically. 
	 Speech – Must be able to converse effectively in English with other persons, both in person and electronically. 

	 Body Movement – Able to operate a motor vehicle, able to physically traverse uneven ground such as fields, hills, marshes, ponds and similar rough terrain, and able to lift forty (40) pounds. 
	 Body Movement – Able to operate a motor vehicle, able to physically traverse uneven ground such as fields, hills, marshes, ponds and similar rough terrain, and able to lift forty (40) pounds. 


	Constant (activity or condition exists 2/3 or more of the time): sit and stand in an office environment, operate various office machines, converse with others both in person and electronically. 
	Frequent (activity or condition exists 1/3 to 2/3 of the time): operate a motor vehicle on paved roads and in off-road conditions, operate a variety of field equipment, traverse uneven ground and rough terrain while exposed to various weather conditions. 
	Occasionally (activity or condition exists up to 1/3 of the time):  possible exposure to pesticides and other health hazards, perform treatments for vectors, perform equipment maintenance, assist in vector monitoring, may have to interact with irate and antagonistic members of the public. 
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	Mosquito and Vector Management District of Santa Barbara County 
	Position Description 
	 
	Position: Operations Manager Biologist 
	Reports to: General Manager 
	Wage Status: Exempt, Supervisory 
	 
	General Description. 
	Under general direction and supervision by the General Manager, the Operations Manager Biologist plans, organizes and directs vector control programs; performs a variety of professional biologist duties; provides for the safe and efficient use of vehicles, facilities and equipment and performs related work as required.  These duties include: work with the General Manager to direct District-wide vector control programs, develop policy relating to overall operations, collect and analyze data, identify vectors
	 
	Essential Functions. 
	The duties listed below are intended to list the essential duties that must be performed in this position: 
	 Plans, manages, coordinates, and participates in vector control programs 
	 Plans, manages, coordinates, and participates in vector control programs 
	 Plans, manages, coordinates, and participates in vector control programs 

	 Evaluates equipment, vehicles and pesticide inventory, makes operational purchases as necessary.  Manages and coordinates the maintenance of operational equipment 
	 Evaluates equipment, vehicles and pesticide inventory, makes operational purchases as necessary.  Manages and coordinates the maintenance of operational equipment 

	 Plans, organizes, and coordinates the activities of the Vector Control Technicians 
	 Plans, organizes, and coordinates the activities of the Vector Control Technicians 

	 Supervises all Vector Control Technicians in accordance with applicable state and federal employment laws and the District's Personnel Policies and Procedures Manual and the Memorandum of Understanding between the District and its Employees Association 
	 Supervises all Vector Control Technicians in accordance with applicable state and federal employment laws and the District's Personnel Policies and Procedures Manual and the Memorandum of Understanding between the District and its Employees Association 

	 Reviews activities to ensure that work and services are in accordance with standards, regulatory and safety requirements, and are on schedule 
	 Reviews activities to ensure that work and services are in accordance with standards, regulatory and safety requirements, and are on schedule 

	 Designs and implements changes for vector control which promote economy of cost and efficient use of manpower  
	 Designs and implements changes for vector control which promote economy of cost and efficient use of manpower  

	 Evaluates the effectiveness of operations and control methods, and relates information to the General Manager 
	 Evaluates the effectiveness of operations and control methods, and relates information to the General Manager 

	 Applies professional expertise to limit environmental impacts to environmentally sensitive habitats such as salt and fresh water marshes, lakes, and flood control systems 
	 Applies professional expertise to limit environmental impacts to environmentally sensitive habitats such as salt and fresh water marshes, lakes, and flood control systems 

	 Plans and conducts vector-borne disease surveillance, vector population monitoring and vector identifications 
	 Plans and conducts vector-borne disease surveillance, vector population monitoring and vector identifications 

	 Collects and maintains records of monitoring and identification activities, and provides written analyses and recommendations upon request. 
	 Collects and maintains records of monitoring and identification activities, and provides written analyses and recommendations upon request. 

	 Manages, implements, recommends, and keeps up-to-date on materials, equipment, technologies and techniques to attain maximum production and stable supplies of Gambusia affinis stocks for District use 
	 Manages, implements, recommends, and keeps up-to-date on materials, equipment, technologies and techniques to attain maximum production and stable supplies of Gambusia affinis stocks for District use 

	 Appropriately applies the authority of the District when analyzing, interpreting, and enforcing state and local environmental health laws 
	 Appropriately applies the authority of the District when analyzing, interpreting, and enforcing state and local environmental health laws 

	 Creates vector management plans, estimates costs, and prepares and monitors contracts for fee-for-service clients 
	 Creates vector management plans, estimates costs, and prepares and monitors contracts for fee-for-service clients 

	 Communicates with professional or other associations, public and governmental agencies as directed  
	 Communicates with professional or other associations, public and governmental agencies as directed  

	 Trains Vector Control Technicians and monitors worker safety in operations and procedures  
	 Trains Vector Control Technicians and monitors worker safety in operations and procedures  

	 Provides assistance to all other phases of the District field operations as directed 
	 Provides assistance to all other phases of the District field operations as directed 


	 Performs any other District work as directed by management 
	 Performs any other District work as directed by management 
	 Performs any other District work as directed by management 


	 
	Work Hours. 
	Approximately 40 hours per week, Monday through Friday, with additional hours as needed to perform the responsibilities of the position. Travel within and outside the District, sometimes requiring evenings and weekends. 
	 
	Knowledge, Ability and Skills. 
	 Complete knowledge of operational and technical aspects of vector control. 
	 Complete knowledge of operational and technical aspects of vector control. 
	 Complete knowledge of operational and technical aspects of vector control. 

	 Operational knowledge of medically important arthropods and vertebrates, and the diseases vectored by same. 
	 Operational knowledge of medically important arthropods and vertebrates, and the diseases vectored by same. 

	 Principles of management, training and performance appraisal 
	 Principles of management, training and performance appraisal 

	 Thorough knowledge of vector control pesticides and their ecological implications,  
	 Thorough knowledge of vector control pesticides and their ecological implications,  

	 General knowledge of scientific research techniques. 
	 General knowledge of scientific research techniques. 

	 Ability to plan and conduct surveys and studies. 
	 Ability to plan and conduct surveys and studies. 

	 Ability to prepare written reports and procedures. 
	 Ability to prepare written reports and procedures. 

	 Ability to use the computer and internet technology as it applies to report writing, budgeting, and cartography  
	 Ability to use the computer and internet technology as it applies to report writing, budgeting, and cartography  

	 Ability to work cooperatively and effectively with others. 
	 Ability to work cooperatively and effectively with others. 

	 Ability to follow verbal and written instructions. 
	 Ability to follow verbal and written instructions. 

	 Ability to perform the physical requirements of the position. 
	 Ability to perform the physical requirements of the position. 

	 Ability to write and speak English effectively. 
	 Ability to write and speak English effectively. 


	 
	Education 
	Possession of a bachelor’s degree in entomology, biology, zoology or related field is required.  
	 
	Experience 
	Minimum of three (3) years of employment in a vector control field, with experience in field and laboratory operations. 
	 
	Supervisory and/or management experience or other relevant experience in the field that will provide the necessary knowledge, skills and abilities to successfully carry out the responsibilities of the position 
	 
	Certifications. 
	Possession of active California Department of Health Certified Technician in categories A-D and maintenance of these certifications throughout the course of employment. 
	 
	Driver License. 
	Current valid California Class C Driver License, including being insurable under the guidelines of the District’s insurance carrier. 
	 
	Physical Requirements.   
	 Vision – Minimum of single eye corrected vision with the ability to demonstrate measurable depth perception. 
	 Vision – Minimum of single eye corrected vision with the ability to demonstrate measurable depth perception. 
	 Vision – Minimum of single eye corrected vision with the ability to demonstrate measurable depth perception. 

	 Hearing – Able to hear with a minimum of single ear aided hearing. 
	 Hearing – Able to hear with a minimum of single ear aided hearing. 

	 Speech – Must be able to converse effectively in English with other persons, both in person and electronically. 
	 Speech – Must be able to converse effectively in English with other persons, both in person and electronically. 


	 Body Movement – Able to operate a motor vehicle, able to physically traverse uneven ground such as fields, hills, marshes, ponds and similar rough terrain, and able to lift fifty (50) pounds. Must have full mobility of all limbs. 
	 Body Movement – Able to operate a motor vehicle, able to physically traverse uneven ground such as fields, hills, marshes, ponds and similar rough terrain, and able to lift fifty (50) pounds. Must have full mobility of all limbs. 
	 Body Movement – Able to operate a motor vehicle, able to physically traverse uneven ground such as fields, hills, marshes, ponds and similar rough terrain, and able to lift fifty (50) pounds. Must have full mobility of all limbs. 

	 Constant (activity or condition exists 2/3 or more of the time): operate a motor vehicle on paved roads and in off-road conditions, operate a variety of monitoring and field equipment, traverse uneven ground and rough terrain while exposed to various weather conditions, converse with others both in person and electronically. 
	 Constant (activity or condition exists 2/3 or more of the time): operate a motor vehicle on paved roads and in off-road conditions, operate a variety of monitoring and field equipment, traverse uneven ground and rough terrain while exposed to various weather conditions, converse with others both in person and electronically. 

	 Frequent (activity or condition exists 1/3 to 2/3 of the time): sit and stand in an office environment, operate various laboratory and office machines.  
	 Frequent (activity or condition exists 1/3 to 2/3 of the time): sit and stand in an office environment, operate various laboratory and office machines.  

	 Occasionally (activity or condition exists up to 1/3 of the time):  possible exposure to pesticides and other health hazards, perform treatments for vectors, perform equipment maintenance, interaction with irate and antagonistic members of the public. 
	 Occasionally (activity or condition exists up to 1/3 of the time):  possible exposure to pesticides and other health hazards, perform treatments for vectors, perform equipment maintenance, interaction with irate and antagonistic members of the public. 
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	Mosquito and Vector Management District of Santa Barbara County 
	Position Description 
	 
	Position: Vector Biologist 
	Reports to: General Manager 
	Wage Status: Non-exempt, Technical 
	 
	General Description. 
	Under general direction and supervision from the General Manager, the Vector Biologist performs a variety of professional biologist duties related to all aspects of District operations.  These duties include monitoring, data collection and analysis, vector identification, field support, staff an administrative support, and any other District work as directed by management. 
	 
	Essential Functions. 
	The duties listed below are intended to list the essential duties that must be performed in this position: 
	 Plans and conducts studies and/or surveys of vector control problems. 
	 Plans and conducts studies and/or surveys of vector control problems. 
	 Plans and conducts studies and/or surveys of vector control problems. 

	 Designs and implements changes for vector control which promote economy of cost and efficient use of manpower. 
	 Designs and implements changes for vector control which promote economy of cost and efficient use of manpower. 

	 Evaluates the effectiveness of operations and control methods, and relates information to the General Manager.  
	 Evaluates the effectiveness of operations and control methods, and relates information to the General Manager.  

	 Participates in the technical phases of routine and emergency operations. 
	 Participates in the technical phases of routine and emergency operations. 

	 Applies professional expertise to limit environmental impacts to environmentally sensitive habitats such as salt and fresh water marshes, lakes, and flood control systems.  
	 Applies professional expertise to limit environmental impacts to environmentally sensitive habitats such as salt and fresh water marshes, lakes, and flood control systems.  

	 Performs vector-borne disease surveillance, vector population monitoring and vector identifications. 
	 Performs vector-borne disease surveillance, vector population monitoring and vector identifications. 

	 Collects and maintains records of monitoring and identification activities, and provides written analyses and recommendation upon request. 
	 Collects and maintains records of monitoring and identification activities, and provides written analyses and recommendation upon request. 

	 Communicates with professional or other associations, public and governmental agencies as directed.  
	 Communicates with professional or other associations, public and governmental agencies as directed.  

	 Provides assistance to all other phases of the District field operations as directed. 
	 Provides assistance to all other phases of the District field operations as directed. 

	 Assists General Manager in training District staff in operations and procedures. 
	 Assists General Manager in training District staff in operations and procedures. 

	 Performs any other District work as directed by management. 
	 Performs any other District work as directed by management. 


	 
	Work Hours. 
	Approximately 40 hours per week, Monday through Friday, with additional hours as needed to perform the responsibilities of the position.  Travel within and outside the District, sometimes requiring evenings and weekends.  
	 
	Knowledge, Ability and Skills. 
	 Complete knowledge of operational and technical aspects of vector control. 
	 Complete knowledge of operational and technical aspects of vector control. 
	 Complete knowledge of operational and technical aspects of vector control. 

	 Operational knowledge of medically important arthropods and vertebrates, and the diseases vectored by same. 
	 Operational knowledge of medically important arthropods and vertebrates, and the diseases vectored by same. 

	 Thorough knowledge of vector control pesticides and their ecological implications. 
	 Thorough knowledge of vector control pesticides and their ecological implications. 

	 General knowledge of scientific research techniques. 
	 General knowledge of scientific research techniques. 

	 Ability to plan and conduct surveys and studies. 
	 Ability to plan and conduct surveys and studies. 

	 Ability to prepare written reports and procedures. 
	 Ability to prepare written reports and procedures. 

	 Ability to work cooperatively and effectively with others.  
	 Ability to work cooperatively and effectively with others.  

	 Ability to follow verbal and written instructions. 
	 Ability to follow verbal and written instructions. 


	 Ability to perform the physical requirements of the position.  
	 Ability to perform the physical requirements of the position.  
	 Ability to perform the physical requirements of the position.  

	 Ability to write and speak English effectively. 
	 Ability to write and speak English effectively. 


	 
	Education. 
	Possession of a Bachelor's Degree in entomology, biology, zoology or related field is required. 
	 
	Experience. 
	Minimum of three years of employment in a vector control field, with experience in field and laboratory operations. 
	 
	Certifications. 
	Possession of active California Department of Health Certified Technician in categories "A" and "B" or attainment within one year from date of hire.   Within two years from date of hire, attain certification in State Health Department categories "C" and "D" and maintain active certification in all categories thereafter.  
	 
	Driver License. 
	Current valid California Class C Driver License, including being insurable under the guidelines of the district's insurance carrier.  
	 
	Physical Requirements.   
	 Vision – Minimum of single eye corrected vision with the ability to demonstrate measurable depth perception. 
	 Vision – Minimum of single eye corrected vision with the ability to demonstrate measurable depth perception. 
	 Vision – Minimum of single eye corrected vision with the ability to demonstrate measurable depth perception. 

	 Hearing – Able to hear with a minimum of single ear aided hearing. 
	 Hearing – Able to hear with a minimum of single ear aided hearing. 

	 Speech – Must be able to converse effectively in English with other persons, both in person and electronically. 
	 Speech – Must be able to converse effectively in English with other persons, both in person and electronically. 

	 Body Movement – Able to operate a motor vehicle, able to physically traverse uneven ground such as fields, hills, marshes, ponds and similar rough terrain, and able to lift fifty (50) pounds. Must have full mobility of all limbs. 
	 Body Movement – Able to operate a motor vehicle, able to physically traverse uneven ground such as fields, hills, marshes, ponds and similar rough terrain, and able to lift fifty (50) pounds. Must have full mobility of all limbs. 


	Constant (activity or condition exists 2/3 or more of the time): operate a motor vehicle on paved roads and in off-road conditions, operate a variety of monitoring and field equipment, traverse uneven ground and rough terrain while exposed to various weather conditions, converse with others both in person and electronically. 
	Frequent (activity or condition exists 1/3 to 2/3 of the time): sit and stand in an office environment, operate various laboratory and office machines.  
	Occasionally (activity or condition exists up to 1/3 of the time):  possible exposure to pesticides and other health hazards, perform treatments for vectors, perform equipment maintenance, interaction with irate and antagonistic members of the public. 
	  
	Mosquito and Vector Management District of Santa Barbara County 
	Position Description 
	 
	Position: Vector Technician II 
	Reports to: Operations Manager 
	Wage Status: Non-exempt, Technical 
	 
	General Description. 
	Under general direction and supervision from the Operations Manager, the Vector Technician II performs a variety of tasks related to the inspection for and control of mosquitoes, rodents, and stinging insects. 
	Essential Functions. 
	The duties listed below are intended to list the essential duties that must be performed in this position:  
	 Surveys and inspects assigned areas to determine vector breeding sources, stages of growth, types of vectors present and other factors important in applying control measures. 
	 Surveys and inspects assigned areas to determine vector breeding sources, stages of growth, types of vectors present and other factors important in applying control measures. 
	 Surveys and inspects assigned areas to determine vector breeding sources, stages of growth, types of vectors present and other factors important in applying control measures. 

	 Prepares operational reports and advises and issues Premise Correction and other Notices to property owners. 
	 Prepares operational reports and advises and issues Premise Correction and other Notices to property owners. 

	 Performs the application of pesticide materials and ensures that applications of such materials are performed under optimum conditions in order to prevent unintentional damage to environment or property. 
	 Performs the application of pesticide materials and ensures that applications of such materials are performed under optimum conditions in order to prevent unintentional damage to environment or property. 

	 Operates control equipment, motor vehicles, all terrain vehicles, small boat and similar equipment used in District operations. 
	 Operates control equipment, motor vehicles, all terrain vehicles, small boat and similar equipment used in District operations. 

	 Prepares and revises operational maps and reports and maintains source inventory files. 
	 Prepares and revises operational maps and reports and maintains source inventory files. 

	 Contacts property owners and assists in prevention, reduction, and elimination of vectors through chemical, physical, biological, enforcement control and public health education. 
	 Contacts property owners and assists in prevention, reduction, and elimination of vectors through chemical, physical, biological, enforcement control and public health education. 

	 Performs minor source reduction activities such as the removal of debris and preparation of trails and ditches. 
	 Performs minor source reduction activities such as the removal of debris and preparation of trails and ditches. 

	 Acts in a lead capacity in the field to direct subordinate such as temporary employees in the surveillance, inspection and control of vectors. 
	 Acts in a lead capacity in the field to direct subordinate such as temporary employees in the surveillance, inspection and control of vectors. 

	 Performs minor routine maintenance on vehicles and control equipment; assists in fabrication of specialized equipment; assists in maintenance, cleaning and repair of building and installations. 
	 Performs minor routine maintenance on vehicles and control equipment; assists in fabrication of specialized equipment; assists in maintenance, cleaning and repair of building and installations. 

	 Supervises and trains temporary vector control personnel as necessary. 
	 Supervises and trains temporary vector control personnel as necessary. 

	 Performs other related duties as required.  
	 Performs other related duties as required.  


	Work Hours. 
	Approximately 40 hours per week, Monday through Friday, with additional hours as needed to perform the responsibilities of the position.  Travel within and outside the District, sometimes requiring evenings and weekends.  
	Knowledge, Ability and Skills. 
	 Knowledge of medically important vectors, characteristics, life habitats, and surveillance. 
	 Knowledge of medically important vectors, characteristics, life habitats, and surveillance. 
	 Knowledge of medically important vectors, characteristics, life habitats, and surveillance. 

	 Knowledge of the different types of larvicides, adulticides, herbicides, rodenticides, methods of mixing, dosage rates, method of application, calibration, and safety precautions. 
	 Knowledge of the different types of larvicides, adulticides, herbicides, rodenticides, methods of mixing, dosage rates, method of application, calibration, and safety precautions. 

	 Ability to identify various types of vectors found in the District. 
	 Ability to identify various types of vectors found in the District. 

	 Ability to locate vector infested areas, and treat such areas with pesticides in a safe and efficient manner. 
	 Ability to locate vector infested areas, and treat such areas with pesticides in a safe and efficient manner. 


	 Ability to work independently and maintain good cooperative relationships with property owners, other public agencies, and the public. 
	 Ability to work independently and maintain good cooperative relationships with property owners, other public agencies, and the public. 
	 Ability to work independently and maintain good cooperative relationships with property owners, other public agencies, and the public. 

	 Ability to understand English and carry out oral and written instructions properly. May be required to perform occasional vector control educational presentations to small community groups. 
	 Ability to understand English and carry out oral and written instructions properly. May be required to perform occasional vector control educational presentations to small community groups. 

	 Ability to write English legibly and prepare accurate reports. 
	 Ability to write English legibly and prepare accurate reports. 

	 Ability to work out-of-doors, traverse muddy areas such as marshes, stream beds and creeks and control swarms or colonies of venomous and stinging insects such as Africanized honeybees and yellowjackets. 
	 Ability to work out-of-doors, traverse muddy areas such as marshes, stream beds and creeks and control swarms or colonies of venomous and stinging insects such as Africanized honeybees and yellowjackets. 

	 Ability to operate a motor vehicle observing legal and defensive driver practices. 
	 Ability to operate a motor vehicle observing legal and defensive driver practices. 


	Education. 
	Graduation from high school or equivalent is required. 
	Experience. 
	Graduation from high school and two years full-time experience being employed by a Vector Control or Management District as a Vector Control Technician or any equivalent combination of education and experience.  Possession of a Bachelors Degree from an accredited institution in Biology or closely related field, as determined by the District, may be substituted for six months of the required experience. 
	Certifications. 
	Possession of active California Department of Health Certified Technician in categories "A", "B", "C" and "D". 
	Driver License. 
	Current valid California Class C Driver License, including being insurable under the guidelines of the district's insurance carrier.  
	Physical Requirements.   
	 Vision – Minimum of single eye corrected vision with the ability to demonstrate measurable depth perception. 
	 Vision – Minimum of single eye corrected vision with the ability to demonstrate measurable depth perception. 
	 Vision – Minimum of single eye corrected vision with the ability to demonstrate measurable depth perception. 

	 Hearing – Able to hear with a minimum of single ear aided hearing. 
	 Hearing – Able to hear with a minimum of single ear aided hearing. 

	 Speech – Must be able to converse effectively in English with other persons, both in person and electronically. 
	 Speech – Must be able to converse effectively in English with other persons, both in person and electronically. 

	 Body Movement – Able to operate a motor vehicle, able to physically traverse uneven ground such as fields, hills, marshes, ponds and similar rough terrain, and able to lift fifty (50) pounds. Must have full mobility of all limbs. 
	 Body Movement – Able to operate a motor vehicle, able to physically traverse uneven ground such as fields, hills, marshes, ponds and similar rough terrain, and able to lift fifty (50) pounds. Must have full mobility of all limbs. 


	Constant (activity or condition exists 2/3 or more of the time): operate a motor vehicle on paved roads and in off-road conditions, operate a variety of monitoring and field equipment, traverse uneven ground and rough terrain while exposed to various weather conditions, converse with others both in person and electronically, perform treatments for vectors using a variety of field equipment, exposure to pesticides and other health hazards. 
	Frequent (activity or condition exists 1/3 to 2/3 of the time): perform equipment maintenance, interaction with irate and antagonistic members of the public.  
	Occasionally (activity or condition exists up to 1/3 of the time):  sit and stand in an office environment, operate various office machines.  
	Mosquito and Vector Management District of Santa Barbara County 
	Position Description 
	 
	Position: Vector Technician I 
	Reports to: Operations Manager 
	Wage Status: Non-exempt, Technical 
	General Description. 
	Under general direction and supervision from the Operations Manager, the Vector Technician I performs a variety of tasks related to the inspection for and control of mosquitoes, rodents, and stinging insects. 
	Essential Functions. 
	The duties listed below are intended to list the essential duties that must be performed in this position:  
	 Surveys and inspects assigned areas to determine vector breeding sources, stages of growth, types of vectors present and other factors important in applying control measures. 
	 Surveys and inspects assigned areas to determine vector breeding sources, stages of growth, types of vectors present and other factors important in applying control measures. 
	 Surveys and inspects assigned areas to determine vector breeding sources, stages of growth, types of vectors present and other factors important in applying control measures. 

	 Prepares operational reports and advises and issues Premise Correction and other Notices to property owners. 
	 Prepares operational reports and advises and issues Premise Correction and other Notices to property owners. 

	 Performs the application of pesticide materials and ensures that applications of such materials are performed under optimum conditions in order to prevent unintentional damage to environment or property. 
	 Performs the application of pesticide materials and ensures that applications of such materials are performed under optimum conditions in order to prevent unintentional damage to environment or property. 

	 Operates control equipment, motor vehicles, all terrain vehicles, small boat and similar equipment used in District operations. 
	 Operates control equipment, motor vehicles, all terrain vehicles, small boat and similar equipment used in District operations. 

	 Prepares and revises operational maps and reports and maintains source inventory files. 
	 Prepares and revises operational maps and reports and maintains source inventory files. 

	 Contacts property owners and assists in prevention, reduction, and elimination of vectors through chemical, physical, biological, enforcement control and public health education. 
	 Contacts property owners and assists in prevention, reduction, and elimination of vectors through chemical, physical, biological, enforcement control and public health education. 

	 Performs minor source reduction activities such as the removal of debris and preparation of trails and ditches. 
	 Performs minor source reduction activities such as the removal of debris and preparation of trails and ditches. 

	 Acts in a lead capacity in the field to direct subordinate such as temporary employees in the surveillance, inspection and control of vectors. 
	 Acts in a lead capacity in the field to direct subordinate such as temporary employees in the surveillance, inspection and control of vectors. 

	 Performs minor routine maintenance on vehicles and control equipment; assists in fabrication of specialized equipment; assists in maintenance, cleaning and repair of building and installations. 
	 Performs minor routine maintenance on vehicles and control equipment; assists in fabrication of specialized equipment; assists in maintenance, cleaning and repair of building and installations. 

	 Performs other related duties as required.  
	 Performs other related duties as required.  


	Work Hours. 
	Approximately 40 hours per week, Monday through Friday, with additional hours as needed to perform the responsibilities of the position.  Travel within and outside the District, sometimes requiring evenings and weekends.  
	Knowledge, Ability and Skills. 
	 Knowledge of medically important vectors, characteristics, life habitats, and surveillance. 
	 Knowledge of medically important vectors, characteristics, life habitats, and surveillance. 
	 Knowledge of medically important vectors, characteristics, life habitats, and surveillance. 

	 Knowledge of the different types of larvicides, adulticides, herbicides, rodenticides, methods of mixing, dosage rates, method of application, calibration, and safety precautions used in mosquito control.  Subsequent to training, possess the knowledge of rodenticides, insecticides, dosage rates, method of application and safety procedures used in rodent and stinging insect control 
	 Knowledge of the different types of larvicides, adulticides, herbicides, rodenticides, methods of mixing, dosage rates, method of application, calibration, and safety precautions used in mosquito control.  Subsequent to training, possess the knowledge of rodenticides, insecticides, dosage rates, method of application and safety procedures used in rodent and stinging insect control 

	 Ability to identify various types of vectors found in the District.  Subsequent to training, possess the ability to identify rodents and stinging insects found in the district. 
	 Ability to identify various types of vectors found in the District.  Subsequent to training, possess the ability to identify rodents and stinging insects found in the district. 


	 Ability to locate vector infested areas, and treat such areas with pesticides in a safe and efficient manner. 
	 Ability to locate vector infested areas, and treat such areas with pesticides in a safe and efficient manner. 
	 Ability to locate vector infested areas, and treat such areas with pesticides in a safe and efficient manner. 

	 Ability to work independently and maintain good cooperative relationships with property owners, other public agencies, and the public. 
	 Ability to work independently and maintain good cooperative relationships with property owners, other public agencies, and the public. 

	 Ability to understand English and carry out oral and written instructions properly. May be required to perform occasional vector control educational presentations to small community groups. 
	 Ability to understand English and carry out oral and written instructions properly. May be required to perform occasional vector control educational presentations to small community groups. 

	 Ability to write English legibly and prepare accurate reports. 
	 Ability to write English legibly and prepare accurate reports. 

	 Ability to work out-of-doors, traverse muddy areas such as marshes, stream beds and creeks and control swarms or colonies of venomous and stinging insects such as Africanized honeybees and yellowjackets. 
	 Ability to work out-of-doors, traverse muddy areas such as marshes, stream beds and creeks and control swarms or colonies of venomous and stinging insects such as Africanized honeybees and yellowjackets. 

	 Ability to operate a motor vehicle observing legal and defensive driver practices. 
	 Ability to operate a motor vehicle observing legal and defensive driver practices. 


	Education. 
	Graduation from high school or equivalent is required. 
	Experience. 
	Graduation from high school and one year full-time experience being employed by a Vector Control or Management District as a Vector Control Technician or any equivalent combination of education and experience.  Possession of a Bachelors Degree from an accredited institution in Biology or closely related field, as determined by the District, may be substituted for six months of the required experience. 
	Certifications. 
	Possession of active California Department of Health Certified Technician in categories "A" and "B".  Within one year from date of hire, attain certification in State Health Department categories "C" and "D" and maintain active certification in all categories thereafter. 
	Driver License. 
	Current valid California Class C Driver License, including being insurable under the guidelines of the district's insurance carrier.  
	Physical Requirements.   
	 Vision – Minimum of single eye corrected vision with the ability to demonstrate measurable depth perception. 
	 Vision – Minimum of single eye corrected vision with the ability to demonstrate measurable depth perception. 
	 Vision – Minimum of single eye corrected vision with the ability to demonstrate measurable depth perception. 

	 Hearing – Able to hear with a minimum of single ear aided hearing. 
	 Hearing – Able to hear with a minimum of single ear aided hearing. 

	 Speech – Must be able to converse effectively in English with other persons, both in person and electronically. 
	 Speech – Must be able to converse effectively in English with other persons, both in person and electronically. 

	 Body Movement – Able to operate a motor vehicle, able to physically traverse uneven ground such as fields, hills, marshes, ponds and similar rough terrain, and able to lift fifty (50) pounds. Must have full mobility of all limbs. 
	 Body Movement – Able to operate a motor vehicle, able to physically traverse uneven ground such as fields, hills, marshes, ponds and similar rough terrain, and able to lift fifty (50) pounds. Must have full mobility of all limbs. 


	Constant (activity or condition exists 2/3 or more of the time): operate a motor vehicle on paved roads and in off-road conditions, operate a variety of monitoring and field equipment, traverse uneven ground and rough terrain while exposed to various weather conditions, converse with others both in person and electronically, perform treatments for vectors using a variety of field equipment, exposure to pesticides and other health hazards. 
	Frequent (activity or condition exists 1/3 to 2/3 of the time): perform equipment maintenance, interaction with irate and antagonistic members of the public. 
	Occasionally (activity or condition exists up to 1/3 of the time):  sit and stand in an office environment, operate various office machines. 
	  
	Mosquito and Vector Management District of Santa Barbara County 
	Position Description 
	 
	Position: Vector Technician, Trainee 
	Reports to: Operations Manager 
	Wage Status: Non-exempt, Technical 
	 
	General Description. 
	Under general direction and supervision from the Operations Manager, the Vector Technician, Trainee performs a variety of tasks related to the inspection for and control of mosquitoes, rodents, and stinging insects. 
	 
	Essential Functions. 
	The duties listed below are intended to list the essential duties that must be performed in this position:  
	 Surveys and inspects assigned areas to determine vector breeding sources, stages of growth, types of vectors present and other factors important in applying control measures. 
	 Surveys and inspects assigned areas to determine vector breeding sources, stages of growth, types of vectors present and other factors important in applying control measures. 
	 Surveys and inspects assigned areas to determine vector breeding sources, stages of growth, types of vectors present and other factors important in applying control measures. 

	 Prepares operational reports and advises and issues Premise Correction and other Notices to property owners. 
	 Prepares operational reports and advises and issues Premise Correction and other Notices to property owners. 

	 Performs the application of pesticide materials and ensures that applications of such materials are performed under optimum conditions in order to prevent unintentional damage to environment or property. 
	 Performs the application of pesticide materials and ensures that applications of such materials are performed under optimum conditions in order to prevent unintentional damage to environment or property. 

	 Operates control equipment, motor vehicles, all terrain vehicles, small boat and similar equipment used in District operations. 
	 Operates control equipment, motor vehicles, all terrain vehicles, small boat and similar equipment used in District operations. 

	 Prepares and revises operational maps and reports and maintains source inventory files. 
	 Prepares and revises operational maps and reports and maintains source inventory files. 

	 Contacts property owners and assists in prevention, reduction, and elimination of vectors through chemical, physical, biological, enforcement control and public health education. 
	 Contacts property owners and assists in prevention, reduction, and elimination of vectors through chemical, physical, biological, enforcement control and public health education. 

	 Performs minor source reduction activities such as the removal of debris and preparation of trails and ditches. 
	 Performs minor source reduction activities such as the removal of debris and preparation of trails and ditches. 

	 Performs minor routine maintenance on vehicles and control equipment; assists in fabrication of specialized equipment; assists in maintenance, cleaning and repair of building and installations. 
	 Performs minor routine maintenance on vehicles and control equipment; assists in fabrication of specialized equipment; assists in maintenance, cleaning and repair of building and installations. 

	 Performs other related duties as required.  
	 Performs other related duties as required.  


	 
	Work Hours. 
	Approximately 40 hours per week, Monday through Friday, with additional hours as needed to perform the responsibilities of the position.  Travel within and outside the District, sometimes requiring evenings and weekends.  
	 
	Knowledge, Ability and Skills. 
	 Subsequent to training, possess the knowledge of medically important vectors, disease surveillance, life habitats, and characteristics. 
	 Subsequent to training, possess the knowledge of medically important vectors, disease surveillance, life habitats, and characteristics. 
	 Subsequent to training, possess the knowledge of medically important vectors, disease surveillance, life habitats, and characteristics. 

	 Subsequent to training, possess the knowledge of the different types of larvicides, adulticides, herbicides, rodenticides, methods of mixing, dosage rates, methods of application, calibration, and safety precautions. 
	 Subsequent to training, possess the knowledge of the different types of larvicides, adulticides, herbicides, rodenticides, methods of mixing, dosage rates, methods of application, calibration, and safety precautions. 

	 Subsequent to training, possess the ability to identify various types of vectors found in the District.   
	 Subsequent to training, possess the ability to identify various types of vectors found in the District.   

	 Subsequent to training, possess the ability to locate vector infested areas, and treat such areas with pesticides in a safe and efficient manner. 
	 Subsequent to training, possess the ability to locate vector infested areas, and treat such areas with pesticides in a safe and efficient manner. 


	 Ability to work independently and maintain good cooperative relationships with property owners, other public agencies, and the public. 
	 Ability to work independently and maintain good cooperative relationships with property owners, other public agencies, and the public. 
	 Ability to work independently and maintain good cooperative relationships with property owners, other public agencies, and the public. 

	 Ability to understand English and carry out oral and written instructions properly. May be required to perform occasional vector control educational presentations to small community groups. 
	 Ability to understand English and carry out oral and written instructions properly. May be required to perform occasional vector control educational presentations to small community groups. 

	 Ability to write English legibly and prepare accurate reports. 
	 Ability to write English legibly and prepare accurate reports. 

	 Ability to work out-of-doors, traverse muddy areas such as marshes, stream beds and creeks and control swarms or colonies of venomous and stinging insects such as Africanized honeybees and yellowjackets. 
	 Ability to work out-of-doors, traverse muddy areas such as marshes, stream beds and creeks and control swarms or colonies of venomous and stinging insects such as Africanized honeybees and yellowjackets. 

	 Ability to operate a motor vehicle observing legal and defensive driver practices. 
	 Ability to operate a motor vehicle observing legal and defensive driver practices. 


	 
	Education. 
	Graduation from high school or equivalent is required. 
	 
	Experience. 
	Work experience in the field of pest control is desirable but not mandatory. 
	 
	Certifications. 
	Attainment of California Department of Health Certified Technician in categories "A" and "B" within one year from date of hire, and maintain active certification thereafter. 
	 
	Driver License. 
	Current valid California Class C Driver License, including being insurable under the guidelines of the district's insurance carrier.  
	 
	Physical Requirements.   
	 Vision – Minimum of single eye corrected vision with the ability to demonstrate measurable depth perception. 
	 Vision – Minimum of single eye corrected vision with the ability to demonstrate measurable depth perception. 
	 Vision – Minimum of single eye corrected vision with the ability to demonstrate measurable depth perception. 

	 Hearing – Able to hear with a minimum of single ear aided hearing. 
	 Hearing – Able to hear with a minimum of single ear aided hearing. 

	 Speech – Must be able to converse effectively in English with other persons, both in person and electronically. 
	 Speech – Must be able to converse effectively in English with other persons, both in person and electronically. 

	 Body Movement – Able to operate a motor vehicle, able to physically traverse uneven ground such as fields, hills, marshes, ponds and similar rough terrain, and able to lift fifty (50) pounds. Must have full mobility of all limbs. 
	 Body Movement – Able to operate a motor vehicle, able to physically traverse uneven ground such as fields, hills, marshes, ponds and similar rough terrain, and able to lift fifty (50) pounds. Must have full mobility of all limbs. 


	Constant (activity or condition exists 2/3 or more of the time): operate a motor vehicle on paved roads and in off-road conditions, operate a variety of monitoring and field equipment, traverse uneven ground and rough terrain while exposed to various weather conditions, converse with others both in person and electronically, perform treatments for vectors using a variety of field equipment, exposure to pesticides and other health hazards. 
	Frequent (activity or condition exists 1/3 to 2/3 of the time): perform equipment maintenance, interaction with irate and antagonistic members of the public. 
	Occasionally (activity or condition exists up to 1/3 of the time):  sit and stand in an office environment, operate various office machines. 
	Mosquito and Vector Management District of Santa Barbara County 
	Position Description 
	 
	Position: Administrative Assistant 
	Reports to: General Manager 
	Wage Status: Non-exempt, Clerical 
	 
	General Description. 
	Under supervision, this administrative position performs a wide variety of responsible clerical and administrative duties including typing, data entry, filing, answering phones, and various District office functions, as needed. 
	 
	Essential Functions: 
	The duties and responsibilities include, but are not limited to the following: 
	 Greet all visitors to the District promptly and courteously. 
	 Greet all visitors to the District promptly and courteously. 
	 Greet all visitors to the District promptly and courteously. 

	 Promptly and courteously answer District telephones and route message or call to appropriate sources. 
	 Promptly and courteously answer District telephones and route message or call to appropriate sources. 

	 Serves as primary contact for field service workers. 
	 Serves as primary contact for field service workers. 

	 Prepares service requests received from the public. 
	 Prepares service requests received from the public. 

	 Updates files and maintains a variety of records. 
	 Updates files and maintains a variety of records. 

	 Types or produces reports or correspondence utilizing word processing, spreadsheet, and other business software. 
	 Types or produces reports or correspondence utilizing word processing, spreadsheet, and other business software. 

	 Performs complex data entry tasks. 
	 Performs complex data entry tasks. 

	 Gathers and records statistical information for reporting purposes. 
	 Gathers and records statistical information for reporting purposes. 

	 Coordinates treatment schedules with Technicians and Biologist. 
	 Coordinates treatment schedules with Technicians and Biologist. 

	 Tracks service requests and calls received. 
	 Tracks service requests and calls received. 

	 Provides information to the public such as pamphlets and brochures and answers basic questions concerning vector control. 
	 Provides information to the public such as pamphlets and brochures and answers basic questions concerning vector control. 

	 Generates monthly information reports related to service requests, neglected pools, standing water, vector surveillance and treatment activities. 
	 Generates monthly information reports related to service requests, neglected pools, standing water, vector surveillance and treatment activities. 

	 Maintains Accounts Receivable, including preparing regular invoices, monitoring and implementing new and ongoing contracts and clients.  
	 Maintains Accounts Receivable, including preparing regular invoices, monitoring and implementing new and ongoing contracts and clients.  

	 Files departmental paperwork as needed. 
	 Files departmental paperwork as needed. 

	 Assists General Manager on special projects as requested. 
	 Assists General Manager on special projects as requested. 

	 Performs interdepartmental duties and assignments. 
	 Performs interdepartmental duties and assignments. 

	 Order office supplies. 
	 Order office supplies. 

	 Types correspondence and reports as directed. 
	 Types correspondence and reports as directed. 

	 Attends all Board meetings and prepares meeting minutes. 
	 Attends all Board meetings and prepares meeting minutes. 

	 Complies with provisions of the District's Policy and Procedures Manual. 
	 Complies with provisions of the District's Policy and Procedures Manual. 

	 Performs other duties as may be required. 
	 Performs other duties as may be required. 

	 Assists General Manager on special projects as requested. 
	 Assists General Manager on special projects as requested. 


	 
	Work Hours: 
	Approximately 40 hours per week, Monday through Friday, with additional hours as needed to perform the responsibilities of the position.  Travel within and outside the District, sometimes requiring evenings and weekends. 
	 
	Knowledge, Ability and Skills: 
	 Knowledge of general office skills, equipment, and administrative tasks. 
	 Knowledge of general office skills, equipment, and administrative tasks. 
	 Knowledge of general office skills, equipment, and administrative tasks. 


	 Knowledge of basic filing and basic record keeping systems. 
	 Knowledge of basic filing and basic record keeping systems. 
	 Knowledge of basic filing and basic record keeping systems. 

	 Ability to perform typing or data entry tasks. 
	 Ability to perform typing or data entry tasks. 

	 Ability to operate office equipment such as copy machines, calculators, and fax machines. 
	 Ability to operate office equipment such as copy machines, calculators, and fax machines. 

	 Ability to speak and write effectively showing extensive knowledge and comprehension of business English, composition, spelling and arithmetic. 
	 Ability to speak and write effectively showing extensive knowledge and comprehension of business English, composition, spelling and arithmetic. 

	 Ability to work cooperatively with other staff and the public, including vendors, other agencies, schools, etc. 
	 Ability to work cooperatively with other staff and the public, including vendors, other agencies, schools, etc. 

	 Ability to follow oral and written instructions. 
	 Ability to follow oral and written instructions. 

	 Ability to communicate clearly and concisely, both orally and in writing. 
	 Ability to communicate clearly and concisely, both orally and in writing. 

	 Ability to exercise independent judgment and demonstrate initiative, while working within the confines of the District Policies and Procedures. 
	 Ability to exercise independent judgment and demonstrate initiative, while working within the confines of the District Policies and Procedures. 

	 Ability to receive and give information over the telephone and in person in a courteous and effective manner. 
	 Ability to receive and give information over the telephone and in person in a courteous and effective manner. 

	 Ability to work cooperatively with others and readily accept instructions and directions from a supervisor or the General Manager. 
	 Ability to work cooperatively with others and readily accept instructions and directions from a supervisor or the General Manager. 

	 Ability to work easily in a setting that may include distractions and noise. 
	 Ability to work easily in a setting that may include distractions and noise. 

	 Bilingual capabilities a plus but not required. 
	 Bilingual capabilities a plus but not required. 


	 
	Education. 
	Graduation from high school or equivalent is required, some college coursework preferred. 
	 
	Experience. 
	A minimum of two years secretarial or clerical experience, advance computer skills include the use of MS Office software as well as data entry experience, and the ability to type at least forty words per minute.  
	 
	Driver License. 
	Current valid California Class C Driver License, including being insurable under the guidelines of the District's insurance carrier. 
	 
	Physical Requirements: 
	 Ability to demonstrate measurable visual depth perception and color visions; have a minimum of single ear aided hearing. 
	 Ability to demonstrate measurable visual depth perception and color visions; have a minimum of single ear aided hearing. 
	 Ability to demonstrate measurable visual depth perception and color visions; have a minimum of single ear aided hearing. 

	 Ability to demonstrate physical stamina to frequently sit for extended periods of time; show coordination of eye/hand/foot; perform fine manipulation and speed work by hand; perform repetitive motion associated with computer usage. 
	 Ability to demonstrate physical stamina to frequently sit for extended periods of time; show coordination of eye/hand/foot; perform fine manipulation and speed work by hand; perform repetitive motion associated with computer usage. 

	 Ability to regularly perform gross manipulation by hand and simple grasping. 
	 Ability to regularly perform gross manipulation by hand and simple grasping. 

	 Ability to occasionally walk on even surfaces. 
	 Ability to occasionally walk on even surfaces. 

	 Ability to periodically stand for extended periods of time; bend; squat/crouch; twist; reach; lift; carry; push; pull. 
	 Ability to periodically stand for extended periods of time; bend; squat/crouch; twist; reach; lift; carry; push; pull. 


	  
	Mosquito and Vector Management District of Santa Barbara County 
	Position Description 
	 
	Position: Vector Assistant 
	Reports to: Operations Manager 
	Wage Status: Non-exempt, Technical, Temporary 
	 
	General Description. 
	Under general direction from the Operations Manager and specific supervision of a Vector Technician II, the Vector Assistant performs a variety of tasks related to the inspection for and control of mosquitoes, rodents, and stinging insects. 
	 
	Essential Functions. 
	The duties listed below are intended to list the essential duties that must be performed in this position: 
	 Surveys and inspects assigned areas to determine vector breeding sources, stages of growth, types of vectors present and other factors important in applying control measures. 
	 Surveys and inspects assigned areas to determine vector breeding sources, stages of growth, types of vectors present and other factors important in applying control measures. 
	 Surveys and inspects assigned areas to determine vector breeding sources, stages of growth, types of vectors present and other factors important in applying control measures. 

	 Performs the application of pesticide materials and ensures that applications of such materials are performed under optimum conditions in order to prevent unintentional damage to environment or property. 
	 Performs the application of pesticide materials and ensures that applications of such materials are performed under optimum conditions in order to prevent unintentional damage to environment or property. 

	 Operates control equipment, motor vehicles, all terrain vehicles, small boat and similar equipment used in District operations. 
	 Operates control equipment, motor vehicles, all terrain vehicles, small boat and similar equipment used in District operations. 

	 Performs minor source reduction activities such as the removal of debris and preparation of trails and ditches. 
	 Performs minor source reduction activities such as the removal of debris and preparation of trails and ditches. 

	 Performs minor routing maintenance on vehicles and control equipment; assists in fabrication of specialized equipment; assists in maintenance, cleaning and repair of building and installations. 
	 Performs minor routing maintenance on vehicles and control equipment; assists in fabrication of specialized equipment; assists in maintenance, cleaning and repair of building and installations. 

	 Performs other related duties as required. 
	 Performs other related duties as required. 


	 
	Work Hours. 
	Approximately 40 hours per week, Monday through Friday, with additional hours as needed to perform the responsibilities of the position.  Travel within and outside the District, sometimes requiring evenings and weekends. 
	 
	Knowledge, Ability and Skills. 
	 Subsequent to training, possess knowledge of medically important vectors, characteristics, life habitats, and surveillance. 
	 Subsequent to training, possess knowledge of medically important vectors, characteristics, life habitats, and surveillance. 
	 Subsequent to training, possess knowledge of medically important vectors, characteristics, life habitats, and surveillance. 

	 Subsequent to training, possess the knowledge of the different types of larvicides, adulticides, herbicides, rodenticides, methods of mixing, dosage rates, methods of application, calibration, and safety precautions. 
	 Subsequent to training, possess the knowledge of the different types of larvicides, adulticides, herbicides, rodenticides, methods of mixing, dosage rates, methods of application, calibration, and safety precautions. 

	 Subsequent to training, possess the ability to identify various types of vectors found in the District. 
	 Subsequent to training, possess the ability to identify various types of vectors found in the District. 

	 Subsequent to training, possess the ability to locate vector infested areas, and treat such areas with pesticides in a safe and efficient manner.  
	 Subsequent to training, possess the ability to locate vector infested areas, and treat such areas with pesticides in a safe and efficient manner.  

	 Ability to work independently and maintain good cooperative relationships with property owners, other public agencies, and the public. 
	 Ability to work independently and maintain good cooperative relationships with property owners, other public agencies, and the public. 

	 Ability to understand English and carry out oral and written instructions properly.  May be required to perform occasional vector control educational presentations to small community groups. 
	 Ability to understand English and carry out oral and written instructions properly.  May be required to perform occasional vector control educational presentations to small community groups. 


	 Ability to write English legibly and prepare accurate reports. 
	 Ability to write English legibly and prepare accurate reports. 
	 Ability to write English legibly and prepare accurate reports. 

	 Ability to work out-of-doors, traverse muddy areas such as marshes, stream beds and creeks and control swarms or colonies of venomous and stinging insects such as Africanized honeybees and yellowjackets. 
	 Ability to work out-of-doors, traverse muddy areas such as marshes, stream beds and creeks and control swarms or colonies of venomous and stinging insects such as Africanized honeybees and yellowjackets. 

	 Ability to operate a motor vehicle observing legal and defensive driver practices.  
	 Ability to operate a motor vehicle observing legal and defensive driver practices.  


	 
	Education. 
	Graduation from high school or equivalent is required. 
	 
	Experience. 
	Work experience in the field of pest control is desirable but not mandatory. 
	 
	Certifications. 
	Not required. 
	 
	Driver License. 
	Current valid California class C Driver License, including being insurable under the guidelines of the District's insurance carrier.  
	 
	Physical Requirements.   
	 Vision – Minimum of single eye corrected vision with the ability to demonstrate measurable depth perception. 
	 Vision – Minimum of single eye corrected vision with the ability to demonstrate measurable depth perception. 
	 Vision – Minimum of single eye corrected vision with the ability to demonstrate measurable depth perception. 

	 Hearing – Able to hear with a minimum of single ear aided hearing. 
	 Hearing – Able to hear with a minimum of single ear aided hearing. 

	 Speech – Must be able to converse effectively in English with other persons, both in person and electronically. 
	 Speech – Must be able to converse effectively in English with other persons, both in person and electronically. 

	 Body Movement – Able to operate a motor vehicle, able to physically traverse uneven ground such as fields, hills, marshes, ponds and similar rough terrain, and able to lift fifty (50) pounds. Must have full mobility of all limbs. 
	 Body Movement – Able to operate a motor vehicle, able to physically traverse uneven ground such as fields, hills, marshes, ponds and similar rough terrain, and able to lift fifty (50) pounds. Must have full mobility of all limbs. 


	Constant (activity or condition exists 2/3 or more of the time): operate a motor vehicle on paved roads and in off-road conditions, traverse uneven ground and rough terrain while exposed to various weather conditions, converse with others both in person and electronically, perform treatments for vectors using a variety of field equipment, exposure to pesticides and other health hazards. 
	Frequent (activity or condition exists 1/3 to 2/3 of the time): perform equipment maintenance, interaction with irate and antagonistic members of the public. 
	Occasionally (activity or condition exists up to 1/3 of the time):  sit and stand in an office environment, operate various office machines. 
	 
	 
	 
	 
	 
	 
	 
	 
	Appendix II  Wage Scale Information
	Appendix II  Wage Scale Information
	Appendix II  Wage Scale Information

	 

	 
	The Board of Trustees has established a wage scale for each position, based upon merit and length of service.  The scales presented represent increases in remuneration.  The Board of Trustees and management reserve the right to award increases in wage rate of a given employee based upon performance. 
	 
	The following wage rate table depicts the rates as approved by the Board of Trustees, on the date indicated on the table. 
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	Employees may request compensatory time off in lieu of overtime payments, pursuant to law and District policy.  The included agreement must be signed by each employee requesting compensatory time off, prior to the accumulation or use of such time. 
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	Compensatory Time Off Election 
	 
	 
	I, _____________________________________, desire to accrue compensatory time off as provided by law and District policy.  As a non-exempt employee, I understand that I will accrue compensatory time off in the same manner as overtime, as defined by District policy. 
	 
	Further, I understand that the use of accrued compensatory time off may be restricted based upon the operational needs of the District as determined by the General Manager. 
	 
	 
	 
	 
	______________________________________ _________________ 
	Employee Signature Date signed 
	 
	 
	Received by the General Manager  
	 
	 
	 
	 
	______________________________________ _________________ 
	GM Signature Date signed 
	 
	 
	 
	______________________________________ 
	Print name 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	File original in employee's personnel record.  Provide copy to employee. 
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